
BO NO VIJ 	CONG HOA. n-  Ho CHU NGHIAI VIeT NAM 
Dec lap - Ty do - Hanh phlic 

S6: 03 /2017/I1-BNV 
	

N'ai, ngiy 4g thang if nam 2017 

THONG TIT 

Ban hanh He timing chi tieu thong ke nganh Nei via 

Can en) Luat thong Ice ngety 23 thang 11 nam 2015; 

Can de Nglif d.inh sa 94/2016/ND-CF ngay 01 thang 7 nam 2016 cita Chinh 
phi quy dinh chi tat va Imang den thi himh mat sa diAt Oita Luçt thang ke; 

Can ezi• Nghi dinh s•a 97/2016/ND-CT ngay 01 thang 7 nom 2016 ena Chinh 
quy clinh nai dung chi tieu thong Ice thuOc he' th 'Ong chi tau thang ke quac 

gia; 

Can ca• Nglif i tifnh so' 34/2017/ND-CF ngay 03 thang 4 nam 2017 cna Chinh 

pha quy clinh chirce-harlg,rihiem vu, quyen hgn va cc cau tO chav cna BO Nai vu, 

TheO.#iighi end ky twang  Vu Ke hoach — Tai chinh; 

Ba Ate.  'Ong 13/0-Mi vythan hanh Thong tie ban hanh He 'thong chi tieu thong 

ke nganh kaiQzy, . . 

Dien .1.. *He theing chi tieu thOng ke nganh Nei vi 

He thOng chi lieu thang ke nganh NOi vi la tap hgp nhimg chi tiou 
thong k8 d thu thap thong tin theing ke phut vu ding tat quan bri cüa cac ca 
quan nha nuac trong vi8c danh gia, du bao tinh hinh, hoach dinh chi len lugc, 

chinh sach, thy dung k hoach phat tri8n nganh Ni vu qua timg thai IcSi; dap 
thig thu cu th6ng tin thOng ke va nganh Ni vu dia cac tt chirc, cá nhan co nhu 
au sir dung thong tin; la can dr do xay dung ch8 dO ben clo thOng ke nganh Ni 

vv. 

F18 thong chi fiat thang k8 nganh Ni vçi bao gm nhang chi tieu th6ng 

ke phan anh tinh hinh va tsa chUc harth chinh, sr nghi8p nha nuot; chinh quy'en 
dia phucmg; can b0, ding chirc, vi8n chirc nha nuac; dao tao bOi duang can b0, 

ding chirc, vien,chirc; t6.  chirc phi chInh phu; thi dua, Ichen thu&ng; ton glen va 

van thu, ltru frit nha nuac. 

I-18 thOng chi tieu thOng k8 nganh Ni vix bao gOm Darth mut I-18 thong 

chi tieu thOng ke va Ni dung chi ti8u thang k8. 



Di6 2. Hi4t lire thi hanh 

Thong tu nay di hieu lye thi hanh ká tü ngay 03 thang 7 narn 2017. 

Trach nhim thi hinh 

Vt;K ho4ch — Tai chinh, BO Nei vu chü tri, phi hpp vOi cac dan vi lien 
quan, can cir He thOng chi ti8u thang k8 nganh Nei vçi xay dung ch8 do bap cao 
thOng ke nganh Nei vu, chucmg trinh di8u tra thang ke, tOng hpp sa lieu thong 
ke trong he thOng chi tieu thOng ke nganh Nei vu de; trinh Be truong BO NOi vu 
ban hanh. 

Thu trueng cac BO, ca quan ngang BO, ca quan thuec Chinh phil, Chu 
tfah-ty ban nhan dan cac tinh, thanh ph O tivc 	thuec Trung ucmg, Thirtnrerng cac 
dan vi thuec va truc thuec Be Nei vu va cac M chitc, cá nhan có lien quan chiu 
trach nhiem thi hanh Thong tu nay./. 

Noi nhOn: 
Thu Meng Chinh pin) (de bdo cao); 
Coo Pho Tha Meng Chinh pita (de bide); 

- Cdc be, co quan ngang be, co quan thuec Chinh phti; 
- Van pheng Quec hi; 

Van phong Chit tich mot; 
- UBND cac tinh, thanh phi) true thuec Trung trang; 

Ser Ni vi cac tinh, thanh phO true thuec Trung trcmg; 
- Vien Kim sat nhan clan toi cao; 
- Tea an nhin clan ttil cao; 

Kim toan Nha nuerc; 
Cic Kiem tra van ban quy pham phap luat (BO Tu 

phap); 
- Teng cue Theng Ice; 
- C6ng bao, ang thong tin din tCr Chinh phit; 
- COng thong tin din tu BO Nei vu; 
- Lau: VT, KHTC. 
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BQ NQI VV. 	CQNG HOA XA 1101 CHt NGH1A ViET NAM 
DOe lp - Ty do - 113nh pink 

DANH MDC HE THONG CHI TIED THONG KE NGANH NQI VD 
(Ban hanh ham theo Thong tie so': 03 /2017/TT-BNV ngay A  thang 6 ncim 2017 Oita B#O 

trtrang BO Ni vitt) 

TT MA NHOM, TEN CHI TIED Gm CHU 

01 TO CH-GC HANH CHINH • 

1 0101 Sa dcm vi hanh chinh 

2 0102 SO dai biau hQi (fang nhan dan 

3 0103 S6 lanh dao chinh quyan 

4 0104 
So BQ, co quan ngang BQ, co quan true 
thuQc Chinh plui cg can b0 chit chot la nit 

5 0105 
ty ban nhan dan cac cap cO can b'0 chil chat 
la ntr- 

6 0106 ., 
,. 

Cac ca quan Bang, Nha milk, eac ti3 chirc 
chivistri - xa hOi eg tir 30% can bQ nil trer len 
e64trn b0 chit ch6t la nir 

02 \CANBO, CONG CHtt, VIEN cHirc 

7 0201 SE) lugng c8ng cline -lir cap huy'an trey len 

8 0202 SE) lugng can bci, cOng chirc cap xã 

9 0203 Tian lucmg binh quan mOt can b0, cOng chirc 

10 0204 Sa lucmg vier' °hire 

11 0205 
So lugng can b0, cOng chirc, vien chirc dugc 
danh gia, phan loai 

12 0206 
So lugng can b0, c6ng chire, vier). chire bi Icy 
lua‘t 

13 0207 
So lugt can b0, cOng chirc, vien chirc dugc 
dao tao, boi duang 

03 BIEN CHE 

14 0301 SE) lugng Nen eha dirge giao 

15 0302 T9 1Q time hiQn 'hien eh& 

16 0303 T9 1a tinh gian hien cha 



TT MA NHOM, TEN CHI TIEU Gill CHU 

04 THANH TRA NGANH NOI VT).  

17 0401 
SO cuOc thanh tra, lciem tra chuyen nganh 
n0i vu 

18 0402 
So

, 
lugng giai quyet dcm lchieu nal, ta cao, 

kien nghi, phan anh ye nganh noi vi 

19 0403 
So lugt tiep cong dan lien quan den nganh 
nOi vg 

05 
HQP TAC QUOC TE TRONG UNIT 

VT,FC NOI 'VI.J 

20 0501 
SO doan ra nu& ngoai nghien cal, lchao sat 

• 
ye Milt vgc nOi vu 

21 0502 
SO doan crta nuot ngoai, t8 chirc quoc tã vao 
nghien dru, lchao sat, gigi thieu ye firth we 
nOi vu tai Via Nam 

06 HOI, TO CHtit PHI CHINII PHU 

22 0601 SO lugng hi, t6 chirc phi chinh phO N 

23 0602 Sa lugng cac quy xã hOi, quy tir thin 

07 THI DUA, ICHEN THIYONG , -- 

24 0701 Sa phong trao thi dua 

25 0702 SA lugng lchen thuong cap nha nuot 

26 0703 
SO lugng Ichen thuong cap bo, ban, nganh, 
doan the thing ucmg va tinh, thanh pho true 
thuOc Trung uong 

27 0704 
Sat  lugng t6 chirc lam c6ng tac thi dua, khen 
thuong elm b0, ban, nganh doan the Trung 
ucmg, tinh, thanh pha true thuoc Trung uang 

28 0705 

50 lugng cang chirc lam c6ng tac thi dua, 
lchen thuOng cna b0, ban, nganh doan the 
Trung uong, tinh, thanh pho true thuOc 

Trung ucmg 

08 TON MAO 



TT MA PHI CHU INHOM, TEN CHI TIEU 

29 0801 
So ton gine, to chile ton gido a dugc ding 
than va cap dang1c1r hog dOng 

i 

, 

30 0802 
So chirc sac, chire viec, tin do, ca s& they tu 
ton gido 1 

09 VAN THU' - LHU TRU 

31 0901 1 
So luang van ban chi dao va Inthmg d'an 
nghiep vu cong 	tac van thu 

32 0902 SO tr; chile van thu 

33 0903 SO nhan sr lam cong tac van thu 

34 0904 SO luong van ban , 

35 0905 SO lugng ha so 

36 0906 
SO luang van ban chi dap va huong d'an 
nghiep vu Gong tac ltru trir 

, 

37 0907 SO thchirc luu Ulf 

38 0908 SO nhan sr lam cOng tac km tit , 

39 0909 SO tai lieu hru frit 

40 0910 SO tai lieu luu till thu thap 

41 0911 So tai lieu tau Ulf dua ra sir dung 

42 0912 SO tai lieu dugc sao chip 

43 0913 Dien tich kho ltru tit 

44 0914 SO trang thiOt bi dung cho luu frit , 

45 0915 Kinh phi cho hoat dOng luu tit 
....,— - 

VInh Tan 



• 

BQ NQI  VT,J 	CQNG HOA X.AHQI CHU NGDIA 'MT NAM 
DOc 14p - Tty do - 114nh phut 

NQI DUNG CHt TIEU THONG icE 
THUQC HE THONG CHI TIEU THONG ICE NGANH NQI V-V 

(Ban hanh kern theo Thong tie so' 03 /2017/TT-BNV ngay Agthcing 5 nam 2017 
aria BO trtrong Bç5 Nç5i In") 

01. TO CHtt HANH CHINE! 

0101. SO dan vier hinh chinh 

Khai ni@n, phtrang phap filth 

- Cac dan vi hanh chinh caa nuon ging hea xa hag chit nghia i Viet Nam gam 
có: 

+ Tinh, thanh pho true thuac trung ucmg (sau day g9i chung la cap tinh); 

+ Huyn, quan, thi xa, thanh ph a thuac tinh, thanh ph a thu'ac ithanh phi; tn.xc 
thuac trung ucmg (sau day g9i chung la cap huyen); 

+ Xã, phuong, thi tran (sau day gpi chung la cap xa); 

+ Dan vi hanh chinh — kinh t dac biet. 

