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------------ Hufng din ché d bio c4o dinh ky hang nam vé hoat dong
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-daoltao, boi dudng can bd, cong chirc, vién chirc ciia trudng

trong cic co quan nha nwéc, té chirc chinh tri, t6 chirc
chinh tri - xa hoi, lwc lwgng vii trang nhin din

Can cu' Nghi d@inh sé 125/2011/NP-CP ngay 30/12/2011 cua Chinh phu
quy dinh vé truong ciia co quan nha nwoc, 16 chike chinh tri, 16 chu'c chinh tri -
xd hoi, luc luong vii trang nhén dan

Can cu Nghz dinh 56 58/201 4/ND CP ngay 16/6/2014 cua Chinh phu quy
dinh chiec nang, nhiém vu, quyén han va co céu 16 chike ciia Bo Noi vu;

Bg tru'ong Bo N¢i vu ban hanh Thong tw Huong dén che do bao cao dinh
ky hang nim vé hoat déng dao tao, béi dwdng cdn bg, cong chike, vién chike cua
truong trong cdc co quan nha nude, t6 chike chinh tri, t6 chire chmh tri - xd ho,
lwc lwong vil trang nhdn dan.

Chwongl
QUY PINH CHUNG

Diéu 1. Pham vi didu chinh

Thong tu ndy huéng din vé ndi dung, hinh thirc, trach nhiém bao céo hang
nam vé hoat dong dao tao, boi dudng cén b, céng chirc, vién chirc cia co so
do tao, bdi dudng can bd, cong chirc, vién chirc trong cic co quan nha nudce, td
chirc chinh tri, M3t tran TS quéc va céc td chic chinh tri - xa héi, luc lugng vii
trang nhén dén theo quy dinh ctia phép luat.

Piéu 2. Poi twong Ap dung

Théng tu nay ap dung dbi voi:

1. Hoc vién Chinh tri quéc gia Hd Chi Minh, Hoc vién Hanh chinh Quéc
gia;

2. Céc co s& dao tao, boi dudng can bg, cong phﬁc, vién chic thuc}c bo, co
quan ngang bd, co quan thudc Chinh phi, Vién Kiém sat nhan dén t6i cao, Toa



an nhan dén t6i cao, Kiém toan Nha nuéc, co quan Trung wong ciia Mat trén T
quoc Viét Nam va cac t6 chirc chinh tri - x& hoi (sau ddy goi chung 14 co s& dao
tao, bdi dudng bd, nganh Trung wong);

3. Truong Chinh tri tryc thudc tinh 0y, thanh Gy va dy ban nhéan dén tinh,
thanh phé truc thuéc Trung wong (sau ddy goi chung la Trudng Chinh tri. clp
tinh); - .

4. Trung tdm bdi dudng Chinh trj tryc thudc huyén ty, quén Gy, thanh uy,
thi Gy va iy ban nhén d4n huyén, quén, thi x4, thanh phé thudc tinh, thanh phd
tryc thudc Trung wong (sau ddy goi chung 13 Trung tdm bdi dudng Chinh trj cép
huyén).

Pidu 3. Muc dich

1. Cap nhat, nim bét thong tin vé hoat dong dao tao, bdi dudng can bd,
cong chic, vién chic theo nhiém vu dugc quy dinh tai Nghi dinh sO
125/2011/ND-CP ngay 30/12/2011 ciia Chinh phii quy dinh vé trudng cia co
quan nha nudc, td chirc chinh tri, td chirc chinh tri - xa hoi, luc luong vii trang
nhéan dén.

2. Téng hop, theo ddi, dénh gi4 ning luc thuc hién nhiém vy cla céc co
s& dio tao, bdi dudng can bd, cong chirc, vién chirc gbp phén nang cao chit
lugng hoat dong dao tao, bdi dudng; ting cudng hiéu luc, hidu qua quan ly nha
nudc.

