BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

S6:4422 /QD-BNV Ha Ngi, ngaydl) théng # niim 2016

QUYET PINH

Ban hanh Danh-uyc chuin thong tin va Quy dinh k¥ thuit vé dir liéu
ding cho phalg me@, co s& dit lieu can bo, cong chire, vién chire va

“L -:\ ‘Yan bd, cong chirc cap xi
S T ..”;';‘:
. . POTRUONG BONOI VU

\“‘1,’\:‘ & v
Cancl Luéiﬁgng nghé thong tin nam 2006;

Can ctr Luédt Can bd, cdng chirc nam 2008;

Can ctr Luat Vién chirc ndm 2010;

Cén cr Nghi dinh sb 64/2007/ND-CP ngay 10 théng 4 ndm 2007 ctia Chinh
phu vé Ung dung cong nghé théng tin trong hoat ddng ctia co quan nha nuwdc;

Can cir Nghi dinh sé 58/2014/ND- CP ngay 16 thang 6 ndm 2014 cua Chinh
phit quy dinh chiic ning, nhiém vu, quyén han va co ciu t& chirc ctia Bd No&i vy

Can ctr Quyét dinh sb 1819/QD-TTg ngdy 26 thang 10 nam 2015 ctia Tha
tuong Chinh pht phé duyét Chuong trinh quoc gia vé ung dung cong nghé thong
tin trong hoat ddng cta co quan nha nudc giai doan 2016 - 2020;

Xét dé nghi ctia Giam dbc Trung tAm Thong tin,
QUYET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh niy Danh muc chuén théng tin va
Quy dinh k§ thuét vé dit lidu ding cho phin mém, co s& dir lidu can b, cong
chiic, vién chirc va can b, cong chic cip xa.

Bleu 2. Danh muc chuén thong tin va Quy dinh k¥ thuat vé dir lidu duoc 4p
dung thdng nhét trong viéc x4y dung phin mém, co s& dir lidu quan ly cén b,
cong chiic, vién chirc va can bd, cong chirc cip x&, bao dam cho viéc trao doi,
lién thong, tich hop di lidu v& cén bd, cbng chirc, vién chirc va can b, cong
chirc clp x4.

Piéu 3. Trung tAm Thoéng tin, B Néi vu ¢6 trach nhiém hudng dan viée ap
dung Danh muc chudn théng tin va Quy dinh k§y thuét vé dit lidu ding cho phan
mém, co s6 dit liéu cén b, céng chirc, vién chitc va can bd, cong chirc cap x4
theo quy dinh tai Quyét dinh nay; cong bd thong tin trén Cdng théng tin dién tir
ctia B6 Noi vu dé cac co quan, don vi 4p dung théng nhét.



Diéu 4. Quyét dinh nay ¢ hiéu lyc thi hanh ké tir ngay ky.

Chénh Van phong B, Gidm déc Trung tdm Théng tin, Thi trudng cac co
quan, don vi thudc va truc thudc Bo va cac t6 chirc, ca nhin cé lién quan chiu

trach nhiém thi hanh Quyét dinh na

Noi nhan:
- Nhu Didu 4;
- Vu/Ban T4 chitc can b§ ciia cac co quan:
+ Vian phong Tiung uvong Pang;
+ Vin phong Chu tich nuérc;
+ Vin phong Qubc hdi;
+ Vin phong Chinh phu;
+ Uy ban Trung wong MTTQ Viét Nam;
+ Cac B, co quan ngang B, co quan thude Chinh phi;
+ Co quan Trung wong cta cac doan thé;
+ Toa 4n nhén dan tdi cao;
+ Vién Kiém sat nhan dén t5i cao;
+ Kiém toan Nha nudc;
- S& Ngi vu c4c tinh, thanh phé trwe thuge TW;
- B Thong tin va Truyén théng;
- B§ N§i vu: BY trudng va cc Thir trudng;
- Cong TTDT B6 Noi vy,
- Luu: VT, TTTT (10b).

y/{%/

BQ TRUONG

Lé Vinh Tén



BO NOI VU

(Ban hanh kém theo Quyét dinh s6: ﬁ.&d /OBP-BNV ngayd( thang {1/ nim 2016 ciia B6 trudng Bé Nji vu)

1. Muc dich

Ha Nji, ngay

thing ndm 2016

o QUY BINH KY THUAT VE DU LIEU
Diing cho phian mém, co s& dit lidu can bj, cong chiic, vién chite va can b, cong chire cip xa

CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Quy dinh k¥ thuat vé dir ligu dugc ap dung d6i véi cac trudng thong tin ding cho phan mém, co s& dit liéu can bg, cdbng chirc, vién chic
va can b, cong chic cap xd nhiam bao dam bao dam su tuong thich, thong sudt va an toan trong qué trinh trao d6i, lién thong, tich hop di

lidu v& cén bd, cong chirc, vién chirc va can bd cong chic cip xa.

2. Bang quy. dinh k¥ thuit che thong tin chung va théng tin khac

Tén nhém dit liéu: Thong tin chung va thong tin khac

ME Thone . Phén cp théng tin Kiéu dir lidu
A Thong oy | ] Ky higu trudbng ditlign [ . Do dai | M5 ta
tin ; .= o Truimg dit lieu - Tiéng Viét Tiéng Anh !
- théng tin ¢
Cip d: Cép 1
§ ; 5 M hé so theo dinh dang:
| + 3 ky tw dau 13 m3 cac co quan
% truc thudc Trung vong theo
T Lo xe g b s ‘Cong van sb: 2803/BTTTT-THH
M3 ho so (ID) ;M3HOSO ;Chuon ky tu §Strmg 20 ngiy 01/10/2014 ctia B$ Thong
f : " i tin va Truyén thong;
Théng tin ! + Céac ky tu tiép theo 12 mi dinh
CBCC.1.1  chung , danh (ID) cta hé so tai don vi.
| %Tr@ng thai ‘TrangThaiHoSo Danh muc liét ké ?Enumeration Tr? n g.Ehé] h 50 (¢6 ma, vé huu,
; i ; % thoi viéc,...)
P S 'Chi chira c4e ky tu (hoa, thudng)
:Ho va Tén HoVaTen ‘Chudi ky tu 'String 60  ithubc bang chif cai Viét Nam
’i : . V hodc sb tir 0-9 hodc ddu cach
‘Tén goi khac ‘TenGoiKhac Chudi ky tu String :




S | o | o e —— Tham chidu OCVN
Ngay sinh ngaySmh ‘Ngay thang Date 102:2016/BTTTT

Gi6i tinh GioiTinh Danh myc liét ké Enumeration j

Qué quén Tham chiéu CBCC2.1 E .