- Se) dan vi hanh chinh timg cap (cep tinh, cap huyen, cap xa va don vi hanh 
chinh — kinh te dc bit) la so don vi hanh chinh hien có den tiled diem thang ke 
cilla thug cap tinh, cap huyen, cap xa va so dan vi hanh chinh — kinh te dac biet 
trong Ca nuot. 

- Tang WS' don vi hanh chinh cac cap (cap tinh, cap huyen, 4  xä va dan vi 
hanh chinh — kinh t dc biet) la tang se,  don vi hanh chinh hien co den theyi diem 
thang ke cilia cap tinh, cap huyen, cap xa va don vi hanh chinh — kinh t dc bit 
trong ca mr&c. 

Phan to chit yeu 

- Cap hank chinh: cap tinh, cap huyen, cap xa (Dan vi hanh chinh — kinh ta 
dc bit cO the la cap tinh hoac cap huyen do Quac hOi  quyet dinh ,khi thanh lap 

dan vi hanh chinh — kinh t dc biet do); 

- Nang thon/do thjThái dao/dcm vi hanh chinh — kinh te dc bit; 

- Loai dan vi hanh chinh cap tinh (Loai dc biet, Loai I, Logi II va Loai III). 

- Loai dan vi henh chinh cdp huyen, cap xa (Loai I, Loai II va Logi III). 
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Kk cling b6 

Nam 

Ngulin sic) lieu 

Che dO bao cao thOng ke dm BO NOi vv 

Sir dvng dU lieu hanh chinh 

5. Co quan chin trach nhi?m thu th4p, tang him 

Vv Chinh quyen dia phuang, BO Nei vv. 

0102. StS 	biAu hai 	nhan d'an 

, 1. Khai nim, phuang phap tinh 

HOi (fang nhan dan IA ca quan quyen lye nha nuck a dia phucmg, dai dien 
cho 3? chi, nguyen vgng va quyen lam chi]. ciaa Nhan dan, do Nhan dan dia 
phtrang hAu ra, chiu tech nhiem truck Nhan dan dia phucmg va co. quan nha 
nuot cap tren. Dai bieu HOi deng nhan dan IA nguai dai dien cho Y chi, nguyen 
vgng ala Nhan clan dia phuang; lien he chat che Atari cfr tri, chiu sr giam sat cila 
eü tri, thuc hien the do tip xac, bao cao voi efr tri ve boat deng ala minh va ala 
Wei dang nhan dan, tra lai nhimg you can, kien nghi ala eü tri; xem xot, don dc 
viec gia1quyat lchieu nai, tel cao. 

SO dal. bieu Frei clang nhan dan la s lugng dai bieu dugc bau ra tai cuec 
bat'. cü HOi dng nhan dan cac cap (tinh, huyen, xã) trong 01 nhiem kY. 

2. Phan tO chii yeu 

Cdp hanh chinh (tinh, huyen, xã, don vi bath chinh — Icinh tá dc bi'et) 

Trinh do dao tao 

-Dan fec 

Nh6m tuai 

GiOi tinh 

Chirc vp trong HOi dang nhan dan 

ICk cong be) 

Nhiem Ic57 

Nguan so hçu 

Chef'do bao cao thang ke ciia BO Nei vv 



5. Ccr quan chiu trach nhiem thu th4p, tang hcrp 

VIA Chinh quyan dja phmmg, BO Nai vi. 

0103. SO Faith do chInh quyen 

1. Khai niem, phtring phi") tinh 

thang chinh quyan cüa Nha nuot Viet Nam bao gam: 

Co quan quyan lijc nha there gam Quac hai a cap Trung uang va Hai 
dang nhan dan cac cap dia phucmg do than clan true tie') bau ra -va thay mat nhan 
dan thpc hien quyan luc nha that; 

Ca quan hanh chinh gam Chinh phü a cap trung uang à Uy ban than 
dan cac cap dia phuang do ea quan quyan lye tuong img bau ra; 

Co quan xet )(lir gam Tea an nhan clan toi cao, Tea an nhan [ clan cap can va 
Tea an than dan cac cap dia phuong; 

- Co quan kiam sat gam Vien lciam sat nhan clan tai can, Vien kiam sat 
nhan dan cap cao va Vien kiam sat than dan cac cap dia phucmg. 

Chirc vg lanh dao chinh quyan gam: 

a) Cap Trung ucmg, gam: 

- Chu tich, Pho Chia tich Quac hai; Chit nhiem, Pho Chia nhiem cac lify ban 
cUa Quac hai va Prong duong; Chit tich, Ph6 Chn tich Hai (tang clan tac; Vu 
truemg, Pho Vp truemg vã tuong throng; 

- Chit tich mac, Pho ChIt tich nuac; 

Thu Mang, Pho Thu Wang ChInh phii; 

- BO truang, ThIt trueng ca quan ngang BO; Thu truong va tucmg throng; 
Tang clic truong, PM Tang cue truemg va tuong throng; Cpc tnrang, Phe Cpc 
tnreng va tuang throng; Vp twang, Pho Vp truerng và ttrcmg throng; 

Chanh an, Ph6 Chanh an Tea an nhan dan tai cao; Chanh an, Pho Chanh 
an Tea an nhan clan cap can; Vien throng, Pho Vien truang Vien Kim sat nhan 
dan tai cao; Vien tnrerng, Pho Vien truong Vien Kiem sat nhan clan . cap cao;Tang 

cpc truerng, Pho Tang cpc tithing va tuong throng; Cue tnremg, Pho Cpc twang 
va Mang throng; Vp truang, Pho Vp truerng va tuong throng. 

b) Cap tinh, gam: 

Chia tich, PhO Chit tich Hai dang nhan clan cap tinh; 
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Chü tich, Pho Chia tich fist ban nhan dan tinh; Giam dc, Pho Giam doc 
Ser va tuang ducmg; 

Chanh an, Pho Chanh an, Chanh tea, Pho Chanh tea Tea an nhan dan cap 
tinh; Vin trueng, Ph6 Vien trueng Vin 'clam sat nhan clan cap tinh. 

c) Cap huyan, g'am: 

Chu tich, Pho Chia tich HOi dang nhan dan cap huyan; 

tich, Ph6 Chia tich II)/ ban nhan dan huyan; Trueng phorig, Ph6 
Trueng pheng cac ph6ng chuyen mon thuac fly ban than dan. • 

Chanh an, Ph6 Chanh an, Chanh tea, Ph6 Chanh tea Tea an nhan dan cap 
huyan; Vin throng, Pho Vin trueng Vin Iciam sat nhan dan cap huyan. 

d) Cap xã, gam: 

Chütich, Ph6 Chü tich Hai ding nhan dan cap xã; 

Chia tich, Pho Chu tich fly ban nhan clan cap xã. 

Lanh dao chinh quyan la sá .luang nguei narn gift timg chirc vu theta man 
khai niam nett teen tai thei dim thang ka. 

2. Phan to 	yeu 

H thong chInh quyan 

Trinh do dao tao 

Dan tac 

Nh6m tuai 

GiOi tinh 

Kt cling be 

Nam 

Nguan set lieu 

Che de, bao cao thang ke dm BO Nei vu 

Co quan chin trach nhiem thu thfip, tOng hcfp 

Vz Chinh quyan dja phuang, Vu Cang chfic - Vien chirc, BO Noi vu. 

0104. SO BO, co quan ngang B, co quan tnyc thuOc Chinh phil do can 

be cha chOt la nik. 

1. Khai niem, phtrung phip tinh 
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Lanh dao chit chat trong cac BO, ca quan ngang BO, ca qur thuOc Chinh 
pith IA cac chic vv tir Thu truemg hoac tucmg throng trer len. 

S6 BO, ca quan ngang BO, co quan thuOc Chinh phü c6 can bO lanh dao 
chit chat IA na là t6ng s6 BO, ca quan ngang BO, ca quan thuOc Cthnh phd c6 can 
bo chit chat IA nix. 

• Phan to chii yeu 

BO, ccr quan ngang BO, ca quan thuOc Chinh 

KS/ cong 

Nhi'em 

Nguan spa lieu 

Ch do bao.caa thang ke cna BO NOi 

Ca quan chiu trach nhiem thilthip, tang hqp 

Vv Tang hgp, BO NOi vv. 

