
Linh v1}'cffieu chiITieu chi thanh phinSTT Diem t'l Tai li~u kiem chUng 
danh 2ia 

1 CONG TAc CHI DAO, DIED HANH CCHC 
1.1 Ke ho~ch CCRC nam 
1.1.1 Ban hanh ke ho~ch CCRC nam kip thai (trang Quy
 

IV niim truac li€n k€ niim k€ haf,lch)
 
1.1.2 Xac dinh day du cac nhi~m V\l CCRC tren cac IInh
 

VlJC thea Chuang trinh CCRC cua Chinh phu va b6
 
tri kinh phi tri~n khai
 

1.1.3 Cac ket qua phai d~t duQ'C. xac dinh ra rang, C\l tp.e
 
va dinh ra trach nhi~m trien khai cua co quan, to
 
chuc
 

1.1.4 Muc dQ trien khai ke ho~ch CCRC 
1.2 Bao cao CCHC 
1.2.1 So luqng bao cao (2 baa caa quy, baa caa 6 thang 

va baa caa niim) 
Tat ca bao cao co day du nQi dung thea hu6ng d~n1.2.2 

1.2.3 Tat ca bao cao duQ'c gfri dung thai gian quy dinh 
1.3 Kiem tra con2 tac CCHC 
1.3.1 Ke ho~ch kiem tra CCRC doi v6i co quan, dan vi
 

thuQc BQ: V\l, C\lC, t6ng C\lC ... (co KHKT rieng
 
haij,c nlim trang k€ haf,lch CCHC niim)
 

1.3.2 Muc dQ thl,lc hi~n ke ho~ch kiem tra 
Xfr ly cac van de phat hi~n qua kiem tra 1.3.3 
Con2 tac tuyen truyeo CCHC1.4 

1.4.1 Ke h?~ch tuyen truyen CCf!C (Co ke ~af,lch tuyen
 
truyen CCHC rieng haij,c niim trang ke haf,lch
 
CCHCniim)
 

1.4.2 Muc dQ thl,lc hi~n ke ho~ch tuyen truyen CCRC 
1.5 SO' nan2 don2 trooe chi dao, di~u hanh CCHC 
1.5.1 Gan ket qua thl,lC hi~n CCRC v6i cong tac thi dua,
 

khenthuang
 
Sang kien trong trien khai cong tac CCRC
1.5.2 

2 XAY Dl/NG vA TO CHUC THVC HI~N THE 
J:. _ ? , '" 

CHE THUQC PH~M VI QUAN LY NHA 
NUaC CVA BO 

..Xay dt]'og van baD quy ph~m phap lu,t thuQc
 
. pham vi qUaD Iv nha oU'(YC cua bo
 

2.1 

Muc dQ thl,lc hi~n ke ho~ch xay dl,lng VBQPPL 
hang nam cua bQ dff duQ'c phe duy~t 

2.1.1 

2.1.2 Th\lc hi~n quy trinh xay d\lng VBQPPL 

-
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2.2 Cong tac ra soat, h~ thong hoa van ban quy 
pham phap luat 

2.2.1 Ban hfmh ke hOC;lCh ra smit, h~ thong h6a VBQPPL 
2.2.2 Muc dQ hoan thanh ke hOC;lch ra smit, h~ thong h6a 

VBQPPL 
2.2.3 Xu Iy ket qua ra smit 
2.3 . Kiem tra vi~c thl1c hi~n VBQPPL do bQ, nganh 

khac va dia phU'ong ban hanh co lien quan d~n 
chuc nane quan It nha nU'(yc cna bo 