Noi sinh NoiSinh Chudikyty  String '

Ho khiu thudng tri HoKhauThuongTru Chudi ky tir String

Noi & hiénnay  NoiO Chudi ky tu String

‘Dan téc ‘DanToc Danh muc liét k& Enumeration

Ton giao TonGiao Danh muyc li€t ké |Enumeration |

ygllgﬁ trang hon YTinhTrangHonNhan Danh muc liét ké Enumeration

'Sé s& BHXH 'SoSoBhxh Chudikytu  String 20

50 dinh danh €2 soDinhDanhCaNhan Chubikyty  IString 2 |

6 CMND/SS the ‘Dang chu6i ky tur 9 hodc12 so,

o LV 'SoCmnd Chudi ky tu ‘String 12 chi chira céc ky tu tir O dén 9 (43
‘can cude : 3 |

\bao gom ca so thé cin cudc)
'S6 hiéu can b

‘cong chic vién E%S(_)Hieu(lbc:cvc ?Chugi ky tu éString 15

‘chirc ‘ Lo

L " s "Tham chifu QCVN

{Ngay vao Pang \;NgayVaoDang %Ngay thang iDate 102:2016/BTTTT

'Ngay vao Dang ., : Ny ‘Tham chiéu QCVN

chinh thirc sN gayVaoDangChinhThuc ~ Ngay thang ;Date 102:2016/BTTTT

%Sé thé Pang vién %SoTheDang Chubi ky tir String 10

o g | . Nene s Tham chiéu QCVN
) z:Ngay ra khoi Pang gNgayRaKhmDang ENgay thang éDat»s 102:2016 /BrlgTTT

;%Ngéy két nap Pang ' - ‘s ‘Tham chiéu QCVN

1 in hai zI\Egayl(etNapDangLanHal fN gay thang iDatf: 102:2016/BTTTT

{Chire vu Péng EChuCVUDang 'Danh muc liét ké¢ [Enumeration




~ IChi bd dang sinh

'ChiBoSinhHoatDang

‘Enumeration

%hoat Péng gDanh muc liét ké
e A s s "Tham chiéu QCVN
Nedynhapngl  NgayNhapNeu Neay thing Date 102:2016/BTTTT
N wide oo f s s : "Tham chiéu QCVN
ngay Xuat ng %NgayXuatNgu gNgay thang Date 102:2016/BTTTT
| %Quﬁn ham cao nhét %QuanHamCaoNhat Danh muc 116t k& {Enumeration ‘
‘Hang thuong binh ThuongBinh Danh muc liét ké |Enumeration

?génh thirc thuong ‘ThuongTat gDanh muc liét k& 'Enumeration
i?é(éiltuqng chinh iDoiTuongChinhSach iffDanh muc liét ké iEnumeration
?Danh hiéu gDanhHieu Danh muc Liét ké .Enumeration f
‘Dai biéu Quéc hoi 'DaiBieuQuocHoi Boolean Boolean
iBz_ii biéu HDND ﬁzDaiBieqund Danh muc liét ké Enumeration
fETham gia tb chirc ! . P T ) '

| chinh trf - x3 hoi :ThamGlaToChucCtxh %Chum ky tu EStrmg

Cap d¢: Cép 2
Ma do’r} vi hanh %DonViHanhChinhTiiﬂl Danh muc liét ké Enumeration
ichinh tinh : ; ; |
Madonvibanh oy i bChinhHuyen  Danh muc 1iét ké Enumeration
ichinh huyén } E

CBCC2.1 Quéquan Sz s i
iME.l do’n~v; hanh DonViHanhChinhXa Danh muc liét k& Enumeration
ichinh xa
‘Dia chi DiaChi Chui ky tu String
iTheo hé so gbe fQueQuanGoc Chudi ky tur String

3. Bang quy dinh k¥ thuit cho thong tin tuyén dung, céng tac

Tén nhém dir liéu: Thong tin tuyén dung, céng tic

Mai Thong tin

Phén cip thong tin

Ky hi€u trudmg dir liu

Kiéu dit liéu

Po dai




B trrms | \ e » R
thﬁng‘tif% Trwong dir licu Tiéng Viét Tiéng Anh
Ciap d6: Cip 1
‘Ngay tuyén d | y
o 151%?513 yen cung NgayTuyenDungLanDau Ngay thang Date Tham chiéu QCVN

102:2016/BTTTT

i
i

Nghé nghiép trudc | NgheNghiepTruocKhiTuyen- . x. ... o . T
Kkhi tuyén dung Dung %Chum ky tu §Strmg ’
Co quan tuyén dung [ Tham chiéu CongTac2.1 S % ;
CongTacl.! ngnggn Vl tri tuyén dung éViTriTuyenDung :Danh muc liét ké Enumeration
& ‘Co quan hién nay 'Tham chiéu CongTac2.1
;Ngéy vao co quan . s . B A
ihién nay %NgayVaoCoQuanHlenNay 1Ngay thang Date i
Cong viee chinh jTham chiéu Congtac2.3 |
dugce giao
Ning luc s& trudng  NangLucSoTruong |Chubi ky t String
‘Chirc vu dang dugc ) |
.quy hoach ;ChucVuDuecQuyHoach Danh muc liét ké Enumeration |
; \Qué trinh cong tic ' Tham chiéu CongTac2.2 1 ' ‘
Cﬁp dé: Chp 2

M3 Don vi ‘MaDonVi Chubi ky tu String 20

La don vi st dung can bg, cong
ichire, vién chic dung dé tham
20 i A ~ . ~
cchi€u tao cdy don vi. Ma nam
trong danh sach mi co quan.

glggg’\‘/‘g Swdung 12 DonViSuDung Chudi ky tu String
CongTac2.l |Coquan : i @ ;

M3 don vi quéan ly | N f La don vi quan ly CBCCVC,
1q y ‘MaDonViQuanLy Chudi ky tu String - 20 dung dé phuc vu cdng tic tim
CBCCVC 1 ding




l”énd(_mw TenDonVi

Chudi ky 1 String 250
Tén don vi quan 1y TenDonViChuQuan Chudi ky tu String 250
U ' N f ‘Tham chiéu QCVN
T ngay TuNgay iNgay thang ;Date 102:2016/BTTTT
o s "Tham chiéu QCVN
Dén ngay DenNgay ?Ngay thang ‘Date 102:2016/BTTTT
L M3 don vi MaDonVi Danh-muc liét ké Enumeration , ,
CongTac2.2 Qua trinh : ~ ‘ ; '
Onglacss  loangtac  |Téndon vi TenDonVi Chudi ky tu String . 250
' EChL'rc danh, chirc vu, don vi cong
' ; L ' tdc (dang, chinh quyén, doan the,
Chi tiét ChiTiet ‘Chuoi ky tu ‘String 500 ité chie x4 hdi), ké ca thoi gian
‘ dugc dao tao, boi dudng vé
, : ‘chuyén mén, nghiép vu,...
., .. Miavitriviéclam MaViTriViecLam Danh muc liét ké ‘Enumeration
COHgT302 3 Vitri viée " ' i'D* hcl ic vi tri viée lam khi
' lam Tén vitri viéc lam  TenViTriViecLam Chudi ky tu String 100 anil Cho Cac vi th viec jam Kl
, g ; «chua ban hanh ma vi tri viéc lam
4, Bang quy dinh ky thuat cho thong tin hrong, phu cap, chirc vu
Tén nhém dir liéu: Thong tin lwong, phu cip, chire vu
Phén cip théng tin Kiéu dit liéu
M~ Th" t. ' A K}’] hiéu ' BA d‘ 3 ) MA to
a Thong tin  Déi tuo . n o dai 6ta
il Doitweng 1 ong dir licu trudng di ligu Tiéng Vigt  Tiéng Anh :
thong tin
Ciép d4: Cap 1
‘M3 ngach/chi ! L . o
: el N U(_:A MaNgachChucDanh Danh muc liétké Enumeration
. _ Chitc danh nghé nghiép . : f :
uongPhuCa s : - « ' ;
o i - P danh/chirc N v e b NgayBoNhiemNgachChuc- Nedv thin Date Tham chiéu QCVN
-1. C .
hucVu gay huongngach - edy hang 102:2016/BTTTT
:Chfrc vu 'ﬁChucVuﬁ TDanh muc liét ké gEnumeration '