0105. fly ban nhan dan cac cap do can be chii chat la nil 

Khai niem, phirang phap tinh 

Lanh dAo chn chat clia Uy ban nhan clan bao gam CH tich va Pho chit tich 
Uybannhãndân  

Sa fly ban nhan dan c6 can bO lath dao chi' chat IA nit IA tang sa 'by ban 
nhan dan estimg cdp c6 can bO chn chat IA nil 

Phan ta chii yeu 

CAp hanh chinh (tinh, huyen, xa, don vi hanh chinh — Icinh tá dc biet). 

KY eking WO 

Nhiem IcY 

Nguan so lieu 

Ch e de) bao cao thang Ice dm BO NOi vv 

Co quan chiu trich nhiem thu thap, tang hqp 

Vv Tang h9p, BO NOi vv. 

0106. Cac co quan Bang, Nhl nut; t chat chinh tri - xi hi có tir 
30% can be nil tit len có can be' chii chat la nil. 

1. Khai niem, phirctug phap tinh 
5 
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Ca quan dm Bang bao gm tom n b0 cac Ding b0, firth tir ding b0 b0 phan • 
trgc thuOc ding üy ca s& to.  len. Can b0 chil chat trong cac ca quan cüa Bang 
bao gam BI thu va pito BI thu cac (tang b0. 

Ca quan Nha nuck bao gam cac ca quan thuOc h thang cac ca quan lap 
phap, Nth phap, tu phap vi chinh quyan dia phuang cac cap. 6 cap trung wing, 
can b0 chu chat bao gam Pho Vu twang vi tuang throng trar len. 6 cap tinh, can 
b0 chu chat bao gam Ph6 Chü tich US,  ban nhan clan va tuong duang to.  len, PM, 
Chu tich HOi ding than clan to. len, Ph6 Guam dac Sä va tuang throng trar len. Q 
cap huy'an, can b0 chi'. chat bao gm Pith Ch8 tich US,  ban than dan vi tucmg 
throng ter len, Ph6 Chia tich HOi ding nhan clan to len, Ph6 cac phong, ban cap 
huy'an N/A Wong throng ft& len. 6 cap xã, can b0 chit chat bao gam Pho Chit tich 
US,  ban than clan vi tuang throng fro. len. 

Cac M chirc chinh tri - xã hOi bao gam he thang cda (i) fJy ban Trung ucmg 
Mat tran Ta quac Viat Nam, (ii) Tang Lien doan Lao dOng Viat Nam, (iii) Trung 
uang HOi Lien hip phi nit Viat Nam, (iv) Trung ucmg Doan Thanh nien COng 
sin Ha Chi Minh, (v) HOi Op Chian binh Ira (vi) HOi Nang dan Viat Nam. Can 
bô chit chat cac to chat chinh tri - xa hOi la cap truerng vi cap pho cüa cac to 
chirc nay a cap tuang ang tir trung ucmg den cap xa.. 

Ngoai ra con c6 cac ca quan giop viac cho Quo hOi, gam: Van phong 
Quac hOi, Kim toan Nha nu6c; Van phong Chit tich nu6c; cac ca quan giop viac 
cüa Ding, gam: Van phong Trung wing Bang, fly ban kiam tra Trung uang vi 
cac Ban ena Bang. Can b0 clui chat cila cac ca quan nay gm cac vi tri Mang 
throng voi cac BO, nganh 6 Trung ucmg. 

TY la 30% nit dugc tinh trong sá bien tha thgc tE vi s hgp dang lao &Ong 
dai han. 

Phan to 	yeu 

Ca quan Ding; ccr quan Nha nuot; cac ta chtic chinh tri - xã hOi; cac ca 
quan ginp viac cho Quac hOi; Van ph6ng Chu tich ntroc; cac cor quan tham mtru 
ghip viac cim cep fly Bang. 

KS,  &Ong be 

Nam 

Nguin se liau 

Cha dO bao cao thang Ice cilia BO N'Oi vu 
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Cu quan chin trach nhiem thu thap, tang hcfp 

Vv Tang hop, BO Ni vv. 

02. CAN BO, CONG CHtt, VIEN CHOC 

0201. SO luvng cling chic fir cap huyen tr .& len 

Khai niem, phuvng phip tinh 

Cong chirc la acing dan Viet Nam, dugc tuyen dvng, bã nhiem vao ngach, 
chic vv, chfrc danh trong ca quan cna Dang COng san Viet Nam, Nha mot, di 
chirc chinh trj - xã hOi ô trung ucrng, cap tinh, cap huyen; trong ea quan, don vi 
thuOc Quan dOi nhan clan ma khong phai la Si quan, quan nha.n lehuyen nghiep, 
cong nhan quac phong; trong ea quan, don vi thuOc Cong an nhar dan ma lchong 
phai la si quan, ha.si quan chuyen nghiep va trong bO may lanh do, quan 19 caa 
don vj sr nghiep ding lap dm Pang COng san Viet Nam, Nha l  nuarc, ta chirc 

el-1111h trj - xa hal (sau day g9i chung la don vj sv nghiep ding lap), trong bien cha 
va huang luang t& ngan sach nha nuoc; dai veri Gong chirc trong NS may lanh 
dao, quan 19 clia don viw nghiep c8ng lap thi lucmg dugc bao dam tir quy lucmg 
caa don vi sv nghiep cong lap theo quy dinh cüa phap luat. (Khoan 2 Dieu 4 Luat 
can hO,.ceng chuc nam 2008). 

So lucong clang chnt cap huyen ter Mn la tang sa nguti thea man Ichai niem 

nen tren. 

Phan to chit yeu 

H thang hanh chinh nha nuac cap.trung ucmg, cap tinh, cap huyen) 

- Pang vien 

-Dan* 

- Ton gion 

Gióitfnh 

Nhom tuai 

Ngach cong chtic 

Trinh dO dao tao 

Kir eking ha 

Nam 

Nguan so Weu 
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Ch e dO ban cao theng ke cOa BO NOi vu 

5. Co' quan chin trach nhiam thu thfip, tiing hyp 

Vy Cong chuc - Vien chat, BO NOi V1.1. 

0202. SO Itning can ba, cling chat cOp xfi 

Khai niam, phuteng phap tinh 

Can b0 xã, phuemg, thi tran (sou day g9i chung la cep xã) la ding dan Viet 
Nam, duct bau-cir gift chat vu theo nhiem trong Thuimg tivc HOi dang nhan 
dan, Uy ban nhan clan, BI thu, Ph6 BI thu Bang fiy, nguoi dirng dau tã chirc chinh 
tri - xã hOi; ding chirc cap id la cong dan Viet Nam duce tuyen dung gill mOt 
chuc danh chuyen mon, nghiep vi thuOc TiJy ban nhan dan cep xa, trong bien che 
va huemg lucmg tir ngan sach nha mr&c. (Khoan 3 Dieu 4 Luat can b0, ding chire 
nam 2008). 

Se lucmg can b0, ding chire cep xã la tOng so ngued thee man khai niem, 
quy dinh neu ten. 

A Phan to chti yen 

Bang vien 

- Dan tOc 

Ton gido 

Gi6i tinh 

Nhom tuei 

Trinh dO dao tao 

Kt &Ong ha 

Nam 

Nguan sO Iiu 

Che dO bac, cao thong ice cna BO NOi vv 

Co' quan chju trach nhiam thu thfip, tang hyp 

VI; Chinh quyen dia phucmg, BO NOi \Tv 

0203. Tian Wang binh qufin mat can ba, &Ong chat 

1. Khai niam, phtrong phip tinh 
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Tian luang cüa mOt can b0, cong chile bao gam Tan luong theo chirc danh 
hole theo ngach, bac, cac loai phu cap lucmg va cac khoan thu nhalp b6 sung khac 
phat sinh tai co quan, don vi can b0, eking chirc dang lam viaci Ichong tinh thu 
nhap tir the nguan aim don vi Ichae. 

Tian lining binh quan cua mOt can bO, ding chirc la tang WO tin luang thue 
ta tinh binh quan mOt can b0, Gong ehlre. 

Ging thire tinh: 

Tian lucmg binh quan mOt can b0, ding chirc (W) = E LiWi  / E Li  

Trong do: 

Li  - S6 can b0, Gong chirc trong kY bao cao (i); 

Wi  - Tian luang dm can 1)0, cong chirc trong (i). 

2. Phan tO chit yeu 

Thai cac co quan nha nu& trung trong 

Cap hanh chinh (tinh, huyan, xä, (km vi hanh chinh — kinh t dac bit) 

KY ding be, 

Nam 

Nguan sa lieu 

Citado bao cao that-1g ke cna BO NOi vi 

Co' quan chin trach nhiem thu thap, tang hyp 

Vu Tian lucmg, BO Ni vu 

0204. SO luvng vien chfic 

1. Khai niem, phtrang phip filth 

Vier' chat la ding dam Viet Nam &roc tuyan dung theo vi tri viac lam, lam 
vie tai don vi sr nghiap c8ng lap theo cha dO hop dang lam viac, huong luang 
tir quy luong cüa don vi sir nghiap cong 1p theo quy dinh di a phap luat. (Dieu 2 

Luat vian claire nam 2010). 

Vian chirc quac phong IA nhang nguei lam chuyan m6n k5 thuat, nghiap 
vu thuOc bien cha cüa Quan dOi nhan clan, dugc b6 tri theo chuc danh ngh'a; thuc 
hian nhiam vu tai ca quan, co s& nghien dru, gido chic dao tao, van hoa, don vi 
quan y va don vi sr nghiap lchac thuOc BO Quac phong. (Khoan 3 Diau 3 Luat 
quan nhan chuyen nghiap, ding than va vien chirc qu'ac ph6ng narh 2015). 

