
BQNQIVV CQNG HoA xA H(n CHU NGHiA VI~T NAM 
DQc lip - Ty' do - H,nh phuc 

S6: 0212016/TT-BNV Ha Nf)i, ngay 01 thang 02 nam 2016 

TH6NGTU 

HU'01tg dAn nghi~p vy cong tac tA chrrc biu Ctf d,i bi~u Quac hQi khoa XIV 


va d,i bi~u Hili dang nhan dan cac cip nhi~m kY 2016 - 2021 


Can cu LU(j,t bdu cU: ilq,i bidu Qu6c hf)i va ilq,i bi§u Hf)i il6ng noon dan s6 
85120151QH13; 

Can cu LU(j,t ban hanh wln bim quy phq,m phap fuq'! s6 17120081QH12; 

Can cu Nghi quyit s6 105120151QH13 cua Qu6c hf)i vJ ngay bdu cU: ilq,i 

bidu Qu6c hf)i kh6a XIV va ilq,i bidu Hf)i ilimg nhan dan cac cdp nhi$m leY 2016 
2021; thanh frJ,p Hf)i il6ng bdu cU: qu6c gia; 

Can cu Nghi quyit s6 1129120161UBTVQH13 cua Uy ban thuang vy QU6c 
hf)i vJ cong b6 ngay bdu cu: ilq,i bidu Qu6c hf)i kh6a XIV va ilq,i bidu Hf)i il6ng noon 

dan cac cdp nhi$m leY 2016 - 2021; 

Can cu Nghi ilinh s6 58120141ND-CP cila Chinh phu quy ilinh chuc nang, nhi?m 
vy, quyJn hq,n va ca cau t6 chuc coo Bf) Nf)i vy. 

Bf) trui1ng B9 Nf)i vy huang ddn nghi$p vy cong tac t6 chuc bdu cu: ilq,i bidu 
Qu6c hf)i khoa XIV va ilq,i bi§u Hf)i il6ng nhan dan cac cap nhi$m leY 2016 - 2021 
nhusau: 

ChU'O'ng I 
QUY DJNH CHUNG 

Di~u 1. Ph,m vi di~u chinh 

Thong tu nay huang d~n nghi~p V\! cong tac t6 chtrc bAu cli d~i bi8u Qu6c 
hQi khoa XIV va d~i bi8u HQi dAng nhan dan cac cAp nhi~m kY 2016 - 2021 iJ dia 
phuang, gAm: T6 chuc, ho~t dQng cua cac t6 chuc ph\! trach bAu cu va nghi~p V\l 

cong tac t6 chuc bAu cli cua cac t6 chuc ph\! trach bAu cu th\Ic hi~n truac ngay 
bAu cli, trong ngay bAu cli va sau ngay bAu cu. 

Di~u 2. Dai tU'qng ap dyng 

Cac t6 chuc ph\! trach bAu cli d~ biSu Qu6c hQi khoa XIV va d~i bi8u HQi 
dAng nhan dan cac cAp nhi~m ky 2016 - 2021 duQ'c thanh l~p iJ tinh, thanh ph6 trgc 
thuQc Trung uang (sau day gQi chung la cAp tinh); huy~n, qu~, thi xa, thanh ph6 



thuQc tinh, thanh ph8 thuQc thanh ph8 tIVc thuQc Trung uong (sau day gQi chung la 
cap huy~n); xa, phuOng, thi tr5.n (sau day gQi chung la cap xa) va cac co quan, t6 
chuc, ca nhan c6 lien quan trong vi~c th\fc hi~n cong tac bdu Cll d~i biSu Qu8c hQi 
va ~i biSu HQi dAng nhan dan cac cap. 

ChUO'Dg II 


TO cmJc vA HO~T BQNG 

CVA cAc TO CWC PHV THACH BAu crr (j BJA PHUONG 


Bi@u 3. Vi~c thanh I,p, CO' cau, thanh phin va nhi~m vI}, quy@n h~n cua 
cae tA chile phI} trach biu cif 11 dla phuO'Dg 

1. Vi~c thanh l~p, co cau, thanh phdn va nhi~m V\), quySn h~ cua cae t6 
chuc ph\! trach bdu Cll th\fc hi~n theo quy dinh t~ cac diSu 21, 22, 23,24, 25, 26, 
27 va BiSu 28 L~t bdu ClI d~ biSu Qu8c hQi va d~i biSu HQi dAng nhan dan. 

B8i v6i cac dla phuong dang th\fc hi~n thl diSm khong t6 chuc HQi dAng 
nhan dan huy~n, qu~n, phuOng thi vi~c thanh l~p cac t6 chuc ph\! trach bdu Cll a 
dia phuong do Dy ban nhan dan huy~n, qu~, phuOng sau khi th8ng nhat vai Ban 

thuOng 1r\fc Dy ban M~t tr~ T6 qu8c Vi~t Nam cling cAp quySt dinh (co cAu, 

thanh phdn cua cac t6 chuc ph\! trach bdu cu acac dia phuong nay khong c6 d~i 
di~n ThuOng tf\fC HQi dAng nhan dan cling cap). 

B8i voo don vi bAu cu d~i biSu HQi dBng nhan dan cap xa chi c6 mQt khu 
V\lC b6 phiSu thi van thanh l~p Ban bdu cu va T6 bAu cu rieng; thanh vien Ban 
bdu cu c6 thS tham gia lam thanh vien T6 bAu cu. 

2. Co quan c6 thAm quySn thanh l~p t6 chuc ph\! trach bdu cu l\la chQn 
nhUng ngum c6 phAm chat chinh tri, d~o duc t8t, duqc qUdn chUng tin nhi~m, hiSu 
biSt phap lu~t va c6 kinh nghi~m th\fc hi~n cong tac bAu cu tham gia vao cac t6 
chuc ph\! trach bAu cu. 