2.3.1 Ban hanh ke hOC;lCh kiem tra 
2.3.2 Muc dQ hoan thanh ke hOC;lCh kiem tm 
2.3.3 Xu Iy cac van de phat hi~n qua kiem tra 
2.4 Thl1c hi~n cong tac tuyen truyen, pho bi~n giao 

d\lc phap lu~t thuQc ph~m vi quan Iy nha nU'(yc 
cna bo 

2.4.1 Ban hanh ke hOC;lch tuyen truyen, pho bien, giao 
d\lc phap Iu~t 

2.4.2 Muc dQ th\lc hi~n ke hOC;lCh 
2.4.3 Cac lInh Vl,l'C tuyen truyen, pho bien, giao d\lc phap 

Iu~t 

2.5 Thanh tra vi~c thl1c hi~n chinh sach, phap lu~t 

thuoc pham vi quan It nha nU'O'c cna bo 
2.5.1 Ban hanh ke hOC;lCh thanh tra 
2.5.2 Ty I~ co quan duQ'c thanh tra theo ke hOC;lCh 
2.5.3 Xu Iy cac van de phat hi~n qua thanh tra 
3 CAl CACH THU TUC HANH CHINH 
3.1 Ra soat, danh eia, cap nhat thn tuc hanh chinh 
3.1.1 Ban hanh ke hOC;lCh ra soat, danh gia TTHC cua bQ 

theo quy dinh cua Chinh phu 
3.1.2 Muc dQ th\lc hi~n ke hOC;lCh 
3.1.3 Xu Iy cac van de phat hi~n qua ra soat 
3.1.4 C~p nh~t, cong bo TTHC theo quy dinh cua Chinh 

phu 
3.1.5 Th\lc hi~n vi~c tiep nh~n phan anh, kien nghi cua 

ca nhan, t6 chuc d6i v&i TTHC thuQc thfrrn quy€n 
giai quy€t cua bQ 

3.1.6 Xu Iy phan anh, kien nghi cua ca nhan, to chuc doi 
v&i TTHC thuQc thfrrn quy€n giai quy€t cua bQ 

.. 

3.2 Cone khai thn tuc hanh chinh 
3.2.1 Niern yet cong khai TTHC tC;li tfl,l sa co quan, dan 

vi tf\lC ti€p giai quy€t TTHC thuQc bQ 
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3.2.2 Ty I~ TTHC do bQ ban h~nh duQ'c cong khai day 
du, dung quy dinh tren Cong thong tin di~n tu ho~c 

Trang thong tin di~n tu cua bQ 
4 CAl CACH TO CHUC BO MAy HANH 

CHINH NHA NUaC 
4.1 Tuan thu cac quy djnh cua Chinh phu ve to 

chrrc bo may 
4.3 Kiem tra tinh hinh to chrrc va ho~t dQng cua cac 

CO' quan, dO'n vi thuoc bo (vu, cuc, tang cuc... ) 
4.3.1 Ban hfmh ke ho~ch kiem tra 
4.3.2 Muc dQ th\lc hi~n ke ho~ch kiem tra 
4.3.3 Xu Iy cac van de phat hi~n qua kiem tra 
4.4 Thuc hien phan cip quan Iy 
4.4.1 Th\lc hi~n cac quy dinh ve phan cap qmin Iy do 

Chinh phu ban hanh 
4.4.2 Th\lc hi~n kiem tra, danh gia dinh ky doi v6i cac 

nhi~m V\l thuQc ph~ vi quan Iy nha nu6c cua bQ 
dfi phan c~p cho dia phuong 

4.4.3 Xu Iy cac van de ve phan cap phat hi~n qua kiem 
tra 

5 XAYDUNGVANANGCAOCHATLUONG 
DOl NGU CONG CHUC, VIEN CHUC . 

5.1 Xac dinh co cau cong chuc, vien chuc thea vi tri 
vi~c lam 

5.1.1 Ty I~ co quan, don vi thuQc bQ (V\l, C\lC, tong 
C\lc ... ) co co c~u cong chuc thea vi tri vi~c lam 
duQ'c phe duy~t 

5.1.2 Ty I~ don vi S\l nghi~p cong I~p thuQc bQ co co cau 
vien chuc thea vi tri vi~c lam duQ'c phe duy~t 

5.1.3 Muc dQ th\lc hi~n co cau cong chuc, vien chuc 
thea vi tri vi~c lam duQ'c phe duy~t 

5.2 Tuyen dyng va bA tri sfr dyng cong chrrc, vien 
chrrc 

5.2.1 Th\lc hi~n quy dinh ve tuyen d\lng cong chuc t~i 

kh6i co quan bQ va cac don vi trvc thuQc bQ 
5.2.2 Ty I~ don vi S\l nghi~p cong I~p thuQc bQ th\lc hi~n 

dung quy dinh v€ tuy~n d\lng cong chuc .. 