Ngay bd nhiém

LN

S L s NgayBoNhiemLanDau ‘Ngay thang Date Tham chidu QCVN
chirc vu lan dau 102:2016/BTTTT
Ngay b nhiém lai  NgayBoNhiemLai Ngay thing Date Tham chiéu QCVN
5 | 102:2016/BTTTT
‘Chirc vy/chirc danh ChucVuChucDanhKiem- - ] _ |
i n . Danh muc liét ké Enumeration
kiém nhiém Nhiem
Nhiémky canbd  NhiemKyCanBoChuyen- o *
' . Danh muc liét ké Enumeration :
‘chuyén trach ‘Trach | i
H . i
| ! i &
[Tl ngay ‘TuNgay ‘Ngay thang Date 1?3;?001127};%%?
rBén ngay ‘DenNgay ingz‘iy thang Date ?3;';001}2%%2?
LuongPhuCap- tI‘Jg:;wh ngach ;Danh muc Liét ké EEnumeration | '
ChucVu-12 "Béc luong 'BacLuong ‘Danh muc liét ké %Enumeration
'Hé s luong 'HeSoLuong ZChuf)i kv tu %String |
o . ' . . Tl 1& phén trim luong dugc
Phén tram huong  PhanTramHuong 'S6 tu nhién Integer ,
; § Lhuo*ng
N P Tham chiéu QCVN
Tu ngay TuNgay lN,gay thang Date 102:2016/BTTTT
et Q o “Tham chidu QCVN
LuongPhuCap- Dén ngay DenNgay Ngay thing Date 102:2016/BTTTT
ChucVu 1.3 : , — — _
‘ ‘Loai phu cép ‘LoaiPhuCap ;Danh muc liét ké Enumeration |
% . . ' " Su dung théng nhét ddu «.” thay
‘H¢ s6 phu cép ‘HeSoPhuCap iS50 thuc :

Float

‘cho dau «,




Tilé phin tram phu cip duoc

Phén tram hudng  PhanTramHuong S6 tu nhién fInteger hudng (chi dién sé, khong dién
| déu %)
o . F g 1 ‘Diing cho céc phu cAp khon
Gia tri GiaTri So thuce Double i 8 o P N P s
" ‘ ; theo hé s6 va phan tram
.Hinh thirc hudng 'TinhThuc__Huon g fII)anh mugc liét ké ;Enqmeration 7

5. Biang quy dinh k¥ thuit cho thong tin trinh 49, dao tac va bdi dudng

Tén nhém dir liéu: Thong tin trinh dg, dao tao va bdi dudng

o Phéan cAp théng tin Kiéu dir liéu
Ma Thong " . A ] ~ yoa A da: Az
. D6i twong ) o Ky hié¢u truong dix licu iz . i D4 dai M6 ta
tin AT Trudng dit lidu Tiéng Vit Tiéng Anh
théng tin
Cép dd: Cip 1
o s Tham chiéu QCVN
Tu ngay TuNgay Ngay thang Date 102-2016/BTTTT
L s Tham chiéu QCVN
Dén ngay DenNgay Ngay thang Date 102:2016/BTTTT
TDDTBDL1 sz‘?c?t;ré?ll]) 3 g;uyen nganh dao ChuyenNganhDaoTao Danh muc liét ké |Enumeration
dudng Trinh d6 dao tao | TrinhDoDaoTao Danh muc liét ké |Enumeration
Xép loai t8t nghiép | XepLoaiTotNghiep Danh muc liét k& |Enumeration
Co s dao tao CoSoDaoTao Chudi ky tur String " 250
Nudc dao tao NuocDaoTao Danh muc liét ké |Enumeration
Hoc van phd théng |HocVanPhoThong Danh muc liét ké |Enumeration
, . TrAml h 49 chuyén TrinhDoChuyenMon Chubi ky tur String 100
TDDTBD 1.2 |Hoc van mon
Trinh d6 ngoai ngit | Tham chiéu DaoTao2.2
Trinh d6 tin hoc Tham chiéu DaoTao2.3




Tr%nh d(f’ 1y tuén TrinhDoLyLuanChinhTri Danh muc liét ké {Enumeration
chinh tri
Trinh 46 quan ly . a1 A .
nha nude TrinhDoQuanLyNhaNuoc Danh muc liét ké |Enumeration
B&i dudng quéc . .
phong — an ninh BoiDuongQuocPhongAnNinh {Boolean Boolean
. ghuc danh khoa Tham chiéu DaoTa02.4
oc
Hoc vi Tham chiéu DaoTao02.5
Ngén ngit dan tdc  |NgonNguDanToc Chubi ky tu String 100
Chp d9: Cap 2
Chuyén Mai chuyén nganh |MaChuyenNganh Danh muc 1iét ké |Enumeration
TDDTBD 2.1 |nganh dao N A - . .
tao Tén chuyén nganh |TenChuyenNganh Chuoi ky tu String 100
i A M3 ngoai ngilr MaNgoaiNgu Danh muc liét k& |Enumeration
TDDTED 2.2 Trmh d9~ goal ng . g g ad :
ngoai ngu Trinh d6 TrinhDo Danh muc 1iét ké {Enumeration
TDDTBD 2.3 E(’;“h 4060 1313 trinh d9 tin hoc |MaTinHoc Danh muc liét ké |Enumeration
Chitc dank, g::c daph khoa ChucDanhKhoaHoc Danh muc liét ké |Enumeration
uc da 0
TDDTBD 24 . _ : ;
khoa hec Ngdy phong chirc NgayPhongChucDanh Ngay than Date Tham chieu QCVN
danh gayrhiong gay thang : 102:2016/BTTTT
Hoc vi HocVi Danh muc liét ké :
TDDTBD 2.5 |Hoc vi Ngay quyét dinh . . o Tham chiéu QCVN
hoc vi NgayQuyetDinhHocVi Ngay thang Datf;: 102:2016/BTTTT
6. Bang quy dinh ky thuit cho théng tin khen thudng, ky luit, danh gia hang nam
Tén nhom dit liéu: Thﬁng”tin khen thudng, ky luit, danh gia hang nim i
Ma Tho Phin cAp thong tin Kiéu dir liéu
o P
R Y rpm— Ky hiéu truong di liéu . L Po dai Mo ta
tin théng tin Trudng dir liéu Tiéng Viét Tiéng Anh




nude ngoai

Cép do: Cap 1
X N Tham chiéu QCVN
N NgayKhenTl
gay gayKhenThuong Ngay thang Date 102:2016/BTTTT
KTKL1.1 Khen thudng gﬁlgntghuc khen HinhThucKhenThuong Danh muc liét ké |Enumeration. - ~
bﬁp ky quyét dinh |CapKhenThuong Chubdi ky tur String;’-‘f’ -
Sé Quyét dinh SoQuyetDinhKhenThuong.  |Chudi ky tu String. - sl
‘ oy . . |'Fham chidu QCVN
Ngay NgayKyLuat Ngay thang Date 'if;_: i 102:2016/BTTTT
KTKL1.2 Ky ludt Hinh thire ky lndt |HinhThucKyLuat Danh muc liét k& |Enumeration | _ - ‘
Cép ky quyét dinh |CapKyLuat Chubi ky tu String R
S6 Quyét dinh SoQuyetDinh Chubi ky tu String
Nam Nam Sé tu nhién Integer
. ., Két qua dénh gid  |KetQuaDanhGia Danh muc 1iét ké |Enumeration
KTKLI3 DPanh gia
. hang ndm Co quan (ngudi) ¢6 _
tham quyén danh | ThamQuyenDanhGia Chuoi ky tu String 250
gia
7. Bang quy dinh ky thuit cho thong tin dic diém lich sit ban thin, quan hé gia dinh
Tén nhém dir liéu: Thong tin quan hé gia dinh
Phin cip thong tin Kiéu dir lidu
M3 Thong ; L yen . " yen n Ao
i Déi tuong . . Ky hi€u truong dir li€u » N » Do dai Mo ta
tin . Truong dir li€u Tieng Viét Tieng Anh
thong tin '
Cép d6: Cap 1
' Bi bit, bi tit, ché dd . . .
} bat, bl th, che g TuDayCheDoCu Chudi ky tu String
' Lich str ban .|cu
QHGDIL1 than Tt ia t§ chir
1am gla to CC | amGiaToChucNuocN goai |Chudi ky tur String