3. TruOng hqp thanh vien t6 chuc ph\! trach bAu cu bi chSt, bi Icy lu~t, bi truy 
CUu Wch nhi~m hinh S\l ho~c vi ly do khae d§n dSn khuySt thanh vien t6 chuc ph\! 
trach bAu cu thi din cu tinh hinh C\! thS Clla m3i dla phuong, Uy ban nhan dan sau khi 
thBng nhat voo ThuOng 1r\fc HQi dBng nhan dan va Ban thuOng t;rvc Uy ban M~t tr~ 
T6 qu8c Vi~t Nam cling cap quySt dinh thay d6i, b6 sung thanh vien t6 chuc ph\! Wch 
bfuI cu acap minh. 

BBi voo vi~c thay d6i, b6 sung thanh vien t6 chuc ph\! Weh bAu cu acac dla 
phuong dang th\fC hi~n thl diSm khong t6 chuc HQi dang nhan dan huy~n, q~, 
phuOng thi Dy ban nhan dan sau khi th8ng nhat vOi Ban thuOng t;rvc Uy ban M~t~ 
T6 quBc Vi~t Nam cling cAp quySt dinh. 
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Di~u 4. PhilD eODg Dhi~m VI} thaDh vieD tA ehue phI} traeh b~u err 

Chu tich Uy ban b~u cu cftp tinh, Chu tich Uy ban b~u cu cftp huy~n, Chu tich 
Uy ban b~u cu cftp xii; TruOng ban Ban b~u cu d~i bi@u Qu6c hQi, TruOng ban Ban 
b~u cu d~i bi@u HQi d6ng nhan dan cftp tinh, cftp huy~n, cftp xii va T6 truOng T6 b~u 
cu (sau day gQi chung la ngum dUng d~u t6 chuc ph\! trach b~u cu) chiu trach nhi~m 
phan cong nhi~m V\l, quy~n h~ C\! th@ cua timg thanh vien t6 chuc ph\! trach b~u cu 
cftp, minh til giai do~ chuAn bi, tri@n khai, t6 chuc ngay b~u cu, cac cong vi~c ti@n 
hanh sau ngay b~u cu cho d@n khi k@t thuc cUQc b~u cu. Trong do, phan cong mQt 
thanh vien chiu trach nhi~m t6ng hQ'P chung cong tac b~u cu cua Uy ban b~u cu va 
cua Ban b~u cu. 

Di~u 5. Ho~t c1QDg eua cae tA ehue phI} traeh b~u err va traeh Dhi~m eua 
cae thaDh vieD tA ehue phI} traeh b~u err 

1. Ho~t dQng cua cac t6 chuc ph\! trach b~u cu 

a) Can cu di~u ki~n C\! th@, cac t6 chuc ph\! trach b~u cu co th@ trung t~p can 
bQ, cong chuc, vien chuc cua cac cO' quan nha nu6c, dan vi sv nghi~p, t6 chuc 
chinh tri, t6 chuc chinh tri - xii hQi, t6 chuc xii hQi giup vi~c cho t6 chuc ph\! trach 
b~u cu theo quy@t dinh cua nguai dUng d~u t6 chuc ph\! trach b~u cu; 

b) Cac t6 chuc ph\! trach b~u cu t6 chuc quan tri~t nhUng nhi~m V\l, quy~n 
h~ cua tUng t6 chuc ph\! trach b~u cu dii duQ'c Lu~t b~u cu d~i bi@u Qu6c hQi va 
d~i bi@u HQi d6ng nhan dan quy diM; cac thanh vien cua cac t6 chuc ph\! trach b~u 
cu phili duQ'c t~p hu§n d~y du cac ky nang, nghi~p V\l thvc hi~n cong tac b~u cu ~i 
bi@u Qu6c hQi va d~i bi@u HQi d6ng nhan dan, trong do d~c bi~t chu trQng cong tac 

~p hu§n d6i v6i thanh vien T6 b~u cu; 

c) Cac t6 chuc ph\! trach b~u cu thvc hi~n cac cong vi~c theo quy dinh cua 
Lu~t b~u cu d~i bi@u Qu6c hQi va d~i biSu HQi d6ng nhan dan va thvc hi~n ch@ dQ 
bao cao dinh ky theo ti@n dQ v~ tinh hinh chuAn bi, tri@n khai, thvc hi~n cong tac 
b~u cu v6i t6 chuc ph\! trach b~u cu cftp tren tf\l'C ti@p va cO' quan co thAm quy~n. 

2. Trach nhi~m cua thanh vien t6 chuc ph\! trach b~u cu 

a) Nguai dUng d~u t6 chuc ph\! trach b~u cu phan cong, don d6c, ki@m tra 
vi~c thvc hi~n nhi~m V\l, quy~n h~n C\! th@ d6i v6i tUng thanh vien trong qua trinh 
thvc hi~n cong tac b~u cu; . 

b) Thanh vien cac t6 chuc ph\! trach b~u cu co trach nhi~m tham gia d~y du 
vi~c ~p huftn ky nang, nghi~p V\l thvc hi~n cong tac b~u cu; n~m vilng va thvc 
hi~n dung nhi~m V\!, quy~n h~n duQ'c phan cong; cong tam, khach quan, trung 
thvc trong qua trinh thvc hi~n cac nhi~m V\! duQ'c giao; 

c) Trong qua trinh thvc hi~n cac nhi~m V\l duQ'c giao, cac thanh vien t6 chuc 
ph\! trach b~u cu phili trao d6i, hQi Ycong vi~c, danh gia rut kinh nghi~m v~ nhilng 
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cong vi~c da: th\lc hi~n cua m6i thanh vien; ngum d(mg dAu t5 chuc ph\! trach bAu 
cu chiu trach nhi~m chi d~o, don d6c cac thanh vien th\lc hi~n nhUng cong vi~c 
con tAn dQng va phan cong cac thanh vien th\lC hi~n cac cong vi~c tiSp theo cua t5 
chuc ph\! trach bAu cu theo tiSn dQ th\lc hi~n cong t{tC bAu cu; 

d) Trong ngay bAu cu, cac thanh vien t5 chuc ph\! trach bAu cu phai deo phil 
hi~u cua t5 chuc ph\! trach bAu cu cAp minh. 