9 



S6 lugng-  vien chirc la tang s6 vien chirc dang lam viec, huong lucxng tit 
.quy luong cüa dan vi sir nghiep c8ng lap theo quy dinh cfia phap luat tai thei 
diem thang ke. 

2. Phan to chfi yeu 

Dang vien 

-Dante 

Ten gido 

Giesi tinh 

DO tuai 

Chu° danh nghe nghi'ep vien chirc 

- Trinh dO dao tao 

3.• Kt cling be, 

NAM 

NguOn se, lieu 

Ch do bao cao thong ke cüa BO N'Oi yu 

Cr quan chin trach nhiem thu thap, tong how 

Vu Cong chat - Vien chirc, BO Nei vu 

0205. SO. Itrcrng can bt), cling chat, vien chat dirge dinh gia, phan loai 

Khai niem, phirung phap tinh 

Can b0, ding chirc, viten chi:re dugc danh gia, phan loai can cu theo Nghi 
dinh eüa Chinh pith v danh gia va phan loai can b0, ding chirc, vien chirc. 

Sa lugng can b0, cOng chfrc, viten chuc dugc danh gia, phan loai la tang sa 
can b0, ding chirc,.vien chat dü dieu kin, tieu chuAn d thvc hien cong. tac danh 

gia, phan loai theo quy dinh dm Lust can be, cong chirc, LuSt vien chuc va Nghi 
dinh cüa Chinh phO v danh gia va phan loai can be, c8ng chile, vien 

Phan do chit.  yen 

Kat qua danh gia, phan loai. 

Kt ding bto 

Nam. 

Ngulin so hçu 
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Cha do bon cao themg ke ctia BO NOi 

5. Ca quan chin frith nhiern thu thp, tang hop 

VIA Cong chirc - Vien elide, BO NOi 

0206. SO Irrotg can bO, cOng chat, vien chat bi ky luat 

Khai niem, phtrung phap tinh 

SA lugng can b0, &Ong chirc, vian chic bi 1c5f luat la tang 0 can b0, ding 
chit; vian chirc bi lcSr luat theo cac hinh tithe 	luat theo quy dinh cüa phap luat 
hien hanh tai thai dim thang ka. 

Phan to chii yeu 

Hinh thirc kST luat 

KY cOng ha 

Nam 

Nguan se) lieu 

Cha do bao cao thAng ka dm BO NOi vj 

Ccr quan chili trach nhiem thu thap 

Vu Cong chirc - Vier! chat, BO NOi vu 

0207. SO knit can WO, &Ong chat, vien chat duct dao to bai dutng 

Khai niem, phtrung phap tinh 

Can WO, c8ng chirc, vien chirc dugc dao tao, bai clueing la nhi-mg nguesi 
dugc ca quan/ don vi quan 1, .sir dung ca di dao tan, bai duang theo cac hinh 
thirc dao tao, b8i &rang theo quy dinh cüa nha nuerc. 

lugt can b0, citing chirc, vian chirc &rot dao tao, bM duang là t8ng so 
can ho, cong chirc, vian chile dugc cfr di dao tao, bM duang theo se). Ithn dugc ca. 

Phan ta chit yeu 

- NOi dung, chucmg trinh dao tao, bai dtrung 

- Nhom di tugng 

Hinh thirc dao tao (trong nuoc/ngoai nuot) 

Nguan lcinh phi dao tao 

3. KY cOng ha 
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Nam 

NguOn so hçu 

Cha dO bao cao thong ke cOa BO NOi vg 

Co quan chju trach nhi?na. thu th4p, tang hop 

Vu Dao tao, bai du-Ong can b0, &Ong chac, vien chile, BO NOi vv. 

03. BIEN CHE 

- 0301. SO luvng hien che duqc giao 

Khai ni?m, phut:mg phap tinh 

Bien ch'e gam: Bien che can bO, bien the cOng chirc, sa lugng nguari lam 
viec tong dcm vi sty nghi .6p &Ong lp va lao dOng hgp ding dirge cap c6 tham 
quyen giao theo quy dinh caa phap luat. 

SO ltrgng bien cha (lucre giao IA tang sa bien cha cna cc/ quan/tO chlre dirge 
cap c6 tham quyan giao thcc hien hang narn, Ica cá bien cha c8ng chirc du phong 
(nau c6). 

Phan to chii yeu 

Cac ccr quan, ti chirc cUa Dang, Nha nuoc, tt ch*c chinh tri - xä hOi tir 

trung uong dan cap xã; 

Cac don vi sty nghiep cang lap dm Dang, Nha nu6c, to chi:re chinh trj - xa 

hOi; 

Cac hOi &Km giao bien cha va ngan sath nha nuerc. WO trg kinh phi de tra 

lucmg; 

Iqr cling WO 

Nam 

Ngan so hçu 

Chet  d'a bao cao thong Ice dm BO NOi vu 

Co quan chin trach nh*n thu thjap, tang hqp 

Vu TO chitc - Bien cha, BO NOi vu. 

0302. T5714 thqc hisc:n bien che 

1. Khai ni.c:m, phtrorng phi') tinh 
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Thuc hien bion eh: là tinh hinh thuc hien bien cha caa Ca quan/ta cluk 
dugc cap c6 thAm quyen giao bien eh a trong narn tinh dan hat ngay 31/12 nam 
bao cao. 

TS/ l'e thuc hien bien cha = Sá lugng bian ch'a thuc hien 8tia ca quan, to 
chirc tinh dan hat ngay 31 thang 12 Mm bao cao/ Tang sah lugng bien cha dugc 
giao cita ca quan, tt) chirc dam bao cao. 

Phan to chii yen 

- Cac ea quan, th chirc cua Dang, Nha mr6c, th chic chinh tri - xa hi tIr 
Trung ucmg dan c'Ap xa; 

- Cac cion vi su nghiep ding lap cna Bang, Nha nu&c, ta chic chinh tri - xa 
hOi; 

- Cac hOi dugc giao bien cha va ngan sach nha nu& 118 trg kinh phi dá tra 
lucmg; 

Kt cong tiO 

Nam 

Ngain so hçu 

Cha dO bao cao thang ke dm BO NOi vu 

Co' quan chin trach nhiOm thu thap, tang hqp 

Vu Ta chirc - Bien cha, BO NOi vv. 

0303. Ty 1O tinh gran hien che 

Khai niCm, plurcmg phap tinh 

Tinh gian bien dile la viec danh gia, phan loai, dua ra Ich6i bien cha nhang 
ngued doi du, lchong dap img you cau cong viec, lchong tha tiep tue ba tri sap xap 
ding tac Ichac va giai quyat chad, chinh sach dal vai nhang ngubi thuOc din 
tinh gian bien cha. 

Sá lacing tinh gian bien ch a la tang sO lugng bien cha cid dux hien tinh 
gian (Ica cá nhang twang hap thuOc dien tinh gian dang giai quy'at thU we) tinh 
Tan hat ngay 31/12 narn bao cao. 

TS,  le tinh gian bien the = So lugng bien eh& Ida tinh gian tinh den ngay 
31/12 nam bao cao/(Tang s6 bien tha hien c6 tai tiled diam 01/1 nam bao cao + 
(cOng) so bi8n che tang trong nam bao cao). 

Phan to chii yeu 
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Cac ca quan, t chirc dm Bang, NM ntroc, t chirc chinh tri - xã hei tü 
trung ucmg den cap xa; 

Cac don vi six nghiep cling lap ctia Bang, Nha nuerc, ta chirc chinh tri - xa 
hOi; 

Cac hQi dugc giao bien cher' va ngan sach nha nuot ha trg kinh phi de tra 
lucmg; 

lqr &Ong bto 

Nam 

Ngutm so lieu 

Che dO bao cao thang ke cua BO NOi vu 

Co.  quan chin trach nhiem thu thap, tang hqp 

. Vu T6 chile - Bien cha, BO NOi vu. 

THANH TRA NGAINH NOI VI) 

0401. SO culec thanh tra, kiam tra chuyen nganh nei vi 

1. Khai niem, phtrung phip tinh 

Thanh tra, lciam tra chuyen nganh nOi vu la thanh tra, kiem tra viec chap 
hank' chinh sach, phap luat, nhiern vu dugc giao cüa cac ca quan, t chile, ca. nha.'n 

thuOc pham vi quan lY cua BO NOi vu, Sar NOi vu; thanh tra, kiam tra chuyen 

nganh trong cac lTnh vuc ta chirc bcp may hart chinh, su nghiep va quail l bien 

cha nha nuoc; chinh quyen dia phuong, dia gieri hanh chinh; can b0, ding chirc, 

vien chIrc; tin hang; ta chirc hOi va cac ta chat phi chinh plra; van thu, km frit 

nha mem; cai cach hank' chinh nha ntretc; thgc hien Quy cha clan chn & ca set; 

Gong tac thanh nien; thi dua khen thuong; ton gido. 

Sá cuOc•thanh tra, kiem tra chuyen nganh nOi vu la tang s'a cuOc thanh tra, 
kiem tra do Thanh tra BO NOi vu, Thanh tra Ser NOi vu, Thant' tra chuyen nganh 
coa cac ca quan Ban Thi dua — Khen thuemg Trung wing, Ban T8n glen Chinh 

phit thuc hien trong theri diam thong ke. 