Than nhin nudc

. ThanNhanNuocNgoai Chudi ky tu String
ngoai
Hinh thirc méi
i nuc mot HinhThucMoiQuanHe Danh muc 1iét k& |Enumeration
quan hé
Ouan hé g Ho va tén Tham chiéu CBCC2.1
uan hé gia ;
HGD1.2 ié
Q dinh Nim sinh NamSinh Ngay. thang Date Tham chiéu QCVN
102:2016/BTTTT
Nghé nghiép NgheNghiep Chudi ky tu String
Noi & NoiO Chudi ky tir String
Chi thich:

- Péi v6i cac truong dinh dang ngay thang (Date) dugc tham chiéu Quy chudn QCVN 102:2016/BTTTT, trong trudng hop néu

khéng xac dinh duge ngay hoic thang, gia tri mac dinh 1a “017;

- Hé théng Danh muc bao gém bang ma va tén goi (mi dinh danh) dugc st dung thong nhit, ding dé c4p nhét di lidu cho cac
trudng thong tin khéng cho phép nhip tu do ma phai chon trong danh sach 1iét ké; khi trao ddi, lién thdng, tich hop di li€u, cac trudng
théng tin nay chi chra mé dinh danh dé nham dam béo tinh tuong thich dif liéu gitra cac phin mém, co s& dir liéu can bd, cdng chic,

vién chitc va cén bo, cong chirc cp x4.

B6 Noi vu thudng xuyén ra soat va cong bd Heé théng Danh muc trén Céng théng tin dién tir cia BS Noi vu tai dia chi:

http://www.moha.gov.vn/chuanthongtin dé céc co quan, don vi ap dung./

Lé Vinh Tan



http://www.moha.gov.vn/chuanthongtinde

BO NOI VU CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1dp - Tw do - Hanh phiic

Ha Néi, ngay  thdng  ndm 2016

o DANH MUC CBUAN THONG TIN
Dung cho phian mém, co sé dit li¢u can bg, cong chirc, vién chitc va cin bg, edng chire cip xa
(Ban hanh kém theo Quyét dinh s6: ‘;&ZJJ /OD-BNV ngay 0 thing 4f néim 2016 cia Bé truéng B Néi vu)

1. Muc dich

Danh myc chuin thdng tin gdm cac trudng thdng tin dugc 4p dung thdng nhit trong viée cap nhat dit lidu, luu trli, tra ciru, tim kiém,
thong ké va tich hop dit liéu vé cén b, cdng chirc, vién chirc va can bd, cong chirc clp x4.

2. Danh muc chuén thong tin

STT= hSTT= Trudng thong tin Tén truong thong tin dung trong
(theo miu (theo mAn Tén truwdng thong tin diing d8 trao dai, CSDL Ghi chii
cCBCCVC- | eCBCCXA- tich hop di lié (Tén kf thudy)
BNV/2016) BNV/2016) It 1Qp air licu i
Loai hd so X PhanLeaiHoSo
C ey Mau 2C-BNV/2008;
Pon vi quan Iy CBCCVC Doy M&u 2C/TCTW-98
. avonvi Mau 2C-BNV/2008;
Pon Vi su dung CBCCVC TenDon\./l Mgu ZC[TCTW-QS
: - P - MaDonviSuDung
Tinh, thanh phd truc thude TW X TenDonViSuDung
Huyén, quén, thi x4, thanh phd MaDonViQuanLy
thudc tinh TenDonViQuanLy
X4, phudng, thi trén
A 1ra . Mau 2C-BNV/2008;
$6 higu CBCCVC X SoHieuCBCCVC Miu 2C/TCTW-98
L. THONG TIN CHUNG
. . Mau 2C-BNV/2008;
1 1 Ho va tén khai sinh . X HoVaTen Miu 2C/TCTW-08
2 2 Ho va tén goi khac Méau 2C-BNV/2008;




MAu 2C/TCTW-98

Miu 2C-BNV/2008;

3 3 Gidi tinh GioiTinh Méu 2C/TCTW-98
e ) M&Au 2C-BNV/2008;
4 4 Ngay thing nidm sinh NgaySinh Mau 2C/TCTW-98
o Méau 2C-BNV/2008;
5 5 Noi sinh Miu 2C/TCTW-98
. \ Mau 2C-BNV/2008;
6 6 Qué quén M3u 2C/TCTW-98
7 7 Noi ding ky ho khau thudng tri MAiu 2C-BNV/2008
, e M3u 2C-BNV/2008;
8 8 | Noiohiénnay Méu 2C/TCTW-98
S& CMNDY/S4 thé cin cudce Méu 2C-BNV/2008;
0 0 (ngdy cip, noi cip) SoC Mau 2C/TCTW-98
10 10 $6 dinh danh c4 nhéan SoDinhDanhCaNhan quDL qudc gia vé dan
11 11 S4 s6 BHXH SoSoBaoHiemXaHoi Mau 2C-BNV/2008
A Méu 2C-BNV/2008;
12 12 Dén toc DanToc Miu 2C/TCTW-98
- ) Mau 2C-BNV/2008:
13 13 Tén gido TonGiao Miu 2C/TCTW-98
14 14 Tinh trang hén nhén
IL. THONG TIN VE TUYEN DUNG, QUA TRINH CONG TAC
. 2 s s Mau 2C-BNV/2008;
15 15 Ngay tuyén dung lan dau NgayTuyenDungl.anDau Miu 2C/TCTW-98
16 16 Nghé nghiép trude khi tuyén Miu 2C-BNV/2008;
dung MAiu 2C/TCTW-98
2 g MaCoQuan Mau 2C-BNV/2008;
17 17 Co quan tuyén dung TenCoQuan Miu 2C/TCTW-98
. g Méau 2C-BNV/2008;
18 18 Vi tri tuyén dung ViTriTuyenDung Miu 2C/TCTW-98
_ . Mau 2C-BNV/2008;
19 19 Ngday vao co quan hién nay NgayVaoCoQuanHienNay Miu 2C/TCTW-98
s Mau 2C-BNV/2008;
20 20 Céng viéc chinh dugc giao ViTriViecLam au ’

M4Au 2C/TCTW-98




Mau 2C-BNV/2008:;

21 21 Nang luc s¢ trudong MBu 2C/TCTW.08
TuNgay
DenNgay x )
22 122 Qua trinh cong tac MaCoQuan ﬁgu ;gﬁgﬁ()&&
TenCoQuan au A
ViTriViecLam
III. THONG TIN VE LUONG , PHU CAP, CHUC VU
M3 ngach/chirc danh nghé Mau 2C-BNV/2008;
23 23 nghiép ‘ MaNgachChucDanh Mau 2C/TCTW-98
24 231 Tén ngach/chirc danh nghé M&u 2C-BNV/2008:
: nghiép Mau 2C/TCTW-98
25 25 Ngay hudng ngach TuNgay
. A Méau 2C-BNV/2008;
26 23.3;26 | Béc luong BacLuong Miu 2C/TCTW-98
, X A : Mau 2C-BNV/2008;
27 23.4;27 Hé s6 luong HeSoluong Miu 2C/TCTW-98
P Mau 2C-BNV/2008;
28 28 Ngay hudng bac TuNgay Mau 2C/TCTW-98
29 23.5;29 | Phéan trim hudng PhanTramHuong
30 23.6; 30 | Ngay ning luong ti€p theo DenNgay
31 31 Phu c4p thim nién vuot khung
(TNVK)
32 32 Ngay hudng phu cap TNVK
: e N Mau 2C-BNV/2008;
33 23;33 Chure vu (chure danh) hién tai ChucVu Miu 2C/TCTW-98
34 34 Ngay b6 nhiém lan dau NgayBoNhiemLanDau
34.1. Ngay b6 nhiém lai NgayBoNhiemLai
. ., Mau 2C-BNV/2008;
35 35 Hé sé phu cap chitc vu MZE CTICTW.08
23.2, ﬁ;gim ky lam can bg chuyen NhiemKyCanBoChuyenTrach
36 36 Chirc vu dang dugc quy hoach ChucVuDuocQuyHoach
37 37 Chire vu (chic danh) klf:m ChucVuChucDanhKiemNhiem