Chuang ill 


NGHI~P \TV CONG TAc TO CmJC BAu crr B~ BIEU 

Qu6c H(n vA. B~BIEU H(n BONG NHAN DAN cAc cAp 


n'}. 6 B~ t ' A' A,A b" h'~uleu . 0 rl ula ulem 0 p leu 

1. Tily theo di8u ki~n co sa v~t chAt adja phuong nhu nha van hoa, hQi 
truOng, twang hQC,... va can cu m~t dQ phan b6 dan cu a khu V\lC b6 phiSu, T5 bAu 
cu 1\la chQn dia di~m b6 phieu (phong b6 phiSu) cho phil hgp, bao dam thu~ ti~n 
d~ cu tri dSn bAu cu. Dia di~m b6 phiSu phai duQ'c trang tri trang nghiem, tiSt ki~m; 
b6 tri 16i vao cho cu tri b6 phieu va 16i ra cho cu tri sau khi dii b6 phieu xong. 

2. Dia di~m b6 phiSu gAm: C8ng ra vao, khu V\lC ben ngoai phong b6 phieu 

va khu V\lC ben trong phong b6 phieu phai duQ'c trang tri theo mlu hu&ng din cua 

co quan co thftm quy8n. 

a) C8ng ra vao va khu V\lC ben ngoai phong b6 phiSu 

- T5 bAu cu su d\lllg c5ng phong b6 phiSu ho~c su d\!ng v~t 1i~u sfuI co adia 
phuong d~ him cBng ra vao khu V\lC b6 phiSu; 

- Khu V\lC ben ngoai phong b6 phiSu 1a noi niem yet danh sach cu tri, danh 
sach va ti~u su nhUng ngum (mg cu; nQi quy phong b6 phiSu, th~ 1~ bAu cu, tieu 
chuftn d~i bi~u Qu6c hQi va tieu chuftn d~i bi~u HQi dAng nhan dan; noi t8 chuc 18 

khai m~c; noi tiep don cu tri den b6 phiSu. Khu V\lC nay co th~ b6 tri ban, ghe d~ 
cu tri chcr th\lc hi~n vi~c b6 phieu; 

(C5ng ra vao va khu V\lC ben ngoai phong b6 phieu dUQ'c trang tri theo Mlu 

s6 01 ban hanh kern theo Thong tu nay). 

b) Khu V\lC ben trong phong b6 phieu 

- Khu V\lC ben trong phong b6 phieu phai duQ'c b6 tri trang trQng, du ban, 
ghS, but viBt va nhUng di8u ki~n cAn thiet d~ cu tri dSn b6 phiSu; noi nao co hQi 

tWOng rQng thi co thS t5 chuc 18 khai m~c ngay trong phong b6 phiSu; 
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- Phong b6 phiSu phai co Idi di vao, Idi di ra mQt chi8u va thea tr~t tv nhAt 
dpm, co thS tham khao bd tri thea sa dB sau: B~t dAu Idi vao la ban hu6ng d§n, ban 
dS cu tri xuAt trlnh The cu tri va nh~ phiSU bAu; tiSp dSn la mQt sd ban dS cu tri 
viSt phiSu bAu, nai dS hom phiSu; ban dong dAu "DB: b6 phiSu" vao The cu tri dS 
xac nh~ cu tri dB: b6 phiSu; 16i ra cho cu tri sau khi cu tri dB: th\lc hi~n xong vi~c 
b6 phiSu; 

- Tuy di8u ki~n C\1 thS cua timg phong b6 phiSu, TB bAu cu co thS niem ySt 
the~ danh sach, tiSu su nhihlg nguai img cu, nQi quy phong b6 phiSu, thS 1~ bAu 
cu, tieu chuAn d~i biSu Qu6c hQi va tieu chuAn d~i biSu HQi dfmg nhan dan dS cu 
tri tham khao truac khi viSt phiSu bAu; 

- Nai cu tri viSt phiSu bAu cAn co cac vach ngan dS bao dam cu tri "b6 phiSu 
kin" thea quy diM Clla phap lu~t vS bfru cu; 

(Khu V\lC ben trong phong b6 phiSu dugc trang tri thea Mdu sd 02 ban hanh 
kern thea Thong tu nay). 

3. TB truOng TB bAu cu phai phan cong thanh vien TB bAu cu luan phien tIV'c 
baa v~ dia diSm b6 phiSu ca ngay va dem truac ngay bfru cu va trong ngay bAu cu. 

n,l 7 H' h'J.vleu • om p leu 

Vi~c chuAn bi hom phiSu, s6 lugng, kich co hom phiSu tuy thea d~c diSm, 
di8u ki~n cua timg dia phuong thea hu6ng d§n C\1 thS cua Dy ban bfru cu cAp tinh. 
Hom phiSu dugc dong mai ho~c su dvng hom phiSu bfru cu hi~n co. Hom phiSu 
phru bao dam ch~c chb, trang tri s~ch d~p, phla m~t truac cua hom phiSu co dan 
hinh QU6c huy, phia duai co dong chu "HOM PHIED". Ngoai hom phiSu chlnh, 
TB bAu cu phai chuAn bi hom phiSu ph\1 (hom phiSu lUll dQng) va bang niem phong 
homphiSu. 

b ln'" 8 NhA t' 'l'A l'A AJ. A t' ... ., TA b l .,vleu. ,n al I~U len quan uen cong ac au CD' cua 0 au CD' 

TB bAu cu phan cong thanh vien nh~ cac lo~i tai li~u sau day ill Dy ban 
nhan dan cAp xB: va Ban bfru cu cilng cAp: 

1. Nh~ The cu tri thea danh sach cu tri ukhu yVC b6 phiSu va phat cho cu 
tri truac ngay bfru cu thea quy dinh cua phap l~t vS bAu cu. 

