
B() NQI VI) 
QUYTRlNH 

? 

Thi tuyen cOlllg chuc 
Crr quan B(j NQi VII 

, 
l\1a so: QT-TCCB-Ol 

1. Nhfmg nguai co lien quan phai arc, hi€u va th~rc hi¢n theo aung n(>i dung cua 
qui ainh nay. 

2. N(>i dung trong qui ainh nay co hi¢u hrc nhu s~r chi ago cua Liinh ago B(>. 

3. M6i a011 vi chi aWlc phdn ph6i duy nhdt 01 ban (co aong d6u B(> N(>i v¥), cac 
ban sao co mii s6 khac wYi ban g6c phai aUf;Jc logi b6 ngay, tuy¢t a6i kh6ng au(Yc 
sir d~mg. 

Phafi ph8i 

TT NO'i Ilh~n 

[2J Lanh d?o B9 
r";T''''''~~~''~~''~h~~~'~~''~~~~''~~-'''''''-'''''''''''''''''''--''_ -__ _ -. _ . 

···· ..·n·· · _ , _ 
L.lJ Thanh tra B9 

·lm~ml·~~~.. ·~h~~~· ..~~ 

_ __ __ _ _ _ _ _ _ _ _ __ _.. _.. _. 

§o~n thaG .. Xem xet 

~ ~ 
H9 ten: Nguy~n Tu~n Ninh H9 ten: Le Dinh Minh 

Chile V\l : Chuyen vien Chuc V\): VI}. truCmg 



? _ ,,:t.... '" 

BANG THEO DOl THAY DOl TAl LIJ;<:U 

SIT Vi tri sua d6i N¢i dung 
Xem xet 

(Vv truemg) 

1. Ten quy trinh Theo quy dinh eua 
phap lu~t hi~n 

hanh, quy trinh d6i 
ten thanh "Thi 
tuyen e6ng chile cO 
quan BQ N¢i vv" 

2. T~Li li~u tham ehi€u I Thay bang: 

- Die van ban phap 
lu~t hi~n h~lllh vf, 
thi tuyen eong 
chile. 
- Tieu ehu~n Vi~t 
Nam TCVN 9001: 
2008. 

3. N¢i dung quy trinh Thay d6i nQi dung 
cae bUGe, thOi. gian 
thVe hi~n cae bUGe 
eong vi~e. 

;.o:.;.~"!'. 
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1. M~c dich: 

- Cong khai, minh b~ch d~ can b¢, cong chuc, vi~n chuc biet, thvc hi~n day du 
quy trinh, thu tl;lc thi tuy~n cong chuc co quan BQ. 

- Nang cao y thuc trach nhi~m d6i v6i cong chuc trvc tiep thvc hi~n cong tac 
thi tuy~n cong chuc co quan BQ.. 

- Phong va chong b~nh quan li~u, cua quy~n, sach nhi~u, lqi dl;lng nhi~m Vl;l 
duqc giao d~ Vl;llqi. 

- Oli cach thu tl;lc hanh chinh trong cong tac thi tuy~n cong chuc cua BQ. 

2. Ph~m vi va d6i tm;mg ap d~ng:
 

- BQ truong, cac Thu truOng BQ.
 

- Ngum dUng dau, cap phD cua nguai dUng dau cac Vl;l, Thanh tra BQ, Van
 
phong BQ va co quan d~i di~n cua BQ t~i TP. H6 Chi Minh va TP. Da Nang. 

- Cong chuc Vl;l T6 chuc can bQ tr1Jc tiep thvc hi~n quy trinh. 

- D6i tuqng trong di~n thi tuy~n cong chuc vao lam vi~c t~i co quan BQ. 

- Quy trinh nay ap dl;lng d6i v6i vi~c thi tuy~n cong chuc phai thanh l~p HQi 
d6ng thi tuy~n thea quy d~nh cua phap lu~t hi~n hanh. 

3. Tai li~u tham chieu:
 

- Cac van ban phap lu~t hi~n hanh ve thi tuy~n, tuy~n dl;lng cong chuc;
 

- Ti~u chuan Vi~t Nam TCVN ISO 9001: 2008.
 

- s6 tay chat luqng.
 