Phan tochii yen 

NOi dung; dai tugng; pharn vi cac cuOc thanh tra, lciam tra; kat qua. 

ICY eking be) 

Nam 
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NguOn se) lieu 

- Ch e dO bao cao thing ke caa BO Nei vv 

- Sit cilmg da lieu hanh chinh. 

Co quan chin trach nhim thu th4p, tOng hqp 

Thanh tra BQ Nei vv. 

0402. SO ltnyng giai quyet dot khieu nai, t can, kin nghl, phin anh 
nginh ncoi vu 

1. Khai nim, phtrang phap tinh 

Khi'eu nai là viec Gong clan, ea quan, tà chue hole can b0, ?Ong chirc theo 
thu tvc do Lula khiau nai quy dinh, de nghi ca quan, ta chuc, cá nhan ci than' 
quy'en xem xet lai quyat dinh hanh chinh, hanh vi hanh chinh cua ca quan hanh 
chinh nha nu6c, da nguai có tharn quyen trong ca quan hanh chinh nha nuot 

lien quan den linh vuc nei 	hoc quyet dinh IcY luat can bO, cong chirc khi co 
can cIt cho rang quyat dinh hole hanh vi do la trai phap luat, xam pham quyen, 

lgi ich hgp phap elm minh. 

TO cao là viec ding clan theo thu tvc do Luat t cao quy dinh bao cho ca 
quan, t chirc, cá than c6 tharn quyen biet v hanh vi vi pham phap luat cita bat 

cit ca quan, t6 chue, cá nhan nao gay thiet hai hole de. dga gay thiet hai lgi ich 

cita Nha nuoc, quyen, lgi ich hgp phap cüa cong dan, ca quan, tt) chirc trong tith 

we nOi vv. 

Kin nghi la viec cling dan hole fa chire dã nghi veri cá nhan, hole ccr quan 
quan lY hanh chinh nha nude co than quyen can xir lY hoac dieu chinh, sfra di 
hole có cac giai phap, bin phap va hinh thuc quan 1, dieu hanh met linhyve 

chuyen mon nao di da. dugc trien khai thve hien tong qua .trinh quan IY hanh 

chinh nha nu6c; cac giài phap, bin phapya hinh thirc quan l 46 ma chil the lcien 
nghi cho rang se khong hieu qua, khong phü hgp, khong kha_thi, cio the gay hole 

dã gay hau qua xau den hoat dOng binh thuOng va lgi ich hgp phap ciaa. &Ong dan, 

to -cluic va tap the lien quan den litili vvc nei vv. 

Than anh la viec cling clan, ti chac neu len va de xuat vesi cá than, don vi co5 
tham quyen xem xet, xfr lY kip theri nhcmg sir viec phat sinh lam anh huemg xau 
den cac hoat dOng binh thuang hole gay thiet hai den lgi ich hgp phap trong tinh 

vvc nOi vv. 

Si lugng giai quyat don khieu nai, t cao, kien nghi, phan anh IA ting sa 
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don khiau nai, tó cao, kin nghi, phan anh duce giai guy& trong linh vve nOi Vv. 

Phan to chit yeu 

Kat qua giai quyat, thoi gian giai quy'at. 

Kt.  ding ha 

Nam 

Ngutm se' lieu 

- Cha dO bao cao Mang ke dm BO NOi vv 

- Sir ding dit lieu hanh chinh 

Co quan chju trach nhiem thu thap, tang hqp 

Thanh tra BO NOi vv. 

0403. SO ltrqt tip ding dan lien quan den ngenh nei vu 

1. Khai niem, phtrang phip tinh 
, 

Tiep ding clan là viee co quan, to chire, don vi, ca than quy dinh tai Dieu 4 
cua Luat flap cOng dan don tiap d Yang nghe, dap than khiau nai, tó cao, klan .  

nghi, phan anh cüa cong clan; giai thich, huong dan cho c8ng d'art ve viec thvc 
hien lchiau nai, tot cao, kin nghi, phan anh theo dung quy dinh cüa phap luat 

trong 	wc nOi vv. 
, 

Sa luot flap ding dan la tang sa ran don tip ding dan dan d lang nghe, tiap - 
than khiau nai, t cao, kin nghi, phan anh cita Gang dan; giai thich, huong dn 
cho cong dan ve Viee thvc hien khiau nai, tá cao, lcian nghi, phan anh theo dung 

qiiy dinh cüa phap luat trong lihh we nOi vv. 

Phan to chit yeu 

Tip thuirng xuyen; tip dinh kSr va dot xuat; nOi dung; kat qua 

1C5i cong hi; 

Nam 

Ngutin so hçu 

- Cha dO bao cao thing ke dm BO NOi vv 

- Sir dvng dit lieu hanh chinh 

Co quan chin trach nhiem thu thep, timg hqp 

Thanh tra BO* NOi vv. 
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05. HOP TAC QUOC TE TRONG UNIT \TUC NOI VI) 

0501. SO doan ra ntrot ngoai nghien cam, khao sat ye Filth we  nei  vi 

Khai ni§m, phirang phap tinh 

Doan ra nuerc ngoai nghien dru, khao sat ve tinh vrc nei vu la doan ding 
tac duce thanh lap tai Quyat dinh cUa BO truth-1g Be Nei vu hoac quan có tham 

quyen a thuc hien nhiem vi nghien dm, khao sat, hpc tap tai nuorc ngoai 

we nei vu. 

Se doan ra nuoc ngoai nghien dru, khao sat ve tinh vuc nei vii la tang se, 
doom ding tac duce thanh lap va dr di ding tac tai nuac ngoai tong nam ban can. 

Phan to chit yeu 

- Nguan cap kinh phi 

- Linh \rue nghien dru, khao sat 

- Khu \rue den nghien thu 

Kjr clang WO 

Nam 

Ngan sá 

Ch e de bao cao thang Ice dm Be Nei vg 

Sir dung chi lieu hanh chinh 

5. Co quan chin trach nhiem thu thap, tang hop 

Vv. H9p tac quec tá, Be Nei vv. 

0502. SO doen ciia nut ngoai, tO chat quOc t vao nghien cum, Ufa 
sat, giol thieu ye linh we.* vy tai Viet Nam 

1. Khali niem, phtrung phap tinh 

Doan dia nuoc ngoai, t chic quec te vat) nghien dru, khao sat, giesi thieu 
we nei vv. tai Viet Nam la cac doan khach quac ta caa Chinh phü ode 

nu& hoc cac ta chirc quac te den lien h'e vari cat co quan ce tham quyen & Viet 
Nam de thuc hien nghien cüu, khao sat, gini thieu v lTnh vve nei vi tai Viet 

Nam. 

So doan ella nuot ngoai, to chirc quot e t vao nghien dm, Waco sat, glad 

thieu velinh vuc nei vu tai Viet Nam la teng se doan Ichach quec ta cna Chinh 
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plul cat ntrot hoc ck t6 chit.° quec tá thvc hien nghien dm, khao sat, giói thieu 
ve rinh vkrc nei vu tai Viet Nam. 

2. Phan to 	yeu 

Dãi tuqngchitràkinhphI 

Linh vkrc nghien cfm, lchao sat 

IC3r.cong be 

Nam 

Ngulin se Iiçu 

Ch do bao cao thong ke dm BO Nei vii 

Sir dung chi lieu hanh chinh 

Co quan chin trach nhi?tri thu thap, tOng hqp 

Vu Hop tot quac te, BO NOi vu. 

HOT, TO CHITC PHI CHINII PHU 

0601. SO luvng hell, le chat phi chinh phil 

Khai nim, phut/mg phap tinh 

HOi la fa chirc tv nguyen cüa tong dan, tã chfre Viet Nam cUng nganh 
nghe, cling s& thich, ding giol, cc') chung mut dich tap h9p, doan ket hei vien, 
hog dOng thuong xuyen, ichong vu lgi nham bao ve quyen, lgi ich hcrp phap cüa 
hei, hei vien, cüa ceng deng; he-  trg nhau hog deng có hieu qua, gop phAn vac) 
viec phat trien lcinh t6 xa Wei cüa dAt nuot. 

Ta chat phi chinh phti la hei, quy xa hei, guy/ tir thin va cat loai hinh t6 
chfrc xä Wei lchac do cá nhan, t chi:re thanh lap hog dOng thuong xuyen khong vi 
mut dfch lgi nhuan theo quy dinh da phap luat va Dieu le nharn mut dIch h trg 

phat trien. 

Se lucmg hei, t6 chirc phi chinh phü la tang se lugng cat hei va cac te chIrc 
phi chinh phü dal dang thanh lap hgp phap tai thed diem bao cao. 

Phan to 	yeu 

Linh vut hog deng 

Pham vi hoat deng 

Ca quan cid') phop. 
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K5r cOng bO 

Nam 

Nguan se, lieu 

Ch e do bao cao thang ke eüa BO NOi vv 

Co' quan chju trach nhiem thu thap, tang hyp 

\Tv TO eh& phi chinh phii, BO NOi vv. 

0602. SO lircng cac qu9 xa hOi, qu9 tir thin 

Khai nim, pinrang phip tinh 

Qu9 xa hOi: LA guy dirge ta chirc, hoat dOng yeti mtic dich chinh nham ht; 
trg va khuyen Ichich phat trien van hoa, gido dye,  y tá, the dtic the thao, khoa h9c 
và cac nave dich phat trien cOtig d'ang, Ichong vi mac dich lgi nhuan. 