2. Nh~ du s6 lugng phiSu bfru thea danh sach cu tri va s6 lugng phiSu bfru 
d\l phong. Khi nh~ phiSu bAu phai co bien ban ban giao giua nguai giao va nguai 
nh~ v8 s61ugng C\1 thS cua timg lo~i phiSu bAu. TB bAu cu kiSm tra ky phiSu bAu 
ghi ten nhihlg nguai img cu dUng vai khu yVC b6 phiSu cua TB minh va phai quan 
ly ch~t che s6 hrgng cac lo~i phiSu bAu. 

3. Con dAu cua TB bAu cu va con dAu "DB: b6 phiSu". 

4. Cac lo~i bien ban, biSu mdu cua TB bAu cu. 



5. Danh sach cu tri Clla khu V\lC b6 phi8u. 

6. Danh sach va ti8u su tom t~t cua nhirng nguai tcng cu dlili bi8u Qu6c hQi 
. va dliti bi8u HQi dAng nhful dful cac cAp tlili khu vvc be phi8u. 

7. NQi quy phong be phi8u, th8 l~ bAu cu, m~u di~n van khai mlilc. 

8. Phil hi~u cua cac thanh vien TB bAu cu. 

9. Van phong phfun (but, giAy, keo, thuac ke, keo dan, hQp mvc con dAu, ... ). 

10. Cac tai li~u khac lien quan d8n bAu cu thea huang d~ cua dia phuong. 

hOAI)." 9 C' th t' .. b" .. .. TA b" .,A .Aleu • ac cong VI~C t}'c I~n rll'O'c ngay au cO' cua 0 au cO' 

1. TB twang TB bAu cu chu tri cUQc hQp phful cong C\! th8 cho tUng thanh 
vien thvc hi~n cac cong vi~c sau: 

a) TB tWOng ph\! trach chung, tf\l'c ti8p chi dlilO hOlilt dQng trong phong be 
phi8u va vi~c be phi8u, vi~c ki8m phi8u; 

b) Thu kY chiu trach nhi~m quan ly tai li~u, con dAu, lam bien ban k8t qua ki8m 
phi8u bAu cu; 

c) Phful cong thanh vien chiu trach nhi~m v8 trang tri phong be phi8u, trvc 
ti8p chi ~ hOlilt dQng ngoai phong be phi8u va boo dam cac di8u ki~n v~t chAt - Icy 
thu~t cho ngay bAu cu cua TB bAu cu; 

d) Phan cong thanh vien chiu trach nhi~m ki8m tra The cu tri, d6i chi8u danh 
sach cu tri, danh dAu thea d5i s6 cu tri di bAu vao danh sach cu tri, phat phi8u bAu 

da dU<lC dong dAu cua TBbAu cu cho cu tri; 

d) Ph§.n cong thanh vien chiu trach nhi~m huang d~n cu tri cach thuc be 

phi8u va vi8t phi8u bAu; 

e) Phan cong thanh vien chiu trach nhi~m tf\l'C tlili ban gAn hom phi8u, 
dong dAu "Da be phi8u" vao m~t truac cua The cu tri khi cu tri da be phi8u bAu 
vao hom phi8u; 

g) Phful cong thanh vien huang ~n cu tri ra, vao phong be phi8u, nh~ 
phi8u, vi8t phi8u va b6 phi8u; 

h) Phan cong thanh vien ph\! trach cong mc bao dam an ninh, tr~t tv an toan 
xa hQi tlili dja di8m be phi8u; 

i) Phful cong thanh vien don d6c, thong bao d8 cac cu tri di be phi8u; 

k) Cac cong vi~c khac lien quan d8n cong tac bAu cu. 

2. TB bAu cu thvc hi~n vi~c ra soat, ki8m tra lliti toan bQ cac lOlil-i phuong ti~n 
v~t chAt - Icy thu~t ph\lc V\l ngay bAu cu, bao gAm: 

a) Phong be phi8u; 
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--

b) Nai niem ySt danh sach cu tri, danh sach ngum t'mg cu d~i biBu QuAc hQi va 

ngum t'mg cu ~i biBu HQi dang nhful dan; 

c) PhiSu bAu bao dam dung don vi bAu cu, khu vgc b6 phiSu; 

d) Cac con dfm; 

d) Cac hom phiSu; 

e) Cac bien ban, biBu m~u cua T6 bAu cu; 

g) Thanh phfut dg IS khai m~c, diSn van khai m~c va cac van phong phfun 

(giAy, but, keo, bang niem phong hom phiSu, hQp mgc con dAu, den dg phong, ... ) 

ph\lc V\l vi~c bAu cu; 

h) Danh sach cu tri cua khu V\fC b6 phiSu, trong do can xac dinh ro sA cu tri 

Ia ngum Am dau, gia ySu, khuYSt t~t; nguai dang bi t~m giam, nguai dang chAp 
h8nh bi~n phap dua vao cO' sa giao d\lc b~t bUQc, cO' sa cai nghi~n b~t bUQc ma tr~i 
t~ giam, cO' sa giao d\lc b~t bUQc khong t6 chuc khu V\fC b6 phiSu rieng; ngum 

dang bi t~m gilt t~i nha t~m gilt (nSu co) dB co kS ho~ch dua hom phiSu ph\l va 
phiSu bAu dSn cho nhfrng cu tri nay nh~ phiSu bAu va thgc hi~n vi~c bAu cu; 

i) Cac phuong ti~n v~t chAt - ky thu~t khac ph\lc V\l cho ngay bAu cu. 

3. Quan Iy phiSu bAu 

T6 truang T6 bAu cu phful cong thanh vien quan Iy ch~t che sA phiSu bAu. 

TruOng hQP phat hi~n phiSu bAu bi mAt thl T6 bAu cu phai bao cao ngay Ban bAu 

cu dB co bi~n phap xu Iy kip thm. 