4. Thm~t ngii', chii' viet Hlt:
 

- TCCB: T6 chuc canbo;
 

- KTIV: Ke toan tai Vl;l.
 

- HCVTLT: Hanh chinh van thu luu trU.
 

5. NQi dung quy trlnh (27 brrO'c): 

Ngay ban hanh: .2t:f(Al{J1r.) A2.-- Lan sua d6i: 01 Trang: . . .J., . / f. .... 



Quy trInh thi tuy~n cong chuc CO' quan B¢ N¢i V1.J. Ma so: QT-TCCB-Ol 

N(H DUNG QUY TRINH THI TUYEN CONG CHUC CO QUAN BQ NQI Vl) 

2 I 3 I 4 

Cac buuc 
cong vi~c 

thl!c hi~n 

quy trinh 
1 

NQi dung buuc cong vi~c 

thl!c hi~n quy trinh 
H6 sa buuc cong vi~c Ph1,l 11,Ic, bi~u mfiu, 

tai Ii~u tham khao 
ThOi gian 

5 

Don vj, nguOi 
thl!c hi~n 

6 
Buuc 1 

Bu6'c 2 

Sau khi duqc Lanh d(;l.a BQ dong y ve chu Van ban thong baa vi~c Quye't dinh giaa. chi tieu 
truO'ng, Vl;l T6 chUc can b¢ giri van ban dang ky chi tieu thi bien che hang nam d6i 
den cac dO'n vi thu¢c khoi CO' quan B¢ tuy~n. v6'i cac dan vi, t6 chuc 
thong baa ke ha(;l.ch thi tuy~n cong chuc thu¢c BQ. 
d~ cac dan vi dang ky nhil cau tuy~n 

dl;mg. 

C:ic dan vi thu¢c khoi cO' quan B¢ dang kylBim dang ky nhu cau thi 
nhu cau thi tuy~n cong chuc thea vi tri tuy~n cua cac dan vi. 
vi~c lam, CO' d(u ng(;l.ch cong chuc va thea 
cae quy dinh cua phap lu~t hi~n hanh. 

2 ngay 

7 ngay 

Chuyen vie 
thea d6i. 

Cac dan vi thu¢ 
kh6i CO' quan B¢ 

Buuc3 

Buck 4 

Buuc 5 

Vl;l T6 chue can b¢ t6ng hqp danh saeh *Ban t6ng hqp danh/Quy trInh trInh ky vanl 3 ngay 
dang ky thi tuy~n clla cae dan vi. saeh dang ky tm tuy~n. ban eua B¢ 
TrInh Lanh d(;l.a BQ ve vi~c tm tuy~n eong * TO' trInh ve vi~c thi 
chuc kh6i CO' quan BQ. tuy~n cong chue. 

~em xet; cha y kien ~e vi~e thi tuy~n It kien eua Uinh d~a B¢/Q.UY ~rInh~ trInh ky van 
cong chue cO' quan B9 (t(;l.i TO' trInh eua Vl;l ban eua B9· 

TCCB). 
Thong baa vi~c t6 chuc thi tuy~n conglBan thong baa thi tuy~n·1 I 30 ngay. 
chuc thea quy dinh hi~n hanh. Nh~ va 
thiim dinh ho SO' dang ky tm tuy~n. 

* .Chuyen vie 
thea d6i; 
* V l;l truang 

Lanh d(;l.a BQ 

Chuyen vi6 
thea d6i 

Ngay ban h~mh: ..21 /~ 2..{dlJ:>--I 2.. Un sua d6i: Oil Trang:~ 



Quy trinh thi tuyen cong chuc Co quan B¢ N¢i Yl:l Ma s6: QT-TCCB-Ol" 

NOI DUNG QUY TRINH THI TUYEN CONG CHU'C CO QUAN BO NOI Vl} 

CaC buoc 
cong vi~c 

thI!c hi~n 

quy trinh 
1 

Buoc 6 
2 I 3 I 4 

N(>i dung buoc cong vi~c 

thI!c hi~n quy trinh 
Ho SO' buoc cong vi~c Phl;l II;lC, bi~u m~u, 

tai li~u tham khilO 

T6ng hqp danh siich nhfrng ngum du di6u * Ban danh sikh nhfrnglQUy trinh trinh ky van 
ki¢n dV thi de bao cao Lanh d<:l0 B¢ (kern ngum dV thi va du di6u ban cua B¢ 
theo dV thao Quyet dinh. thanh l~p H¢i ki¢n dV thi. 
dong thi tuyen). * DV thao Quyet dinh 

thanh l~p Hqi dong thi 
.? 