nhiém




i ! [ESRSSIS I S

TuNgay

DenNgay
. . LoaiPhuCap
38 38 Céc loai phu cap X HeSo Mau 2C-BNV/2008
PhanTramHuongPhuCap
GiaTn
HinhThucHuong
TuNgay
DenNgay
- Ngach Mé&u 2C-BNV/2008;
3 39 Qué trinh luong X BacLuong Méu 2C/TCTW-98
HeSoLuong
PhanTramHuong
IV. THONG TIN VE TRINH BQ, PAO TAO, BOI DUGNG
X A s 2 s Mau 2C-BNV/2008;
40 40 Trinh d§ gido duc pho thong X HocVanPhoThong Mau 2C/TCTW-98
. . A n . Mau 2C-BNV/2008;
41 41 Trinh 46 chuyén mén X TrinhDoChuyenMon Miu 2C/TCTW-98
D MaNgoaiNgu Miu 2C-BNV/2008;
42 42 | Neoaingt X TrinhDo Miu 2C/TCTW-98
43 43 Tin hgc X TrinhDoTinHoc Mau 2C-BNV/2008;
44 44 | Trinh 6 1§ luan chinh tri x TrinhDoLyLuanChinhTri M e
45 45 Trinh d quén ly nha nuéc X TrinhDoQuanLyNhaNuoc Maiu 2C-BNV/2008;
46 46 B6i dudng qudc phong - an ninh X BoiDuongQuocPhongAnNinh
47 . 47 Tiéng dén tdc thidu s6 X TiengDanTocThieuSo
48 48 Chitc danh khoa hoc X MaChucDanhKhoaHoc Mau 2C/TCTW-98
49 49 Nam phong chic danh X NgayPhongChucDanh
50 50 Hoc vi cao nhit X MaHocVi MAu 2C/TCTW-98
Nam phong hoc vi X NgayQuyetDinhHocVi
Chuyén nganh hoc vi
Pao tao, boi dudng vé chuyén TuNgay M%u 2C-BNV/2008;
51 51 mén, nghiép vy, 1y ludn chinh X DenNgay Mau 2C/TCTW-98 (chi
tri, ngoai ngf, tin hoc, chiing chi ChuyenNganhDaoTao bao gom 1y luin chinh
boi dudng nghiép vu chuyén TrinhDoTaoTao tri va ngoai ngii)




nganh, chimg chi theo tiéu chuan CoSoDaoTao
chirc danh nghé nghiép XepLoaiTotNghiep
NuocDaoTao
V. THONG TIN VE QUA TRINH KHEN THUONG, KY LUAT
] Miu 2C-BNV/2008;
52 52 Khen thw x i
enTone Mau 2C/TCTW-98
S6 quyet dinh khen thudng
53 53 (ngay ky quyét dinh khen
thudng)
54 54 Cag ky quyét dinh (khen
thudng)
o Mau 2C-BNV/2008;
53 35 | Ryhuat Miu 2C/TCTW-98
S6 quyét dinh ky luit (ngay ky
>6 36 | quyét dinh ky luaf)
57 57 Cip ky quyét dinh

VI. THONG TIN VE PAC PIEM LICH SU BAN THAN, QUAN HE GIA PINH

58.1

58.1

Dic diém lich s ban thin (Khai
r3: bi bit, bi th (tr ngdy thang
nam nao dén ngdy thang n3m
nao, & dau), di khai bao cho ai,
nhimg vin d& gi? Ban than c6
1am viéc trong ché d¢ cii (co
quan, don vi nao, dia diém, chitc
danh, chirc vy, thoi gian lam
viéc ...)

Mau 2C-BNV/2008;
Mau 2C/TCTW-98 -

- 58.2

58.2

Pic diém lich st ban théan
(Tham gia hodc c6 quan hé vor
cac t§ chirc chinh tri, kinh té, xa
héi ndo) & nude ngoai (1am gi, t6
chitc nao, dit tru s¢ ¢ dau ..)

Mau 2C-BNV/2008;
Mau 2C/TCTW-98

583

583

Pic diém lich st ban thén (C6
than nhan, Cha, Me, Vg, Chong,
con, anh chi em rudt) & nudc

ngoai (lam gi, diachi ...)

Mau 2C-BNV/2008;
Mau 2C/TCTW-98




A e s A Méu 2C-BNV/2008;
59.1 59.1 Quan hé gia dinh (V& ban than) Miu 2C/TCTW-98
502 509 Quan hé gia dinh (V& bén vg Mau 2C-BNV/2008;

’ ) hoic chdng) M3au 2C/TCTW-98

VIL. THONG TIN KHAC

60 60 Ngay tham gia céc t6 chirc chinh G Mau 2C-BNV/2008;
tri - x3 hoi - Mau 2C/TCTW-98
o ' Mau 2C-BNV/2008;
61 61 Ngay vao Dang NgayVaoDaflg S Miu 2C/TCTW-93
| e , . ot Mau 2C-BNV/2008;
62 62 Ngay vao Dang chinh thirc NgayVaoDangChinhThuc' Miu 2C/TCTW-98
CSDL Pang vién ciia
63 63 S6 thé Pang vién SoTheDang Ban T chic Trung
uong
CSDL Péng vién cua
64 64 Ngay ra kho1 Pang NgayRaKhoiDang Ban T6 chic Trung
uong
CSDL baéng vién cua
65 65 Ngay két nap Pang 14n hai NgayKetNapDangl.anHai Ban To chitic Trung
wong
66 66 Chuc vu Dang ChucVuDang Mau 2C/T CTW-98
) . CSDLODz’mg vién cia
67 67 Chi b6 dang sinh hoat Pang ChiBoSinhHoatDang Ban T4 chuc Trung
uong
‘ o ' Méau 2C-BNV/2008;
68 68 Ngay nhp ngi Miu 2C/TCTW-98
. Mau 2C-BNV/2008;
69 69 Ngay xuat ngi MAiu 2C/TCTW-98
A1 £ Mau 2C-BNV/2008;
70 76 Quan ham cao nhat M;lu 2C/TCTW-98
. . v Mau 2C-BNV/2008;
71 71 Danh hiéu Nha nudc phong tang Miu 2C/TCTW-98
. ' Mau 2C-BNV/2008;
72 72 Thuong binh hang Miu 2C/TCTW-98




73 73 Hinh thitc thuong tét

74 74 Ddi tugng chinh sach Mau 2C-BNV/2008
75 75 Pai biéu Qudc héi

76 76 Dai biéu HDND

VIIL KET QUA PANH GIA, PHAN LOAI

77

77

Két qua danh gia, phan loai
(nam, két qua danh gid phan
loai, co quan (ngudi) cd thim
quyén danh gia)

KetQuaDanhGla
Nam

ThamQuyenDanhGia

3. Chi thich:

- MAu phiéu thu thip thong tin dit lieu dién tu (eCBCCVC-BNV/2016 - ding cho can bg, cong chirc, vién chirc; eCBCCXA-BNV/2016 -
dung cho can bg, cong chirc cap x4): La mau ph1eu ké khai dién tir, dugc thiét ké theo cac truong thong tin trong Danh muc chuén, dugc
khuyén khich ding dé xy dung Form nhap dir liéu thu thap théng tin, cip nhat vao phén mém, co s& dit liéu vé can bd, cong chirc, vién chirc
va can bd, cong chirc cip x4 (Chi tiét cac miu phiéu eCBCCVC-BNV/2016 va eCBCCXA-BNV/2016 tai Phu luc ).