DiSn 10. Cae eong vi~e th'le hi~n trong ngay bAn efr eua T8 bAn efr 

1. Cac thanh vien T6 bAu cu phai dSn truac gia khai m~c dB kiBm tra cong 

tac chuAn bi, bao dam thai gian khai m~c dUng gia quy dinh. Vi~c b6 phiSu b~t dAu 
ill 7 gia sang va kSt thuc vao 7 gia tAi cimg ngay. Can cu tinh hlnh thgc tS a dia 

phuong, T6 bAu cu co thB quySt djnh cho b~t dAu b6 phiSu sam hon nhung khong 

duQ'c truac 5 gia sang ho~c kSt thuc mUQn hon nhung khong duQ'C qua 9 gia t6i 

cimg ngay. Sau khi da: kiBm tra dAy du cac diSu ki~n cfut thiSt cho ngay bAu cu, T6 

bAu cu mai t6 chuc IS khai m~e va tiSn hanh vi~e b6 phiSu. 

2. T 6 ehuc IS khai m~e 

a) Thanh phfut tham dgIS khai m~e: 

- Cae thanh vien T6 bAu eu, nhfrng nguai co nhi~m V\llien quan dSn eong 

tac bAu eu; 

- D~i di~n cO' quan dang, ehinh quy~n, M~t tr~ T6 qu6e Vi~t Nam, cae t6 

chtrc doan thB adia phuong; 
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- D~i di~n cu tri Ia nguoo cao tu3i, nguoo co cong vai cach m~g va chuc s~c 
· ton giao trong khu Vl!C (nSu co); 

- Cu tri dSn d\llS khai m~c; 

- Phong vien bao, dai (nSu co). 

b) Trinh t\l t3 chuc IS khai m~c 

LS khai m~c phiH dugc t6 chuc trang trQng, thai gian khoang 15 dSn 20 phut, 
do 'f3 truOng T6 bAu cli chu tri thee nQi dung va trinh t\l sau day: 

- Chao ca, tuyen b3 If do, giai thi~u d:~i bi8u; 

- DQc diSn van khai m~c; 

- DQc nQi quy phong b6 phiSu; 

- Ki8m tra hom phiSu chfnh, hom phiSu ph\! truac S\l chUng kiSn cua cu tri; 
· mm 2 cu tri khong phfti la nhfmg nguai Ung cli d~i bi8u Qu3c hQi va d~i bi8u HQi 

d6ng nhan dan cac c!p Ung cu t~i khu vgc b6 phiSu chUng kiSn vi~c ki8m tra hom 
phiSu, sau do niem phong hom phiSu chinh, hom phiSu ph\! thee quy dinh; 

- Sau khi th\lc hi~n thu wc niem phong hom phiSu, T3 truOng T3 bAu cu 
tuyen b3 cUQc b6 phiSu bAu cu d~i bi8u Qu3c hQi khoa XIV va d~i bi8u HQi d6ng 
nhan dan cac c!p nhi~m kY 2016 - 2021 b~t dAu; 

- T3 bAu cu phfti b3 tri thanh vien T3 bAu cu thuang trgc ben hom phiSu lam 
nhi~m V\l huang db cu tri b6 phiSu va bfto v~ hom phiSu. 

3. TiSn hanh b6 phiSu 

a) Cu tri phfti t\l minh di bAu cu, khong dugc nha nguoo khac bAu hQ, bAu 
thay. Khi dSn phong b6 phiSu, cu tri xu!t trinh The cu tri d8 dugc nh~ phiSu bAu; 

b) Khi b~t dAu vi~c b6 phiSu, T3 bAu cli mai nhfmg cli tri co ten trong danh 
sach cu tri Ia lanh d~o c!p uy dang, chfnh quySn dia phuong, nguoo co cong vai 
cach m~g, chuc s~c ton giao (nSu co) va cu tri la nguai cao tu3i nh!t co mij.t t~ 
thm di8m khai m~c b6 phiSu truac; 

c) Vi~c b6 'phiSu dugc tiSn hanh lien t\!c. T3 bAu cu phfti thuang xuyen 
thong bao, huang d~n cu tri th\lc hi~n dung cac quy djnh cua phap Iu~t vS bAu 
cu, th8 l~ bAu cu, nQi quy phong b6 phiSu; huang d~n cu tri cach thuc b6 phiSu 
va viSt phiSu bAu; don d3c cu tri tich C\lC th\lc hi~n quySn va nghia V\! bAu cli 
cua cong dan; 

d) Khi cli tri viSt phiSu bAu, khong ai dUQ'c xem, k8 cft cac thanh vien T3 bAu 
cu. NSu cu tri g~ch h6ng, cu tri co quySn d3i phiSu bAu khac. CU tri khong th8 t\l 

· viSt dugc phiSu bAu thi nha nguai khac viS! hQ (g~ch hQ) nhung phiri t\l minh b6 
phiSu. Nguai viSt hQ phiSu bAu phfti dQc dAy dti hQ va ten nhfmg nguai Ung cu tren 
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phieu bAu dB cu tri W minh quyet dinh. Nguai viet hQ phieu bAu ph8.i ghi trung 
thllc y muan Clla cu tri nha viet hQ va bllo dam bi m~t phieu bAu. Khi viet hQ phieu 
bAu xong phlli giao l~i phieu bAu cho cu tri dB cu tri tll minh b6 phieu vao hom 
phieu. Ngum khuyet t~t khong thB b6 phieu duQ'c thi nha nguai khac b6 phieu vao 
homphieu; 

d) Trong khi tien hanh b6 phieu, neu co tinh huang bfrt thuang xlly ra lam 
gian do~ cUQc b6 phieu thi T8 truOng T8 bAu cu va cac thanh vien T8 bAu cu phlli 
nhaclt chong hQi y dB kip thai xu lY. Truang hQ'P vuQ't qua thfun quy~n ho~c khong 
thB tll xu ly duQ'c thi phlli kip thm bao cao Ban bAu cu dB co phuong an gi8.i quy8t. 
Neu phlli t~m dUng cUQc b6 phieu thi T8 bAu cu phlli tien hanh niem phong va 
quan ly chtlt che hom phieu, phieu bAu va cac tai li~u lien quan khac, kip thai bao 
cao Ban bAu cu biet dS co phuong an gilli quyet, dang thai phhl co bi~n phap cAn 
thiet dS vi~c b6 phieu duQ'c tiep U).c tien hanh; 

e) T8 bAu cu ph8.i dong dfru "D§: b6 phieu" vao The cu tri cua cli tri d§: b6 
phieu bAu xong. 