- 
Quy lit thin: LA guy dirge to chire, hoat dOng voi mac dich bhinh nharn ho 

trg lade phvc Icha khan do thien tai, hem hoan, sv ea nghiem trong, l ede benh nhan 
mac berth hiem ngheo va cac dai tugng khde thus& din kho khan can sr trg giup 
cüa xa hOi, khong vi mve dich lgi nhualn. 

SO lucmg cac guyxã hOi, quytic thin la tang sa cac qu9 xa hOi,  guy tic 
thien dirge thAnh lap hop phap tai tiled diem bao cao. 

Pha'n to chit yeu 

- L'inh we hoat dOng 

- Pham vi hoat dOng 

- Cu quan cap phep 

KS'  &Ong WO 

Nam .  

NguOn st) 

Cha de bao cao thang ke ena. BO NOi vv 

Co' quan chin trach nhi@n thu th4p, tong hosp 

\Tv TO chire phi chinh phil, BO NOi vv. 

07. TM EWA, KHEN THHONG 

0701. SO phong tract thi dua 

1. Khai ni@n, phtrung phap tinh 
19 



Phong trao thi dua la hog d'ang c6 tã chirc vol sij tham gia tv nguyen cüa cá 
tap the nham phan dau dg dugc thanh tich tat that trong xay chmg va bao 

ve Ta qu6c. 

phucmg phap tinh: Thang Ice cac phong trao thi dua do cap trung 'rang va 
- cap b0, ban, nganh, doan the trung 'rung, tinh, thanh pha true thuQc trung 'rang 

phat dOng. 

2. Phan tO chit ye'u 

Cap chit tri phat dOng phat dOng thi dua: Chia lam 2 nh6m: cap trung 
ucmg (HOi dang Thi dua — Khen thuang Trung 'rang) va cAp b.& ban, nganh doan 
the trung 'rang, tinh, thanh ph6 true thu'ac trung 'rang. 

Pham vi dai tugng thi dua: Chia lam 2 nh6m (toan quac va b0,.ban, nganh 
doan the, dia phuang). 

- Thai han thi dua: Chia 4 nhom (duai met nam, 1 nam, tü 1 nam den dual 
3 nam, tir 3 nam tra len). 

- Phucmg thik ta chirc phong trap thi dua: Chia 3 nhom (thi dua theo 
chuyen de, thi dua dOt xudt, thi dua thuang xuyen hang nam). 

3.1qt &Ong boi 

Nam. 

4. Nguan sO Iiu 

CM d'a bao cao thang ice cii a BO NOi vv. 

Sfr cli,mg dit 1iu hanh chinh. 

5. Co' quan chin. trach nhim thu thap, tong hcfp 

Ban Thi dua — Khen thuang Trung 'rang, BO N'ai vv. 

0702. SO Itning khen thutng cap Nha nut 

1. Khai ni?m, phtrung phalp tinh 

Hinh thirc lchen thuang va danh hieu thi dua cap Nha nuoic la hinh thfrc 
Mien thuong va danh hieu thi dua thuOc tharn quy'Li quyet dinh caa Chit tich 
nuac, Chinh phit, Thu tuang Chinh 

Cac hinh thirc Mien thuang va danh hieu thi dua cap Nha nuot gam: Cac 
log huan chuang, huy chuong; "Giai thuong Ha Chi Minh"; "Giai thuong Nha 
nuot"; Danh hieu vinh dr nha mite; "Ca thi dua caa Chinh phit"; "Bang Mien 
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cita Thu Wong Chinh phif; Danh hieu "Chien si thi dua Toan quec" và cac hinh 

thirc khen thuemg Ichac. 

Phuang phop firth.  Tinh so lugng cña timg hinh thuc khen thuong va danh 

hieu thi dua chp Nhanuerc va theo timg hang (neu 06 phan hang). Then gian tinh: 

SO lieu tir ngay 01/12 nam tnrerc den ngay 30/11 nam sau. 

Phan ttfr chii yeu 

- Theo don vi ban hanh ter trinh Thu tuong Chinh phü ve khen thuang (Be, 

ban, nghnh, dohn the Trung uang, tinh, thanh ph a true thuec Trung uang); 

- Theo del tugng khen thuerng chia 3 nh6m: 

+ Thp the (trong do chi tiet se Facing khen thuang cho doanh nghiep). 

+ He gia dinh 

+ Ca nhan: Chia theo 5 nhom: Lanh dao chp be, chp tinh va Wang &rang 

fro len; Lanh dao chp vu, ser, nganh va tucmg throng; Doanh nhan; Cac cAp lanh 
dao khac tit phi phong tret len; Nguai true tip ding tac, lao deng, hgc tap, chin 

dhu va phpc vu chin dhu (Gong nhan, nong clan, ...). 

- Theo phucmg thirc khen thuemg chia 7 nh6m: ThuOng xuYen; chuyen de; 

dt xuAt; di ngoai; c6ng hien; nien han; Ichang chin. 

Kt cong 136 

Nam 

NguOn sO Iiu 

- Che de bao cao theng ke cfla Be Nei vii. 

- Sü dung dft lieu hanh chinh. 

Ca' quan chin trach nhim thu th4p, tong hew 

Ban Thi dua —Khen thuong Tang ucrng, BO Nei vu. 

0703. SO Itning khen thtrErng cOp bO, ban, nganh 'Joan the trung urotg 

vã tinh, thanh phi) trtyc thuOc trung 'rung 

1. Khai nim, phircrng phap filth 

Hinh that khen thuerng va danh hieu thi dua chp be, ban, nganh, doan the 

Trung uung, chp tinh lh hinh thirc khen thuemg va danh hieu thi dua thuec thhm 
quyen quyet dinh dm Be truemg, Thu truerng cac ca quan ngang be, ca quan 
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thuec Chinh phi', ban, nganh, doan the& Trung ucmg va Chu tich 1:Jy ban than 
dan caz tinh, thanh ph e true thuec Trung uong. 

Cac hinh thirc khen thugng va danh hieu thi dua cap be, ban, nganh, doan 
the Trung wing, tinh, thanh ph o true thuec Trung wing gem: Wang khen; Chin si 
thi dua cap be, cap tinh; C& thi dua; Huy hieu, IcY niem chucmg cüa b0, ban, 
nganh, doan the Trung wing, tinh, thanh ph a true thu0c Trung wing. 

Phucmg phap tinh: Tinh se lugng cira timg hinh thirc khen thuong va danh 
hieu thi dua cap be, ban, nganh, doan the Trung thong, cap tinh Thai gian tinh 
So1iu tir ngay 01/12 nam truerc den ngay 30/11 nam sau. 

2. Phan VI chit yeu 

Theo di tugng khen thuOng chia 3 nhom: 

Tap the (trong do chi tiet s6 lugng khen thuong cho doanh nghiep). 

+ HO gia dinh. 

Ca nhan: Chia theo 5 ahem: Lanh dao cap be, cap tinh va tucmg throng 
fro len; Lanh dao cap vki, sec, nganh va ttrcmg ducmg; Doanh than; Cac cap lath 
dao lchac tix pho phong trar len; Ngueri Ulm tiep cong tac, lao deng, hoc tap, chi& 

dau va phip vii  chien dau(cong nhan, nong clan, ...). 

- Theo phucmg thirc khen thuerng chia 5 nhOm: Thuong xuyen; chuyen de; 

det xuat; di ngoai; cong hien; nien han; khang chien. 

Ky cOng be 

Nam. 

4. Nguen se lieu 

Che do bao cao theng ke cüa BO Nei vv. 

Sir dung dit lieu hanh chinh. 

5. Co' quan chin trach nhiem thu thap, teng hap 

Ban TM dua — Then thuerng Trung wing, BO Nei vv. 

0704. SO ltrcrng tã chive lam ding tic thi dua, khen thrromg cfia be, ban, 

nganh, 'loan the trung trang, tinh, thanh ph e trkrc thuec trung !rang 

1. Khai niem, phtrang phap tinh 

To chirc lam &Ong tac thi dua, khen thuemg la don vi (Vv, phong, ban...) 
thi dua, khen thuong dirge cap co tham quyEn quyat dirt thanh lp lam nhiem vv 
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quan ly nha nugc ve cong tac thi dua, Ichen thuong cüa b0, ban,Inganh doan the 
Trung ucmg, tinh, thanh ph truc thut)c Trung ucmg. 

Phucmg phip Univ Th&ig k8 tai  uteri diem bao cao. 

Phan to chu yeu 

Theo cc cu tã chtic b0 may (CAp Vx thu0c b0, ban, nganh, i doan the Trung 
ucmg; cdp pheng, ban hoac b0 phan thuOc Vu, don vi; cdp Ban thucie Sey NOi  vu). 

Kt cong bet 

Nam 

Nguan so hçu 

- Ch 8 d'O bao cao thing Ice dm BO NOi 

Sir dung a 1i8u hanh chinh. 

5. Cu quan chiu trach nhim thu thap, tng hqp 

Ban Thi dua — Khen thuong Trung uong, BO NOi vu. 

0705. SO ltrqng cong chat lam eon tee thi dua, khen thutng mia bO, 
ban, ngenh doan th"e' trung trang, tinh, thanh ph a trtie thu0e trung yang 

Khai ni?m, plurcrng phap tinh 

Cong chile lam cong tat thi dua, Ichen thtrang IA cong chirc dugc tuyen dung 
lam vi8c trong cap cc quan (dam vi) chuyen trach lam cong tac thi dua, then 
thuang tai cac NI, ban, nganh, doan the trung wing va Ban Thi dua — Khen 
thueng cap tinh, thanh ph 8 truc thuOc trung uong 

Phucmg phap tinh: Thing k8 tai Uteri diem bao cao. 