5.2.3 Ty I~ co quan, don vi thuQc bQ (V\l, C\lC, tong 
C\lC... ) th\lc hi~n b6 tri cong chuc thea dung quy 
dinh cua vi tri vi~c lam va ng~ch cong chuc 
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5.2.4 Ty l~ dan vi SlJ nghi~p cong l~p thue>c be> thlJc hi~n 

b6 tri vien chuc thea dung quy dinh clla vi tri vi~c 
lam va chuc danh ngh~ nghi~p 

5.3 Con2 tac dilO tao, boi d1fOn2 con2 chfrc 
5.3.1 Ban hanh ke ho~ch dao t~o, boi dU6ng cong chuc 

hang nam clla be> 
5.3.2 Muc de> thlJc hi~n ke ho~ch dao t~o, boi dU6ng 

cong chuc clla be> 
5.4 Doi moo con2 tac quan It con2 chfrc 
5.4.1 Danh ghi cong chuc tren ca s6 ket qua thlJC hi~n 

nhi~m V\l duQ'c giao 
5.4.2 ThlJc hi~n thi nang ng~ch thea nguyen tac c~nh 

tranh 
5.4.3 ThlJc hi~n thi tuyen c~nh tranh de bo nhi~m vao 

cac chuc danh Hinh d~o cfip V\l va tuang duang tr6 
xu6ng 

5.4.4 Chinh sach thu hut nguai co tai nang vao be> may 
hanh chinh 

6 DOl MOl CO CHE TAl CHINH DOl VOl CO 
QUAN HANH CHINH VA DON VI SV_ A _ 

NGHIEP CONG LAP 
6.1 Thvc hi~n CO' ch~ khoan bien che va kinh phi 

hanh chinh tai CO' quan hanh chinh 
6.1.1 Ty l~ ca quan hanh chinh thue>c be> (C\lC, Tong C\lC 

va tuang duang) tri~n khai thlJc hi~n 
6.2 Thvc hi~n CO' ch~ tv chu, tv chiu trach nhi~m t~i 

cac dO'n vi S1f n2hiep con2 HIp 
6.2.1 Ty l~ dan vi SlJ nghi~p cong l~p thue>c be> trien khai 

thlJc hi~n 

6.3 Thvc hi~n CO' ch~ tv chu, tv chiu trach nhi~m t~i 
cac ta chfrc khoa hoc va con2 n2he con2 HIp 

6.3.1 Ty l~ to chuc khoa h?c va con~ ng~~ cong }~p 

thue>c be> thlJc hi~n de an chuyen doi ca che ho~t 

de>ng dff duQ'c phe duy~t 

7 HIEN DAI ROA HANH CHINH 
7.1 ifn2 dun2 con2 n2he thon2 tin cua bo 
7.1.1 Ban hanh ke ho~ch u:ng ~\lng CN,TT clla be> (trong 

Quy IV nam tru6c lien ke nam ke ho~ch) 

.. 

7.1.2 Muc de> thlJc hi~n ke ho~ch ung d\lng CNTT clla 
be> 
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7.1.3 Ty 1~ cO' quan, dan vi thuQc bQ (V\l, C\lC, tong 
C\lc ... ) triSn khai ling d\lng phfin m€m quim ly van 
bim 

7.1.4 Ty 1~ cO' quan, dan vi thuQc bQ (V\l, C\lC, tong 
C\lC ... ) sir d\lng m~ng nQi bQ (m~ng LAN) dS trao 
d6i cong vi~c 

7.1:6 Muc dQ cung cap dich V\l cong trgc tuyen 
7.3 Ap d1}ng ISO trong bo~t dQng eua eae eO' quan 

bimb ebinb 
7.3.1 Ban h~mh danh m\lC cac quy trinh ap d\lng tieu 

chufin ISO t~i cO' quan bQ 
7.3.2 Ty 1~ cO' quan hanh chinh thuQc bQ (C\lC, Tong C\lC 

va tuang duang) duQ'c cdp chung chi ISO 
7.3.3 Ty 1~ cO' quan th\lc hi~n dung quy dinh ISO trong 

ho~t dQng 
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