4. MQt sa diBm cAn luu y trong ngay bAu cu 

a) Trong qua trinh di~n ra vi~c b6 phieu, cac thanh vien T8 bAu cu phlli an 
cAn, ljch Sll, huang dfrn t~ tinh, chu dao cho cu tri den tham gia b6 phieu. Cac 
thanh vien T8 bAu cu duQ'c phan cong dam nhi~m tUng cong vi~c trong ngay bAu 
cu phai chu dQng thllc hi~n nhi~m Y\1 dUQ'c ph§.n cong va h6 trQ' thanh vien khac 
hoan thanh nhi~m Y\l chung cua T8 bAu cit; 

b) T8 bAu cit huang dfrn C\! thS cit tri cach thuc b6 phieu. Neu cit tri khong 
tin nhi~m nguai tcng cu nao thi g~ch ngang gifta cll hQ va ten ngum tcng cit do 
(g~ch de len hang chft hQ va ten ngum tcng cu); khong khoanh tron, g~ch cheo, 
g~ch dum, g~ch tren hang hQ va ten nguai tcng cu; khong duQ'c danh dfru tren phieu 
bAu; khong duQ'C viet them, khong duQ'c ghi ten nguai ngoai danh sach tcng cu vao 
phieu bAu; khong bAu qua sa d~i biSu duQ'c frn dinh trong phieu bAu; khong dS 
nguyen phieu bAu dAi vai phieu bAu co sa du ngum tcng cu (khong g~ch ten ngum 
tcng cit 000) hotlc g~ch tfrt cll nguai tcng cit trong phieu bAu; 

c) Truang hQ'P ph8.i sit d\lllg hom phieu ph\! thi T8 truOng T8 bAu cit chiu 
trach nhi~m kiBm tra sa lUQ'llg phieu bAu khi phat ra cho thanh vien T8 bAu cu dS 
mang thea cung vai hom phieu ph\! den cac cit tri la nguai am dau, gia yeu, khuy8t 
~t; ngum dang bi t~m giam, nguai dang chAp hanh bi~n phap dua vao co sa giao 
d\!c b~t bUQc, co sa cai nghi~n b~t bUQc rna tr~i ~ giam, co sa giao d\!c b~t bUQc 
khong t8 chuc khu V\IC b6 phieu rieng; nguai dang bi t~m gift t~i nha t~ gift (n8u 
co) thgc hi~n vi~c b6 phieu do khong den duQ'c phong b6 phieu. Sau khi nhiing cit 
tri nay b6 phieu xong, thanh vien T8 bAu cu phai mang ngay hom phi8u ph\! v~ khu 
V\fC b6 phieu; 

-
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d) N8u cu tri yeu cAu d8i phi8u bAu khac do g~ch hong, T8 bAu cu phai thu 
hai phieu g~ch hong cua cu tri, sau do m&i duQ'c phat phi8u bAu khac; 

d) Khi cu tri co The cu tri va Gidy chUng nh~ di bo phi8u nai khac do Uy 
ban nhan dan cdp xa nai cu tm hoij.c do chi huy dan vi vii trang nhan dan cdp dS 
nghi duQ'C ghi ten b8 sung vao danh sach cu tri va tham gia bo phi8u akhu V\lC bo 
phieu thi TB bAu cu phai huang d~n nguoi do d8n tf\l so Uy ban nhan dan cdp xa 
de ~8 sung vao danh sach cu trio Danh sach cu tri bB sung phai xac dinh ro nhUng 
nguai nay duQ'c bAu cu d~i bieu Quac hQi va d~i bieu HQi dang nhan dan cdp tinh. 
Sau khi co danh sach cu tri bB sung do Uy ban nh3n dan cdp xa xac nh~, TB bAu 
cu m6i duQ'c phat phieu bAu cho nhUng cu tri nay; khi nhUng cu tri nay da bo phi8u 
xong thi TB BAu cu phai dong ddu "Ba bo phi8u" len The cu tri va Gidy chUng 
nh~n di bo phi8u nai khac. TB bAu cu phai ghi danh sach cu tri b8 sung dc3 theo doi 

. rieng va t3ng hqp sa 1i~u sau khi ket thuc vi~c bo phieu; 

e) T3 bAu cu khong dUQ'c dc3 nhUng nguoo khong co nhi~m V\l vao phong bo 
phieu. Khong ai duQ'c mang vii khi, chdt n3, v~t dS chay,... vao dia dic3m bo phieu. 

5. K8t thuc vi~c bo phieu va t8 chuc kic3m phieu 

Sau khi dll h8t gio bo phieu theo quy dinh cua Lu~t bAu cu d~i bic3u Quac 
. hQi va d~i bic3u HQi dang nhan dan thi T3 bAu cll' m&i duQ'c rna hom phieu dc3 

kic3mphi8u. 