Phan tO chit yen 

- Giói tinh 

- DO tuii 

Trinh do dao tao 

Tham ni'en cong tac trong linh vcrc thi dua, then thuang Chia lam 3 
nhom (clued 5 nam, tir 5 nam den clugi 10 nam, tir 10 nam trey 18n). 

Kt cong WO 

Nam 

Ngutin so hçu 

23 



- Cha d bao cao thOng ke dm BO NOi vv. 

- Sir dung dir lieu hanh chinh. 

5. Co. quan chiu trach nhqm thu th4p, tOng hcrp 

Ban TM dua — Khen thuerng Trung uong, BO NOi vv. 

08. TON GIAO 

0801. SO ton giao, to chfic ton &au âã ducrc cling nhlan va cOp dfing 
hoat ilOng 

Khai nim, phtrung phap Huh.  

- Ta chirc ton gido la tap hop tin da, chirc sac, chirc viec, nha tu hanh cita 
mot ten gido dugc t13 chirc theo mOt ca cu nh'at dinh dugc NM nuerc cong nhan 
nham thvc Men  cac hoat dOng ton gido. 

- Hog dOng ton gido la hog dOng truyan ba ton giao, sixth hoat t6n giao va 
quan I th civic dm ton gido. 

Phan to 	yeu 

- To chirc, he phai ton gide 

Theri gian cap phep 

Ca quan cap phep 

KY cOng ha . 

Nam 

Nguan so 

- Ch a dO ban cao thang ke dm BO NOi vi 

Sir dung dir lieu hanh chinh 

5. Co qu.an.chiu trach nhim thu th4p, tang. licrp 

Ban Ton gido ChInh phil, BO NOi vv. 

0802. SO chirc sac, chiic viac, tin di, 	sothe.  tu ton giao 

1. Khai nqm, phucrng phap tinh 

Chirc sac la tin d6 dugc tO chirc ton giao phong pham hoac suy cfr de gift 

pham vi trong t'6 chirc; 
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- Chirc viec là ngueri duge tè chirc ton gido, tt chirc ton giao tn,rc thuOc, t6 
chirc duce cap chimg nhan dang 1c3i hog di:mg ton gido b6 nhiem, bau cir hoc 
suy cir chuc vu trong te chile; 

Tin di) IA ngued tin, theo mOt ton gido va dugc te chirp ton gido thira 

Ccr ser ton gido gaIll chin, nha the, nha nguyen, thanh that, thanh duemg, 
tn.i ser cüa t8 chirc ton gido, ca sec hop phap khac cüa to chirc ton gido. 

Phan tä chit yeu 

Ton gido 

Kt cling be 

Nam 

Nguen se lieu 

Ch e de bao cao thong ke dm BO NOi vu. 

Sir dong dit li'eu hanh chinh 

5. Co. quan chiu trich nhim thu thap, tOng hqp 

Ban TOn gido Chinh phi), BO NOi vu. 

09. VAN THU; LUt TRU 

0901. SO ltrqng van bin chi do va htravg dan nghip vi cOng tic van 

thu 

Khii nim, phtrang phip tinh 

Van ban chi dao va huang clan nghiep vo &Ong tac van thu là cac quy dinh, 
quy che do ca quan, M chirc ban hanh ve hog deng van thu. • 

Phucmg phap tinh: So lugng van ban chi do va huang dan n'ghiep vu cong 
tac van thu là se quy dinh, quy che c6 den ngay 31/12 nam ben cao.1  

Phan to chit yen 

Loai van ban 

ICST ding bto 

Nam 

Nguan so hçu 

Ch 'e do bao cao theng ke cim Be NOi vx 
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5. Co' quan 	trach nhim thu thap, tong Imp 

Cvc Van thu va Ltru tra nha nuoc, BO NOi vii 

0902. SO te chit van thu 

Khii ni@m, phtrcrng phip tinh 

chirc van thu la ta.  chirc thvc hien viec quan 19 van ban va tai lieu hinh 
thanh trong qua trinh hoat dOng cfia cac ca quan, t chirc; quan 19 va six ding con 
day trong Gong tic van thu. 

Phtrcmg phap tinh: SO t6 'chirc van thu la se ta oink van thu dOc lap hoac tot  
chIrc.van thu Ichong dec lap tai ca quan, M chirc tinh den het ngay 31 thang 12 
narn bao cao. 

Phan to chi" yeu 

Loai to chirc (TO chirc van thu dec lap/TO chic van thu lchong dOc lap) 

Cap hanh chinh 

K5TcOng be 

Nam 

Nguen se hçu 

Ch e do bap cao thong ke dm BO NOi vv 

Co quan chin trich nh4'm thu thap, tOng hcfp 

Cve Van thu va Lim tra nha nuac, BO NOi vv 

0903. Se nhan sty lam ding tic van thtr 

Khii nqm, phtrung phip tinh 

Nhan sr lam ding tac van thu la nguai thvc hien cac hoat dOng van thu 
theo quy dinh eüa phap luat tai cac ca quan, t chirc. 

Phuang phap tinh: SO nhan six lam cOng tac van thu la si; ngueri lam 
chuyen trach van thu hoac ngueri lam c8ng tac van thu kiem nhiem &Ong tac khac. 

Phan to chil yeu 

Gieri tinh 

Trinh do dao tao 

Ngach Gong chlre, chi:re danh nghe nghiep_ vien chit°, chirc danh nghe 

nghiep van thu 
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Nhom tuai 

Kit ding WO 

Nam 

Nguan so Wen 

Che do bao cao thang ice oda BO NOi vu 

Co quan chin trach nhim thu thap, tang hop 

Cuc Van thu va Luu tilt nha 	BO Mil vu 	• 

0904. SO lung van ban 

Khai nrem, phucrng phap tinh 

Van ban la vat mang tin tren do th8ng tin duot ghi va truyen dat bang IcY 
hieu hoac ng8n ngfx nhdt dinh theo hinh thuc va tha thirc quy dinh, hinh thanh 
trong hat &Ong cüa cac ca quan, t6 du:re va ca nhan. Van ban gam van ban di 
(cac loai van ban do ca quan, t6 chi:re phat hanh) va van ban dan (cac loai van 
ban, don thu do ca quan, ta chic va ca nhan gui dan). 

Phucmg phap tinh: Sa luong van ban la sa van ban di, dan qua ca quan, t6 
chitc trong nam bao cao tinh tilt ngay 01 thang 01 dan ngay 31 thang 12 nam bac 
cao. 

Phan tO cha )4u 

Loai van ban (van ban di, van ban dan) 

Vat mang tin (nn gidy, din tit) 

Kt ding ba 

Nam 

Nguan sa lieu 

Ch e dO bao cao thang Ice cUa BO NOi vv. 

Co quan Chin trach nhi4n thu thap, tang lin 

Cuc Van thu va Luu tilt nha nuoc, BQ NOi vu 

0905. Sa Itnyng ha so 

1. Khai ni?m, phtrang phap tinh 

Ha so la InOt tap tai liOu co lien quan voi nhau v'e mOt vdn a,,mOt sr viec, 
mOt dai Wong cu tha hoc co ac dim chung, hinh thanh trong qua trinh theo 
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giai quyat cong viec thuoc pham vi chic nang, nhiem vi cita ca quart, ta 

chfrc, cá nhan. 

Ha so bao g'am ha so Ichong có tai lieu din tCr va h so ca tai lieu then tit 
(Tai lieu dien ta la tai lieu dugc to lap a da.ng  thong dip clit 

Phucmg phap firth: SO lugng ha so la se ha so do can bO, ding chirc, vien 
chirc, ngtreti lao dOng lap trong qua trinh giai quyat ceng viec -Ur ngay 01 thang 01 

den hat ngay 31 thang 12 narn bao cao. 

Phan to cha yeu 

Logi ha so (Ha so Ichong car tai lieu dien ta va Ha so ea tai lieu dien ta) 

Ky cOng be) 

Nam 

Nguan so hçu 

Che do bao cao thang ke caa BO N'ai.vy 

Co quan chiu trach nhiem thu thap, tang hcfp 

Clic Van thu va Luu frit nha ntroc, BO NOi vv 

0906. SO Imyng van ban chi dao va htrang clan nghiep vy ding tic km 

trir 

1. Khai niem, phmmg phap tinh 

Khai niem: Van ban chi dao va hmang dn nghi'ep vi Gong tac km frit la 

cac quy dinh, quy eh e do ca quan, t chirc ban hanh ve hog Ong km 

Phucmg phap tinh: Sa lugng van ban chi dao va hueng dan nghiep vv 
cong tac hru Ira la sa cac quy dinh, quy che có den ngay 31/12 nam bao cao. 

2. Phan tã chü yeu 

Loai van ban 

3.Kycongbo  

Nam 

Nguan so liçu 

Che do bao cao thong ke ctia BO NOi vi 

Co quan chin trach nhiem thu thap, tang hqp 

Cyc Van thu va Luu trü nha nuetc, BO NOi vg 
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0907. SO g chic Inv tit 

Khai nitm, phtrung phap filth 

To chirc hru tit la to chirc thvc hi8n cac hoat dOng thu thap, chinh 13'7, xac 
dinh gia trj tai li8u, bao quan, thang kO, sir ding tai liOu luli tnt. Cac t chirc km 

, 
trir gam cac trung tam Km trU hoac tuong ducmg; phong ltru ti-it; to luu frit; bi) 
phan hru trir. 