ThOi gian 

5 
7ngay 

DOll V!, ngu 
thl!c hi~n 

6 
* Chuyen ' 
thea d5i; 
* V1;1 truang 

Buoc 7 Xern xet, cho y kien va ky Quyet dinhl Quyet dinh thanh l~p 

thanh l~p Hqi dong thi tuyen. Hqi dong thi tuyen 
8 ngay Lanh d<:l0 Bq 

Buoc 8 H9P Hqi dong thi tuyen. de th6ng nhatlBien. ban h9P H¢i dong 
danh sach nhfrng nguai du di6u ki¢n dV thi tuyen 
thi, thong qua ke hO<:lch t6 chuc thi tuyen 
va pharr cong nhi¢rn Yl:l cac thanh vien Hqi 
dong. 

* Hqi dong 
. Jl 

tuyen 
* V1;1 TCCB 

Buoc 9 Hqi dong bao cao Lanh d<:l0 Bq ke hO<:lch DV thao Quyet dinh t6 
t6 chuc thi tuyen va dV thao quyet dinh t6 chuc ky thi tuyen cong 
chuc ky thi tuyen cong chuc co quan Bq; chuc co quan Bq 
Hqi dong ban hanh quyet dinh thanh l~p 

cac bq ph~n giup vi¢c cua Hqi dong theo 
quy dinh. 

Hqi dong 
tuyen 

Ngay ban hanh: 1'1 rA2.( ol'D~ L Lan sua ddi: {/I/ Trang 
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Quy trinh thi tuy~n cong chilc Co quan B¢ N¢i Yl;1 Ma s6: QT-TCCB-Ol 

NOI DUNG QUY TRINH THI TUYEN CONG CHU'C Cd QUAN BO NOI Vl) 

CaC bmlc 
c6ng vi~c 

th1;Ic hi~n 

quy trinh 
1 

Buoc 10 

Buoc 11 

Buoc 12 

Buoc 13 

NQi dung buoc c6ng vi¢c H6 sa buoc c6ng vi¢c 
th1;Ic hi¢n quy trinh 

2 3 
Xem xet bao cao cua H¢i dong va ky Quyet dinh t6 chilc ky 
quyet dinh t6 chilc ky thi tuy~n cong chilc thi tuy~n cong chilc co 
co quan B¢ 

. 
quan B¢ 

Niem yet danh sach nhUng nguai du dieu Van ban thong bao cho 
ki~n dV thi thea quy dinh; Girl van ban tm sinh dV thi 
thong bao cho tm sinh dV thi ve thai gian, 
dia di~m 6n tJ1i (neu co), thai gian, dia 
di~m thi 

. . 

T6 chilc thi va t6ng hqp ket qua ky thi Ban tong hqp ket qua 
tuy~n cong chilc co quan B¢ diemthi 

H9P H¢i dong thong nhat ket qua di~m Ban t6ng hqp ket qua 
thi. di~m thi. 

Phl;lll;lC, bi~u m~u, 

t?li li~u tham khao 

4 

ThOi gian 

5 

Truac ngay thi 
itnhat 15 ngay 

Dan vi, nguOi 
th1;Ic hi~n 

6 
Lanh d(;lo B¢ 

H¢i dong thi 
tuyen 

* H¢i dong thi 
tuyen. 
* V1;l TCCB 
H¢i . dong th 
tuy~n. 

Brroc 14 Niem yet danh sach ket qua thi, danh sach 
dV kien nguai trung tuy~n thea quy dinh 
hi~n hanh; Gill thong bao ket qua thi 
tuy~n cho tm sinh dV thi. 

Van ban thong bao cho Quy trinh xu ly cong van 
tm sinh ket qua di~m di va den cua co quan 
thi. B¢. 

5 ngay Vl;l TCCB 

Brroc 15 Nh~n Dan de nghi phuc khao ket qua thi 
tuy~n (neu co) 

Quy trinh xu ly cong van 
di va den cua co quan 
B¢. 