6. Phan cong nhi~m V\1 cho cac thanh vien khi tien hanh kic3m phieu va l~p 
bien ban kic3m phieu 

a) T3 bAu cll' phan cong cac thanh vien TB bAu cll' thanh cac nhom dc3 th\lc 
hi~n vi~c kic3m phieu. Bai v&i cac T3 bAu cll' du saluqng th3.nh vien dc3 phan thanh 
ban nhom thi phan cong th\lC hi~n nhu sau: Nhom kic3m phieu bAu d~i bic3u Quac 
hQi; nhom kic3m phi8u bAu d~ bic3u HQi dang nhan dan cdp tinh; nhom kic3m phieu 
bAu d~i bic3u HQi dang nhan dan cdp huy~n; nhom ki8m phieu bAu d~i bic3u HQi 
dang nhan dan cdp xa; 

Bai v&i cac T3 bAu cu khong du sa luqng th3.nh vien de phan thanh ban 
nhom thi T3 tru~g T8 bAu cu phan cong cac nhom kic3m phi8u bAu ~i bic3u Quac 
hQi va ~i bic3u HQi dang nhan dan cac cdp cho phil hqp; 

b) Thu Icy TB bAu cu tien hanh l~p cac bien ban ket qua kiSm phi8u bAu cu. 

bAf) .A 11 KiA k" idA t 'b" I . b'"leu • em e, em ra va p an 0\11 p leu au 

1. Tru&c khi rna hom phieu, T3 bAu cu phai kic3m ke va l~p bien ban ki8m ke 
vi~c su d\1ng phieu bAu cu d~ bic3u Quac hQi khoa XIV va d~i bi8u HQi dang nhan 
dan cac cdp nhi~m kY 2016 - 2021 theo Mau s5 31IBCBBQH&BCBBHBND (ban 
hanh kern theo Nghi quy8t s5 411lIDBCQG cua HQi dAng bAu cll' qu5c gia), 
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2. Moo 2 cu tri la nguOO biBt chii', co uy tin trong Nhan dan t~i dia ban va 
khong phai la nhUng nguai Ung cu d~i biSu Qu6c hQi, nguai Ung cu d~i biSu HQi 
dAng nhan dan cac cAp ~i khu V\l'C bi) phiBu do chUng kiBn vi~c rna hom phiBu . 

. Ngum frng cu ho~c nguai d~ di~n hgp phap cua nguOO Ung cu va cac phong vien 
duqc chUng ki@n vi~c kiSm phiBu cua T6 bAu cu. 

3. T6 truang T6 bftu cu mO' hom phi@u chinh va hom phiBu ph\! (nBu co) dS 
tiBn hanh vi~c kiSm phi@u. 

4. T6 bAu cu th\lc hi~n vi~c phan lo~i phiBu bAu theo mau phiBu bAu d~i bieu 
QU6c hQi, mau phiBu bAu d~i biSu HQi dAng nhan dan cAp tinh; mau phiBu bftu d~i 
biSu HQi dAng nhan dan cAp huy~n; mau phiBu bAu d~i biSu HQi dAng nhan dan cAp 
xii; kiSm ke (dBm) t6ng s6 phi@u trong hom phiBu dS xac dinh s6 phiBu thu van va 
ban giao cae 10~i phiBu cho cae nhom dii duqc phan cong cua T6 bAu cu dS biLt dAu 
vi~e kiSm phi Bu. 

5. T6 bAu cu tiBn hanh kiSm tra t6ng s6 phiBu thu van so voi t6ng s6 cu tri dii 
tham gia bi) phi@u. N@u t6ng s6 phi@u thu van bAng ho~c it han s6 cu tri dii tham 
gia bi) phi@u thi T6 bAu cu moi duqe tiBn hanh kiSm phi Bu. Truang hgp tAng s6 
phi@u thu van nhieu han t6ng s6 cu tri dii tham gia bi) phiBu thi T6 bftu cu phai 
kiSm tra l~i; nBu kiSm tra l~i vful cho kBt qua tAng s6 phiBu thu van nhieu han tAng 
s6 eu tri dii tham gia b6 phiBu thi l~p mc niem phong hom phiBu va bao cao ngay 
Ban bftu cu giai quy@t. Truang hgp vuqt qua thfun quyen giro quyBt Clla Ban bAu cu 

. thi Ban bAu cu phai kip thm bao cao Oy ban bftu cu xem xet, quy@t dinh. 

6. Khi biLt dAu vi~c kiSm phiBu, TA bAu cu th\lc hi~n phan lo~i phiBu bAu 
thanh 2 10~i sau day: 

a) Lo~i phiBu hgp l~; 


b) Lo~i phiBu khong hgp l~. 


7. Sau khi phan lo~i xong phi@u bftu, T6 bAu cu phai ghi kBt qua kiSm tra s6 
phi@u hgp 1~, s6 phiBu khong hgp l~ van bien ban kBt qua kiSm phi@u bAu cu. 

8. Bien ban kBt qua kiSm phiBu bftu cu d~i biSu Qu6c hQi khoa XIV cua T6 
bftu cu thea Mdu s6 20IBCDBQH va Bien ban kBt qua kiSm phi@u bAu cu d~i biSu 
HQi dAng nhan dan cua TA bAu eu thea Mdu s6 25IBCDBHBND (ban hanh kern 

thea Nghl, quyBt s6 41IHBBCQG cua HQi dAng bAu cu qu6c gia). 

n'). 12 K'J. dA A b'A b). b t' ... , , .,vleu • lem em so p leu au C 0 lfDg ngll'01 ll'og Cll' 

1. Vi~c kiSm phi@u bAu cho timg nguOO frng cu chi th\lC hi~n d6i voi nhUng 
phiBu hgp Ie. Cac phiBu bAu hgp l~ phai duqe xBp thanh cac lo~i, gAm: Lo~i phiBu 
bftu 1 d~i biSu; 10~i phiBu bftu 2 d~i bi@u; lo~i phi@u bftu 3 d~i biSu, ... 