Phuang phap tinh: Sa ti; chirc hru tit la sa cac trung tam km till hoc 
tucmg ducmg; phOng hru trek; ta km tit; bO phan ltru 	c6 den hat ngay 31/12 
nam bao cao. 

Phan g chit yeu 

- Loai th chirc 	(Trung tam kru tra va tucmg ducrng; Phong km 
T6 km tru; BO phan km tril); 

- Cep hanh chinh. 

Ky cOng ha 

Nam 

Nguan sO Iiu 

Cha d bao cao thOng ke Gila BO NOi vv 

Cr quan chin trach nhitm thu thap, tong ho:p 

Cve Van thu va Urn trU nha nuot, BO Ni vv.  

0908. SO nhfin sty lam cang tac 	&Cr 

Khai nitm, phtrung phap tinh 

Nhan sr lam ding tac 	tril la ngueri thtrc hian cac hog dOng lint tra thee 
quy dinh ciaa phap luat tai the co quan, to chirc. 

Phucmg phap tinh: SO than sv lam c8ng tac km tit la sa ngued lam chuyen 
track km frit hoc ngueri lam c8ng tac ltru thY ki8m nhi8m &ring tac thee. 

Phan to chii yen 

Glad tinh 

Trinh do dao tao 

Ngach Gong chirc, chire danh ngha nghiOp vi8n chirc, chirc danh ngha 
nghiOp luu tit 
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- Nhom tuai 

Kt.  cling ba 

Na'm 

Nguan se, Ru 

Chá dO bao cao thong ke eüa BO NOi vu 

Co quan chin trach nhim thu thap, tang hcrp 

Ci‘ic Van thu va Lim tilt nha nuoc, BO NOi vu 

0909. SO tai lieu hit frit 

1. Khai nqm, phtrang phip tinh 

Tai lieu ltru tit la tai lieu có gia tri phve vu hoat dOng thuc flan, nghién cCru 
lchoa hge, lich sir dugc kra chgn d'a ltru tra. 

Tai lieu km tilt bao gam ban die, ban chinh; trong tnrong hgp lchong con 
ban gac, ban chinh thi dirge thay the bang ban sao hgp phap. 

Tai lieu km frit có cac loai: Tai lieu nn giay; tai lieu phim, anh; tai lieu ghi 
am; tai lieu ghi hinh; tai lieu dien tCr va tai lieu lchac. 

Phucmg phap tinh: So tai lieu ltru tilt la so cac loai tai lieu km tilt dirge tinh 
theo cac don vi tinh cna timg loai hinh tai lieu km tit tai cac t6 chue km frEt co 
den ngay 31 thang 12 nam bao cao. Tai lieu km tilt dirge quan 12 theo cac phong 
km tral suu tap km tril/ ding trinh va dirge firth theo cac loai hinh cv the: 

- Sa tai lieu km kit nn giAy la tang sá ha &I/don vi bao quan (DVBQ) 

dugc quy thanh sa met gia tai lieu; 

- Sal tai lieu ban de) la tang s'a tAm ban da (Ban da la tai lieu nn giAy 
nhtmg duct bao quail theo phuang phap rieng); 

So-tai 	ghi 	la tang so cuOn, bang, dia dirge quy ra so' gier nghe; 

Sa tai lieu ghi hinh la tang so"' cuOn phim, cuon bang video, dia dirge quy 

ra so gief chieu; 

- Sa tai lieu anh la tang sa chic anh; 

S6 tai lieu dien tfr la sa Megabye (MB) dm tai lieu; 

Tai lieu Ichac. 

2. Phan to chii yeu 

30 



Tinh tr?ng vat 15T 

Mire de Kir 15,  nghiep 

KST cling be 

Nam 

Nguan s6 Wen 

Che de bao cao thang ke etia Be' Nei vu 

Ca quan chin trach nhiem thu thap, teng ho:p 

Cue Van thu va Luu nha ntroc, BQ Nei vii 

0910. Sep tai lieu  luu frit thu 	th4p 

1. Khai niem, phtrung phip tinh 

Tai lieu km frit thu thap la tai lieu cif) gia tri theo quy dinh cua phap luat luu 
dugc lira chon d giao nap vao cac te chirc luu tilt. 

Phaemg phap tinly 
, 

Se tai lieu ltru frit dã thu thap tir ngay 01 thong 01 den ngay 31 thang 12 
nam bao cao; 

S6 tai lieu km tit dã den hart thu thap nhung chua thu thap tinh den ngay 
31 thong 12 nam bao cao. 

Se lieu duce tinh theo cac don vi tinh cüa timg loai hinh tai lieu km tit 
quy dinh tai chi lieu thang ke Se tai lieu Km frit (1009). 

2. Phan tãchü yeu 

Tinh hinh giao nap 

Tai lieu ltru tit dal thu thap trong nam 

Tai lieu luu frit dal d'en h?n thu thap nhung chua thu thap 

KS/ ding ha 

Nam 

Nguan sli hçu 

C11 de bao cao thong ke cüa Be Nei vu 

Cu quan chiu trach nhiem thu th'ap, teng hqp 

Cue Van thu va Luu tilt nha nu&c, BO Nei vu 
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0911. SO tai Lieu ltru 	dtra ra sir dong 

Khai niem, phuong phap tinh 

Tai lieu luu tit dua ra sir dung la tai lieu do cac th chire ltru tra dua ra phuc 

vti theo yOu cau cua cac ea quan, t chirc va ca. than. 

Phucmg phap tinh: S tai Tau km trü dim ra sir dung la so lugng tai Iiu cac 

loai dirge dua ra sir dung. Chi -Eau nay dirge tinh theo hai don vi tinh la sa don vi 
bao quan va 1u6t nguai lchai thac sir dung tai lieu tinh tir ngay 01/01 dan ngay 

31/12 caa nam bao cao. 

Phan to chu yeu 

Phuang thac dira ra sü dung: phue vu tai phong dgc/truc tuyan. 

Kt cOng be 

Nam 

Ngulin si; hçu 

Cita dO bao cao thOng ke eila BO NOi vv 

Co quan chin trach nhiem thu thp, teng hop 

Cue Van thu va Luu trix-  nha nugc, BO NOi vu 

0912. SO tai lieu &rot sao chin) 

Khai niem, phtrang phip tinh 

Sao chip tai lieu la viac than ban tai lieu bang cac phuang phap sao chup 
(photocopy), in tir ban sO h6a nguyan van hoac mOt phan nOi dung thong tin cila 

tai lieu km 

Phucmg phap tinh: SO tai lieu sao chup la sa lugng tai lieu cab loai dirge 

sao chip tir ngay 01/016'n ngay 31/12 nam ban cao. 

Phan to 	yeu 

Loai tai liau 	• 

Kt &mg be) 

Nam 

Nguan so lieu 

Cha dO bao cao thOng ka dm BO NOi vik 

Co quan chin trach nhi'em thu thap, tong hcrp 
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Cvc Van thu va Ltm tra nha rank, BO NOi vv 

0913. Din tich kho Ian frit 

1. Khai nrc:m, phuang phap tinh 

Kho Iuu tra la nai de bao quan tL lieu Mt tra. Cac loai kho hru tilt bao 
g'Om: kho hru tit chuyen dvng; kho Km tilt khong chuyen dung vi a kho tam. 

Phuong phap tinh: Dien tich kho Km tilt la tang din tich cüa kho hru tra 
tinh theo met vuong theo quy dinh hien hanh. 

2.Phântchüy&i 	 • I 
Loai kho (kho chuyen dtmg, kho khong chuyen ding, lcho tam). 

Kt eking WS 

NLn 

Nguan s li6u 

Ched bao cao thang ke dm BO NOi vv. 

57  Co. quan chin trach nhi?m thu thap, tang hqp 

(lye Van thu va Luu tra nha nuot, BO NOi vv 
• 0914 So frangthit bi dung cho In ft& 

Khat niam, 	phap tinh :• 	. i t . 	• 	• 	 1 
Traig,thiet bi ail/V. 6o hru tra la cac trang thiet bi duac dung dé phtic vv. 
, \. 	 / 

cong tac luth4tra... 

Phucmg phap tinh: So trang thiet bi dUng cho ltru ti-ft la so cac loai trang 
thiet bi duce ding da phvc Iry ding tac luu fru c6 den 31/12 nam bao cao. 

Phan to chii yeu 

Loai trang thiat bi 

K5r &nig a 

Nam 

Ngan s6 lieu 

Ch a dO bao cao thong ke ctia BO NOi vv 

Co • quan chit' trach nhqm thu thap, tang hqp 

Cvc Van thu va Ltru tilt nha nuac, BO Ni vv. 
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0915. Kinh phi cho hot d(ing luu trik 

Khai niem, phtrcrng phip tinh 

Kinh phi cho hog dOng km tit la toan bO so kinh phi ciaa cac co quan, 
cluic chi cho hog dOng kru Mt, bao gam chi dau tu phat tri6n va chi thuemg 
xuyan tit 01/01 dan 31/12 nam bao cao. 

Phan to chii yeu 

NguAn Icinh phi (ngan sach cap; phi, 1 phi dugc d lai; nguan khac) 

Litt we chi (chi dau tu phat trian, chi thuemg xuyen) 

Kt cling bO 

Nam 

Nguan se) lieu 

Ch a do bac ca.() thAng ke cua BO NOi vw 

Co quan chju trach nhiem thu thap, tOng hop 

Cue Van thu va Ltru tit nha nuot, BO NOi vv. 

RIMING 

4e, 

Le Vinh Tan 
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