- Giai thich cac ky hiéu viét tat:

+ CSDL: Co s¢ dit ligu.

+ CBCCVC: Cén bj, cdng chirc, vién chirc.
+ CMND: Ching minh thu nhén dan.

+ BHXH: Bao hiém xi héi.

+ HDND: Hoi dong nhén dén.

+ TNVK: Tham nién vugt khung.//.?/

Lé Vinh Tan




BO NOI VU

) Phu luc I
~ MAU PHIEU THU THAP THONG TIN
DUNG CHO PHAN MEM, CO SO DU LIEU CAN BOQ, CONG CHUC, VIEN CHUC
VA CAN BQ, CONG CHUC CAP XA

M2&u eCBCCVC-BNV/2016

Don vi QUAR LY CBOCVC ittt s st er e e saesm e e s nasebane o .
Don vi ST AUNG CBCCV C oottt ettt ettt a e sra e e e et e s se e sse et esesseasseaseenneereans e
MAU PHIEU THU THAP THONG TIN 777"~ "
CG SO DU LIEU CAN BQ, CONG CHUC, ! ?,E'@?,@é_l@ |
VIEN CHUC f"’ﬁiﬂ
i - t
(Ding dé c4p nhét Phin mém/CSDL CBCCVC) ] ?}E"j
S8 hitu CBCCVC:

1. THONG TIN CHUNG
T HO VA TEN KNAT SINN /0BT 117 HOGI oot eb st ea e ettt e e eaeas st st te s s e enbe e etnnees
2.Hovaténgoikhac:, ... 3. Gidi tinh (nam, nff, ... )
4. Sinh ngay..... thang.....ndm........ S NOT SINN: Lot e

6. Qué quéan:

S THEO FO SO ZOC: werevoveeeeeseeeeeeeee e ess sttt en et st ettt e ee et
- Theo don vi hamh CRINA RIGH FAY: c.....cooiiviiviiirieeiisieetseeeeevtesee s e e et easa s asas st s saae s ette st e e e saressseesseneeens
7. Noi dang ky 16 KhAU thUSTIZ 117 1..voveeeeoeeeeeeeeees e ees e este st esesseesses s et anessseseseesnesseeeens
B NG & IGIN MAY L 1o ettt et e s s aa e sb e er et e et erae e b e enb e e shaenee s e st an e nntenr e
9. S6 CMND/AhE cin cuOC: voovvevreeererreeen. Ngay cip:....... [ovoiid i, NOi CAP:avererecereeennns N
10. S6 dinh danh c& NHAN . ..co.vvvvceeecesrreese oo 11. 86 86 BHXH: coovuvvvrrrireeccrmeneriseereseonns
12. Dantde: oo 13.TON A0 i 14, Tinh trang hon nhén: ......coooovn

II. TUYEN DUNG, QUA TRIiNH CONG TAC

15. Ngay tuyén dung lan dau:.../..../...... 16. Nghé nghiép trirdc khi tuyén dung: .....cocevevniecncnennnane,
17.Co quan tuyen dung:......coovvrvevriiiiiinenieeeenens 18, Vitri tuyen dung: ....ccoovvveveeieieniiveniiinnnn.
19. Ngay vao co quan hién nay:..../...../...... 20. Cong viée chinh AUQe 1a0:. .o
21 NENZ TIC SO IIUGTIZ. oooiveiiieieiieecrres e eeiteeseeestraesaerstebeassrneesasteseessresssssassintesssnsssessnsesessones ORI
22. Tédm tét qua trinh cong tac:
T Pén , , N . . , X 2O E 1 wpany LA
thane/ thang/ Churc danh, chirc vy, don vi cdng tac (dang, chinh quyén, dodn the, t6 chie xa hdi), ké
il ng i ca thoi gian duge dao tao, boi dudng vé chuyén mén, nghiép vu,...




III. LUONG, PHU CAP, CHUC VU

23. Ma ngach/chitc danh nghé nghiép: ...............
24. Tén ngach/chirc danh nghé NERIEDP:. ........vvviiiiee it eeeeeees oo
25. Ngay bé nhiém ngach/chirc danh nghé nghiép:..../...../ ......

26. Béc luong:..ccccvvveneens 27.Hé sb luong:............ 28. Ngay hudng béc: ..../../......

29. Phan trim hudng:........% 30. Ngay nang luong tiép theo:...../..../.....

31. Phu cdp thim nién vugt khung (TNVK):....%. 32. Ngay hudng phy cdp TNVK:.......[........ A
33. Chirc vu (chirc danh) hi€n taii...ocoeciirenecereeeneeeee 34, Ngay b nhiém:...... [ocinin. looinn
34.1. Ngay b nhiém lai: ....../......./........ 35. Hé 56 phu cip chirc vi: ......... SR ——
36. Chirc vu dang dugc quy hoach:............

37. Chirc v (chirc danh) Ki€m mhi@im: . .ccvviees v et er e e e e e e s

38. Céc loai phu cép khéc:

, | Phin , Gié tri
Tungay | Dénngay Loai phu cap tram | HE sd Hinh thirc huéng N
hudng (dong)

39. Qua trinh luong:

Bic

M3 ngach/chirc
luong

Tirngdy = Pén ngay danh nghé nghiép Tén ngach/chirc danh nghé nghiép Heé sb hrong




IV. TRINH PQ, PAO TAO, BOI DUONG

40. Trinh d6 giao dtjc phd théng:’ .................................... Hé b tac van hod: O

41. Trinh d§ chuyén mon cao Nhat . ... e,
"I(“jrgght;@ Chuyén nganh dao tao Co sé dao tao, hinh thic dé(i OtZ?, nam tot nghiép, tét nghiép

42. Ngoai ngit: Anh:.....Dtrc:..... Nga:..... Phép:..... Trung Qudc:.....Ngoai ngit Khac:.....ccorevrevrrrnene.n.

43.Tinhoc:OA OB OC O Chudn k¥ nang co ban O Chuén k¥ nang nang cao  Khic ...........

44, Trinh d§ ly luén‘chi'nh tri: [ So cép O Trung cip O Cao cép

45. Trinh 46 quan ly nha nuéc: O Cén sy 0o cv 0o Ccve O CvCC

46. BOi dudng qubc phong - an ninh: O 47. Tiéng din t6c thidl 86! .....eveeeeveeeveeeiiereeeensee s

48. Chirc danh khoa hoc:......covvveienveicer s 49. Nam phong chirc danh:......cccooeevriennenen.

50. Hoc vi cao nhét: .............. nam: .......... chuyénnglnh ...

51. Pao tao, bdi dudng vé chuyén mén, nghiép vy, 1y luén chinh tri, ngoai ng, tin hoc, ching chi boi
dudng nghi€p vu chuyén nganh, chimng chi theo tiéu chuédn chirc danh nghé nghiép, v...v...

Td | Dén . .. .| Hinh thirc dao tao, vin bing,
. . . \ Chuyén nganh dao tao, . A A v ox A

thang/ the}ng/ Tén trudong bdi dutng chirng gl}l m?h dé gl, nam tot

nam nam nghiép, t6t nghiép loai
V. KHEN THUONG, KY LUAT
52. Khen thuomg (hinh thirc ca0 NhAL, NAM NA0): ... .vv.eceereereseeeeree e resss s sess s bbb
53, S6 quyét dinh khen thuang ......... ngay ..../.../....54. Cip ky quyét dinh khen thuong: ...............
55. Ky luét (hinh thtrc cao NAAL, DA TIA0): oo veeoeeesie et eeeess e se s sesseess e s ss s sass s s s st st st sse b ensssssnnes
56. S6 quyét dinh ky ndt: ......... ngay ..../.../..... 57. Cip ky quyét dinh ky At oo,

VI. PAC PIEM LICH SU BAN THAN, QUAN HE GIA PINH

58. Dac diém lich st ban thin:

58.1. Khai 13: bj bét, bi th (fir ngay thang ndm nao dén ngay thang nam ndo, & d4u), da khai bao cho ai,
nhitng van dé gl’) Ban thin c6 lam viéc trong ché 6 cii (co quan, don vi nao, dia diém, chirc danh,
chirc vy, thoi gian lam viée ...) s

/3//



58.2. Tham gia hodc c6 quan hé véi cac t6 chie chinh tri, kinh té, X8 hdi nao & nudc ngoai (lam gi, té
chirc nao, dat tru s¢ & dau ...)?