15 ngay 
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Quy trinh thi tuy~n c6ng chuc Co quan B(> N(>i Yl;l Ma so: QT-TCCB-Ol 

NOI DUNG QUY TRINH THI TUYEN CONG CHUC Cd QUAN BO NOI Vl) 

Cac bUC1C 
cong vi~c 

th.,c hi~n 

quytrlnh 
1 

BuO'c 16 

Nc)i dung buO'c cong vi~c Ho sa buO'c cong vi~c 

th.,c hi~n quy trlnh 

2 3 
Thanh I~p Ban phuc khao va t6 chuc cham * Quyet dinh thanh I~p 

phuc khao (neu co) Bankhao. 
. * Danh sach ket qua 

di~m champhuc khao. 

Phl;lIl;lC, bi~u m~u, 

tai li~u tham khao 

4 

Thai gian 

5 
15 ngay 

Dan vj, ngl 
th.,c hi~1 

6 
* H6i d6ncr 

. 0 

tuy~n. 

* V1;1 TCCB 
* Ban phuc k 

BuO'c 17 

BuO'c 18 

BuO'c 19 

T6ng hqp di~m cham phuc khao va bao * Ban t6ng hqp di~m 

cao H(>i dong thi tuy~n d~ th6ng bao cho cham phuc khao. 
thi sinh ket qua di~m cham phuc khao * Van ban th6ng bao 

cho thi· sinh ket qua 
di~m cham phuc khao. 

T6ng hqp ket· qua di~m cham thi IAn 1 va Danh sach ket qua thi 
ket qua di~m cham phuc khao tuy~n 

H9P H(>i dong thi tuy~n d~ thong nhat * Danh sach nguai trung 
danh sach trung tuy~n thea quy dinh. tuy~n do H(>i d6ng 

duy~t. 

3ngay 

·2 ngay 

* H(>i d6ng tl 
tuy~n. 

* V1;1 TCCB 

Thuky H(>i d 

H(>i d6ng thi 
tuy~n 

BuO'c 20 H(>i dong thi tuy~n bao cao Lanh d~o B(> * Bao cao cua H(>i d6ng 
ket qua ky thi va dl! thao quyet dinh c6ng thi tuy~n. 

nh~n ket qua ky thi. * Dl! thao quyet dinh 
c6ng nh~n ket qua ky 
., . 

2ngay H(>i 
tuy~n 

d6ng 
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Quy trlnh thi tuy~n eong ehue Cet quan B¢ N¢i Y1;1 Ma s6: QT-TCCB-Ol 

NQI DUNG QUY TRINH THI TUYEN CONG CHU'C CO QUAN BQ NQI Vl) 

Cac buac 
cong vi~c 

thl!c hi~n 

quy trinh 

NQi dung buac cong vi~c 

thl!c hi~n quy trinh 
H6 so buac cong vi~c Ph~ ll;lc, bitiu mau, 

tai li~u tham khao 
ThOi gian Don V!, nguOi 

thl!c hi~n 

1 
Buac 21 

2 I 3 I 4 
Lanh d~o B(> ky quyet dinh eong nh¥1 ketlQuyet dinh eong nh¥1/QUYtrlnh trlnh ky van 
qua ky thi. . ket qua ky thi. ban eua B¢. 

5 
3 ngay 

6 
Lanh d~oBQ 

Buac 22 Om thong bao eong nh~n ket qua trunglThong bao eong nh~n Quy trlnh xiI ly eong van 
tuy~n tm thi sinh trung tuy~n. ket qua trung tuyen t6i di va den eua eet quan 

till sinh dV thi. B¢. 

15 ngay * Vl;l TCCB 
* Phong 
HCVTLT 

Buac 23 NguO'i trung tuy~n den· eet quan d~ hoan 
thi~n h6 set dV tuy~n thea quy dinh 

30 ngay NguO'i trung 
tuy~n 

Buac 24 Trlnh Lanh d~o BQ ve vi~e tuy~n d\lng * TO'trlnh Lanh d~o B(>'jPhieu trlnh ky van ban 
eong ehue kern thea dV thao quyet dinh * DV thao cae quyet eua B¢ (BM-OINP-04) 
tuy~n d~ng. dinh tuy~nd\lng.. 