2. T6 bftu cu kiSm phiBu thea timg lo~i phiBu bftu quy dinh t~i khorm 1 Dieu 
nay d@ lam can cu xac dinh s6 phi@u bftu cho tUng nguai Ung cu. 
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3. D8 viee ki8m phiSu dUQ'e ehinh xae, T6 bAu eli phan eong it nh~t 3 nguai 
ki8m phiSu, gAm: 1 nguai dQe, 1 nguai ghi, 1 ngum ki8m tra viee dQe va ghi. Caeh 

ghi sa phiSu eho timg ngum Ung eli tham khao theo each ve IAn luqt cae hinh 
vuong va mQt duang eheo, eu 5 phiSu t~o thAnh 1 hinh lSI. 

f)i~u 13. Niem phong va quan If phi@u bAu sau khi ki@m phi@u 

1. Sau khi ki8m phiSu va l~p bien ban kSt qua ki8m phiSu, T6 bAu eli tiSn 

hanh niem phong phiSu bAu theo tUng lo~ phiSu bAu d~i bi8u Quae hQi, phiSu bAu 
d~i bi8u HQi dAng nhan dan cae e~p nhu sau: 

a) Sa phiSu bAu hgp Ie; 

b) s6 phiSu bAu khong hqp Ie. 

2. Toan bQ s6 phiSu da dUQ'e niem phong quy dinh t~i khoan 1 DiBu nay phai 
dUQ'e T6 bAu eli eho vao hom phiSu va lam thu 1:\le niem phong hom phiSu co chii' 

ky eua T6 truOng, Thu kY T6 bAu eli glii Uy ban nhan dan e~p xa. 

3. Uy ban nhan dan e~p xa co traeh nhiem quan ly cae lo~i phiSu bAu ella cae 
T6 bAu eli lJ dia phuong minh. Trong thai gian quan ly phiSu bAu, nSu khong co y 

kiSn b~ng van ban eua e~p co thfun quyBn thi tuyet dai khong dUQ'e rna va ki8m tra 

phiSu bAu da dUQ'e niem phong. 

f)i~u 14. Ch@ 09 thong tin, bao cao 

1. Uy ban bAu eli e~p tinh quySt dinh viee th\le hien ehS dQ thong tin, bao 
eao eua cae t6 ehue ph\! traeh bAu eli lJ dia phuong dSn t6 ehue ph\! tnieh bAu eli 

e~p tren tf\le tiSp va cO' quan co thfun quyBn. 

2. Trong ngay bAu eli, cae t6 ehue ph\! traeh bAu eli th\le hien ehS dQ thong 

tin, bao eao dinh kY hai gia mQt IAn. NQi dung thong tin, bao eao t~p trung cae v~ 
dB sau: 

a) Cae diBu ki~n v~t eMt - kY thu~t ph\!e V\l eho ngay bAu eli; 

b) Nhung thu~n lQ'i, kho khan vB giao thong, thong tin lien l~e, thai tiSt 

anh hUOng dSn vi~e bAu eli; 

c) DiSn biSn eua eUQe bAu eli; 

d) Sa eli tri di bAu va tiSn dQ eli tri di bAu; 

d) Khong khi ngay bAu eli, du lu~n trong Nhan dan vB eUQe bAu eli va nhUng 

nguai li'ng eli; 

e) Tinh hinh an ninh ehinh trj va tr~t 1\f, an toan xa hQi 6 dia phuang trong 

qua trinh diSn ra eUQe bAu eli; 

g) NhUng tinh huang phat sinh cAn xin y kiSn chi d~o giai quySt (nSu co). 
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ChU'O'ngIV 


TO CHUC THV C HI:¢N 


Di~u 15. Tnich nhiem thU'c hien. . . 
1. Sa NQi V\l (d6i vai cfip tinh), Phong NQi V\l (d6i vai cfip huy~n) la co quan 

thuemg tn,Ic, giup vi~c cho Dy ban b~u ClI cfip tinh, Dy ban b~u ClI cfip huy~n trong 
vi~c th\Ic hi~n cong tac b~u ClI adia phuang. 

2. Dy ban nhan dan cac cfip, cac t6 chuc ph\l trach b~u ClI adia phuong, 
Sa NQi V\l cfip tinh va Phong NQi V\l cfip huy~n chiu trach nhi~m th\Ic hi~n 
Thong tu nay. 

3. Can cu cac quy dinh t~i Thong tu nay, cac t6 chuc ph\l trach b~u ClI phan 
cong nhi~m V\l, quySn h~n C\l thS d6i vai tUng thanh vien cua t6 chuc ph\l trach b~u 
ClI cfip miDh. 

4. Trong qua trinh th\IC hi~n Thong tu nay, n~u co vfin dS phM sinh ho~c 
kho khan, vuang m~c, Dy ban nhan dan, Dy ban b~u ClI cfip tinh kip thai phan 
anh vS BQ NQi V\l va cac co quan chi d~o, huang dfin b~u ClI Trung uang nghien 

, 
cUu giai quyet. 

Di~u 16. Hi~u h,rc thi himh 

Thong tu nay co hi~u l\Ic thi hanh kS tiI ngay kY.I.¥ 

Nui nh~n: KT. BQ TRUONG 

- HQi d6ng bku ci'r qu6c gia; 
- ThU mang, cac PM TM mang Chinh phu; 
- IIDND, UBND cac tinh, TP tnrc thuQc TW; 
- Sa NQi V\l cac tinh, TP tflJC thuQc TW; 
- Co quan TW cua cac doim th~; 
- Van phOng TW va cac Ban cua Dang; 
- Cac BQ, co quan ngang bQ, co quan thuQc CP; 
- Van phOng HQi d6ng bku ci'r qu5c gia; 
- Van phOng Qu6c hQi; 
- Ban Cong tac d~i biSu cua UBTVQH; Nguy~n Duy Thang 
- Van phOng CM tjch-nuac; 
- Vi~n kiSm sat nhan dan t6i cao; 
- Toa an nhan dan t6i cao; 
- Cong bao, C5ng thOng tin di~n ti'r CP; 
- C\lC KiSm tra VBQPPL, BQ Tu phap; 
- BQ tnrang Nguy~n Thai Binh (d~ b/c); 
- Cac d6ng chi Thu twang BQ NQi V\l; 
- C5ng thOng tin di~n ti'r BQ NQi V\l; 
- Luu VT, CQDP (5b). 

- i zLUiiTRUONG 
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