.....................................................................................................................................................................

.....................................................................................................................................................................

59. Quan hé gia dinh:

59.1.Vé ban than: Cha, me, vg (hodc chéng), cac con, anh chi em rudt

Qué quén, nghé nghiép, chire danh, chire vy, don vi
Ho va tén Ném sinh | cdng tac, hoc ‘[épa noi ¢ (trong, ngoai nude); thanh vién
céc t6 chuc chinh tri - x4 hdi...

Modi quan
hg

59.2.V& bén vg (hodc chéng): Cha, me, anh chi em ru6t vg (hodc chéng)

Méi quan Qué quén, nghé nghiép, chirc danh, chire vu, don vi
hg Ho va tén Nam sinh | cbng téc, hoc tép, noi & (trong, ngoai nudc); thanh vién
i cac tO chire chinhb tri - x8 héi...
VIL THONG TIN KHAC
60. Ngay tham gia céc t6 chitc chinh tri - X3 hoi: ..../.../..... va lam viéc gi trong d6:........coovvnnnnnn.
61. Ngay vao Pang:..../.../..... 62. Ngay chinh thirc:.../..../.......63. S6 the PAng: .coooovvvevviereerireen,
—

4




¥

64. Ngay ra khoi Pang:..../.../..... 65. Ngay két nap Pang 14n hai:..../..../.....

66. Chirc vu Dang: .....cocevverevvrnne, 67. Chi b6 dang sinh hoat Pang: ..o,
68. Ngay nhap ngli:..../.../.......69. Ngay Xut ngi:.../..../..... ...70. Quén ham cao DAL e,
71. Danh hi€u Nha nuroe phong tANE! ..ot et e e
72. Thuong binh hang: ...... /oi.. 73. Hinh thirc thuong tt: ...cooovverieireiniircereeeeceesee e s
74, DO tUONE CHINI SACK: o.v.cvvoveeeeee oo e eens st en e en e
75. Pai biéu Quéc hoi: O 76. Dai bifu HDND: [ cdptinh O cdp huyén [ cap xa

VIIL KET QUA PANH GIA, PHAN LOAI

Nam (S nam
gin nhét)

Két qua danh
gi4 phan loai

NHAN XET, DPANH GIA CUA CO QUAN, PON VI QUAN LY VA SUDUNG CAN BQ, CONG CHUC

..................................................................................................................

...........................

..............................................................................

...................................................................

....................................................

DT T L T T D D LT T Ty T LT L T LT T SR PP P PP

Nguoi khai Xac nhén kiém tra phiéu ................. JAGAY ... thang....... ném 20...,;(.,.
Téi xin cam doan nhitng (Ky tén, ghi ro ho tén) Thu truéng co quan quén Iy trre tiep
11 khai trén day 1a dung sy thét (Ky tén, dong déu)

(Ky tén, ghi rd ho tén)



Méu eCBCCXA-BNV/2016
Tinh, thanh phd truc thudec TWi......covnn.e... Crer e es cereenre e aa e r s RTION
Huyén, quan, thi X&, thanh pho thude tIIN: .o ceeeseerieesessessessssmsessese e resseessesenseeesessenessessesenes 1
X8, PRUONE, thi TN ...t ee s e ee e s ee e see s e ereeeen oo .

MAU PHIEU THU THAP THONG TIN
€O SO DU LIEU CAN BQ, CONG CHUC |
CAP XA

(Ding dé cap nhat Phan mém/CSDL CBCCVC)

.......................

I. THONG TIN CHUNG

1. Ho vA {81 KRAl SINI (€A i1 F0G): cvevvvieirsieeeiiniieeisie s sesssesseesesisebesaras sisseseyessssestesssasesaassesasesssensaessensones
2. Ho va tén goi khéc:........ e 3. Gi6i tinh (nam, nff, ... ) e
4. Sinh ngdy..... thang.....ndm........ 5. NOTSINR! e e
6. Qué quan:

- Theo ho 50 GOC vorireearnnn reerrer vt s sane e e rennneans v et e rereenere et et e
- Theo dom vj hanh chinh hién nay: ............. peeenaens e TN e
7. Noi dang ky ho khau thuong thd: ..........erveeerernerrensesen rerenre e et et
B NOT O RICII NMAY ..ottt et ra e ebesa s e e saetesenassansesrereesenens et ees
9. S8 CMND/thé Can CUFC: covvernreereeeereeees Ngay cip:....... T NOT CAP: ovvocreeee e,
10. S8 dinh danh cA NhAN: .....o.ovoeeeecieerssees e eecceneceeons 11. S8 86 BHXH: evvvevrcrimcrenmerrernenrennnnenens
12. Dan toc: ..conveennnee. 13, TON ZIA0: weevvveviierieeenieirecieeens 14, Tinh trang hén nhan: ...

II. TUYEN DUNG, QUA TRINH CONG TAC

15. Ngay dugc phé chuén hogc tuyén dung 1an ddu:.../..... looiin. .
16. Nghé nghiép trude khi tuyén dung: ......c.......... e e et st r R st e ettt e nies
17. Co quan tuyén dung:...................... v e 18. Vi tri tuyén dung:....o.coovveoreevrereeeeenrieninnn.
19. Ngay vao co quan hién nay:..../....../...... 20. Céng viéc chmh dUQC Zlao: .. v
21. Ning lyc s¢& trudmg: .......... e e OSSP TN PPROT TR
22. Té4m tt qué trinh cong tac:

Tir Dén

. . Chure danh, chire vy, don vi cOng tac (dang, chinh quyén, doan thé, t§ chirc xa h01) ké
thdng/ thang/ he b hid
ndm nim ca thoi gian duge déo tao, boi dudng vé chuyén mén, nghiép vu,.




III. CHUC VU, LUONG, PHU CAP

- Dol voi cdn bé cdp xd 1ot nghiép trinh d¢ so cap hodc dang hieong ché dé huwu tri, mat sirc:

23. Chirc vit cAN bd ChUYEN TrACH CAP XA 1 wovvuveveereeecseevceeeeaseeesee e es s eas st essees s enssneesse s,
23.1. Ngay phé chuén chirc vu dém nhiém:...../..../......

23.2. Nhi€m ky lam can bd chuyén trach: 0 Nhiém ky 1 O Nhiém ky 2 0 Nhiém ky 3
23.3. Bac lwong:..... 23.4. Hé s6 luong:..... 23.5. Phin tram huéng: ...%

23.6. Ngay néng luong tiép theo:..../.../......
- Déi véi cdn bg cap xd 16t nghiép trinh d6 trung cdp tré Ién hodc cong chirc cap xa:

24, Ma ngach: .......... 24.1. Ténngachi.........oovivveniinnns 25. Ngay huong ngach:..../.../.........

26. Béc luong:........ 27. Hé s6 lvong:...... 28. Ngay huong bac: .../ .../ ...

29. Phin trdm huong:......... % 30. Ngay néng luong tiép theo:...../...../.....

31. Phu cép tham nién vuot kiung (TNVK):...% 32. Ngay huéng phu cp TNVK:....../......./.......
33. Chirc danh cdng chirc: ...,

34. Ngay giit chire danh céng chuc:...... lovinn. Foininn.

35, Hé sb phu cép chire vu:.......