5ngay * Chuyen vier 
thea doi 
* V\l trubng 

Buac 25 Lanh d~o BQ xern xet, ky quyet dinh tuy~nl Cae quyet dinh tuy~nl Quy trlnh trlnh ky van 
dl;]ng. . dl;]ng eong ehue. ban eua B¢ 

10 ngay Lanh d~a BQ 

Buac 26 

Buac 27 

Om Quyet dinh tuy~n dl;]ng den cae ben 
lien quan. 

LUll he> set 

Quy trlnh xiI ly eong van 
di va den eua eet quan 
B¢. 

2ngay 

1 ngay 

Phong HCVTLTI 
Van thu V\l 
TCCB. 

Chuyen vien 
thea doi. 

Ngay ban hanh: 14 (;il/ .;20;[2.. Un sua d6i: lJ1 Trang: 1; 
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Quy trinh: Thi tuyen dVng eong chile co quan Bl) Nl)i vv Ma s6: QT-TCCB-Ol 
~ 

.. ". 
6. H6 SO' ella quy trinh . .. .... " 

Thffi gian hm Ghi 

phaplUll 

PhuangNoi lUll ho S(1Trach nhi~m lUllTen ho S(1Stt 
chtl 

Thea Vl! Nam
 

thi tuyen dl!ng cong
 

Vl! TCCB, dan viVl! TCCB, dan viThong baa ke ha~ch1 
duqc giri thong vi~c .
 

chuc den cac.dan vi
 

duqc gm thong 
baa.
 

thuQc kh6i Co' quan
 

BQ.
 

2 

baa. 

Thea NamVl! TCCB, dan viBim dang ky nhu cftu Vl! TCCB, dan vi Vl!
 
tuy~n dl!ng cong
 gm ban dang kY.gm bim dang kY. vi~c 

chuc cua cac dan vi. 

3 Thea vl! NamVan thu BQ, Vl!Van thu BQ, Vl!Quyet dinh thanh l~p 
,
'. TCCB, thanh vien TCCB, thanh vien HQi d6ng thi tuyen. vi~c 

HQi d6ng.HQi d6ng. 

Van thu BQ, Vl! TheaThong baa thi tuyen. Van thu BQ, Vl! Nam 
TCCB. 

4 Vl! 
TCCB. vi~c 

H6 so dl,T thi eong Luu h6 so5 Vv TCCB Th:o quy djnh 

chile eua th! sinh 
Vv TCCB 

ea nhAn ciJanhamtt 

6 Danh saeh nhitng Vu TCCB, Vu TCCB, Thea NamVV 
ehuyen vien theanguO'i du dieu ki~n, ehuyen vien thea vi~e
 

tieu ehu~n dl,T thi
 doi. doi. 

7 Bim tdng h@ k€t qua Vl! TCCB, chu tich Vl! TCCB, chu tich Thea vu Nam
 
di~m thi da duqc HQi
 HQi d6ng. HQi d6ng. vi~c 

d6ng thong qua 

8 Ban tdng hQ'p diem Vl! TCCB, chu tich Vl! TCCB, chu tich Thea Vl! Nam 
.~cham phuc khaa HQi d6ng. HQi d6ng. Vl~C 

(neu co) 

9 Quyet dinh cua BQ Van thu BQ, Vl! Van thu BQ, Vl! Thea Nam
 
truang v~ cong nh~n
 

Vl! 
TCCB, chuyen TCCB, chuyen vi~c 

ket qua ky thi vien thea d6i. vien thea d6i. 
10 Quyet dinh tuy~n Van thu BQ, Vl! Van thu BQ, Vl! Thea Nam
 

dl!ng cua BQ truang.
 
Vl! 

TCCB, phong TCCB, phong vi~c 

KTTV, cong chuc KTTV, cong chuc 
duqc tuy~n dl;lng, duqc tuyen dl!ng, 
h6 So' cong chuc. h6 So' cong chuc.
 

11
 Cae TO' trinh Lanh Chuyen vien thea Chuyen vien thea Thea vl! Th:o quy djnh 

d~a Bl) doL d6i, h6 So' cong vi~c va thea ciJanhamtt 

chuc. lUll h6 So' ca 
nhan 
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