- Chike vy (chirc danh) kiém nhiém/Chikc vu dang duoc quy hoach:

36. Chure vu (chirc danh) dang dugce qUY BOACh: ..ovoveieiiie e st e
37. Chtrc vu (chire danh) Kigm nhim: .. .oocv it

- Qud trinh lwong va cdc phy cdp khdc:
38. Céc loai phu cp khac:

, . . Phan , Gié tri
Tungdy | Dénngay Loai phu cap traim Hg¢ Hinh thirc hudng N
huong (dbng)

>
w
O

39. Qua trinh lwong:

Bic
luong

M3 ngach/chire

danh nghd nghiép Tén ngach/chirc danh ngh€ nghiép

Tungdy  Dénngay

|

H3 6 luong |




IV. TRINH PO, PAO TAO, BOI DUONG

40. Trinh d§ gido dyc phd HOBE: v Hé bé tic van hod: O
41. Trinh dd chuyén moOn cao NDAL: ...ttt et e e
1 "{irgzlzac‘(i)é Chuyén nganh o tao Co s& dio tao, hinh thirc aaci Cf:? nam tot nghiép, tét nghiép
|
L «
42. Ngoai ngit: Anh:..... Dic:..... Nga:..... Phéap:..... Trung Qudc:. ... Ngoai ngff khac:.......ccocenvene.
43.Tinhoe: JA OB 0OC O Chuan k¥ ning coban O Chudn k¥ ning ning cao  Khéc:...........
44. Trinh d6 ly ludn chinh tri: 0 So cép O Trung cép [J Cao cép
45, Trinh d§ quan Iy nhd nwdc: O Cén sy ocv 0o cve O cvece
46. B6i dudmg quéc phong - anninh: 0 47. Tiéng dan to¢ thidu $8:......eevveeevveeeeeerereere e
48. Chirc danh khoa hQC: ..o 49. Nam phong chirc danh:.....ccoervviviiinnnnn.
50. Hoc vi cao nhat: .............. at:1a) LA chuyénnganh ........oooiiiiii

51. Pao tao, bdi dudng vé chuyén mén, nghiép vy, Iy ludn chinh tri, ngoai ngft, tin hoc, chirng chi boi
dudng nghiép vu chuyén nganh, v...v...

Tur Pén Chuvén neanh dio tao Hinh thirc dao tao, vin béng,
thang/ | thang/ Tén trudmg y ba igduén . chimg chi trinh d¢ gi, ndm tot

nam niam & nghiép, tot nghié€p loai

L

V. KHEN THUGNG, KY LUAT
52. Khen thudng (hinh thic cao nhat, DAM DAY ......cevveieereiesreeseee e seessesesse s issesesssssesessessssesnsessssensens
53. 86 quyet dinh khen thudng: ......... ngdy ..../.../..... 54. Cép ky quyét dinh khen thudng: ...............
55. Ky luft (hinh thirc ca0 nhAt, NAM DA0).....ov.ieoreeeeeeeeeseereee e esees st ssse s sseenessesss s srsnesnes
56. S8 quyét dinh ky luat: ......... ngay ..../.../..... 57. Cép ky quyét dinh ky ludt: ..o,

VI. PAC DPIEM LICH SU BAN THAN, QUAN HE GIA PINH
58. Pic di€m lich sir ban than:

58.1. Khai r&: bj bat, bi til (tlr ngdy thang nam nao dén ngay thang nam ndo, & dau), di khai bao cho ai,
nhitng van dé gi? Ban than ¢ lam viéc trong ché dd cli (co quan, don vi ndo, dia di€m, chirc danh,
chtrc vu, thoi gian lam viée ...)

.....................................................................................................................................................................

.....................................................................................................................................................................

.....................................................................................................................................................................



58.2. Tham gia hodc ¢6 quan hé vdi cdc td chire chinh tri, kinh t€, x& hdi nao & nude ngodi (lam gi, t6

chirc nao, dat tru s¢ ¢ dau ...)?

.....................................................................................................................................................................

.......................................................................................................

59. Quan hé gia dinh:

59.1. V& ban than: Cha, me, vo (ho#c ohéng), céc con, anh chij em rudt

MG&i quan
he

Ho va tén

Nim sinh

Qué quén, nghé nghiép, chirc danh, chirc vy, don vi
¢bng téc, hoc tap, noi ¢ (trong, ngoai nudc); thanh vién
céc t6 chirc chinh tri - X3 héi...

59.2. V& bén vg (hodc chéng): Cha, me, anh chi em rudt v (hoic chdng)

Mbi quan
h¢

Ho va tén

Né&m sinh

Qué quan, nghé nghiép, chirc danh, chirc vy, don vi
¢Ong tac, hoc tap, noi & (trong, ngoai nudc); thanh vién
cac t6 chire chinh tri - x3 hi...




VIL THONG TIN KHAC

60. Ngay tham gia cac t6 chirc chinh tri - x3 hdi: ..../.../..... va lam viée gi trong d0:...vvvveiineieiinn,
61. Ngay vao Pang:..../.../..... 62. Ngay chinh thirc:../..../.......63. SE the DANE: wevoeeeeeeeevereereees
64. Ngay ra khoi Pang:..../.../..... 65. Ngay két nap Déang lin hai:../..../..

66. Chirc v Pang: ...cooovvvierieirnnn 67. Chi b dang sinh hoat PAng: ...,
68. Ngay nhap ngit:..../.../.......69. Ngay xudt ngfi:.../..../..... ...70. Quan ham cao nhit: ..........cc.ccooo......
71. Danh hiéu Nha nudc phong tANG: «..ceev it s e st s e r e s
72. Thuong binh hang: ...... Jovoins 73. Hinh thirc thuong tat: ....ceeririivniiiieieei e
74, DT tUQONE CHINN SACK 1..vvuervverevsenissssesissesssisssenssescsseesssessssssas st sssssesss et essss s sse s s ess s ssneins
75. Pai bidu Quéc hoi: O 76. Dai bifu HDND: O cdptinh O clphuyén O cép x

VI KET QUA PANH GIA, PHAN LOAI

Nam (5 nam
gan nhat)

Két qua danh
gia phan loai

NHAN XET, DPANH GIA CUA CO QUAN, PON V] QUAN LY VA SU'DUNG CAN BQ, CONG CHUC

..............................................................................................................................................................................................................

.............................................................................................................................................................................................................

Ngudi khai Xéc nhén kiém tra phiéu .................. ngay ...... thang........ ném 20..... .
T6i xin cam doan nhitng (Ky tén, ghi ré ho tén) Thii truéng co’ quan quén 1y trye tiep
101 khai trén ddy 13 ding sy thét (Ky tén, dong déau) a4
{(Ky tén, ghi rd ho tén)
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Ch thich:

I. Ma vach hai chiéu trén mau phiéu eCBCCVC-BNV/2016, eCBCCXA-BNV/2016 duge
sir dung dé tra ctru thdng tin céc théng tin co ban vé cén bo, cong chire, vién chirc va
cén bd, cong chirc cép x4 bang cach sir dung céng cu quét mi vach chuyén dung hoic
cac phan mém doc, quét ma vach duoc xdy dung trén cac thiét bi di dong.

2. Céc thong tin dugc thé hién & m3 vach hai chiéu bao gom:

a. S6 hiéu can b, cbng chire, vién chirc;

b. S CMND hoic sb thé can cude (vu tién st dung s6 thé can cudc);
c. Ho va tén;

d. Ngay, thang, ndm sinh;

d. Gidi tinh;

e. Co quan, don vi hién dang c¢6ng tac;

g. Chure vi/Chirc danh;

h. Ngach/chirc danh nghé nghiép;

i. S dién thoai lién hé;

k. Email.
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