Pi¢u 4. Noi dung bio cho

1. Ndi dung bao céo ciia Hoc vién Chinh trj quéc gia H6 Chi Minh; Hoc
vién Hanh chinh Qudc gia; Co s& dao tao, bdi dudng bd, nganh Trung wong;
Trudng Chinh trj cp tinh, bao gbm:

a) Théng tin chung vé co s& dao tao, bdi dudng;

b) Chirc nang, nhiém vy;

¢) TS chirc bd may;

d) Co s vit chit;

d) Sb luong, chit lugng cdng chirc, vién chirc cia co s& dao tao, bdi dudng;

e) Két qué dao tao, bdi dudng can b, cong chirc, vién chuc;

g) Cong tac bién soan chuong trinh, tai liéu;

h) Céng tac nghién ctru khoa hoc;

i) Cac hoat déng khéc (néu co);

k) Kinh phi thuc hién nhiém vy déo tao, bdi dudng cén bg, cong chirc, vién
chirc;



1) P4nh gia chét lugng cac khoa dao tao, bdi dudng can bf, cong chirc, vién
chirc;

m) K& hoach hoat dong ctia nam tiép theo va kién nghi, d& xuit vé hoat
dong dao tao, bdi dudng can b, cong chirc, vién churc.

Céc ndi dung chi tiét dugc quy dinh theo thr ty tai Phy lyc I, Phu luc II,
Phu luc II1L C

2. Ndi dung bao cdo cua Trung tam bdi dudng Chinh trj cap huyén, bao
gom:

a) Thong tin chung vé Trung tim;

b) Co s& vat chat;

c) Sb lugng, chit luong vién chirc cia Trung tm;

d) Két qua dio tao, bdi dudng can bg, cong chirc, vién chuc;

d) Cac hoat dong khac (néu cd);

e) Kinh phi thuc hién nhiém vu dao tao, bdi dudng céan bd, cong chic, vién
chirc;

g) Panh gia chét lugng cac khoé dao tao, bdi dudng can bd, cong cht’m,
vién chuc; N _ ,

h) K& hoach hoat dong ciia nim tiép theo va kién nghi, dé xuét vé hoat
dong dao tao, bdi dudng cén bg, cong chirc, vién chuc.

Céc noi dung chi tiét dugc quy dinh tai Phy luc IV,

Chwong 11

CAC LOAI BAO CAO, TRACH NHIEM BAO CAO VA UNG
DUNG CONG NGHE THONG TIN TRONG CONG TAC BAO CAO

Piéu 5. Cac loai bio cdo, ky han va hinh thirc bdo cio
1. Cac loai bao cao:

B4o c4o hoat ddng dao tao, boi dudng can b, cdng chirc, vién chirc cua co
s& dao tao, boi dudng gdm: Béo céo dinh ky hang ndm va bio cdo djt xuat.

a) Bao cao dinh ky hang nim la bdo céo theo yéu cAu cua cép c6 thim
quyén dugc quy dinh tai Théng tu ndy. Bio céo dinh ky hang nim gdm béo cdo
bang vin ban va bao cdo vao co s& dit liéu do B Noi vu xdy dung, quan ly va
cai dit dén cac co s& dao tao, bdi dudng;

b) B4o c4o d6t xuat 13 bdo cdo chuyén dé theo yéu cau va hudng dan cia co
quan c6 tham quyén.

2. Ky han va hinh thirc bao céo:

a) Ky han bdo céo dinh ky la 01 ném, tinh tir ngay 01 thang 01 dén ngay 31
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thang 12 cia nim bao céo. Céc co sd dao tao, bdi dudng gri béo céo vé By Noi
vu va c4c co quan, don vi lién quan chdm nhét 12 ngay 31 thang 1 hang nim;

b) Ky han béo céo dot xuét thye hién theo yéu cAu clia co quan ¢6 thdm quyén.
3. Hinh thirc béao céo:

a) Hoc vién Chinh trj quéc gia Hb Chi Minh, Hoc vién Hanh chmh Quoc
gia; co s& dao tao, bdi dudng bo nganh Trung wong; Truong Chinh tri cép tinh
giri bo cao dinh ky hang ndm vé& Bd Noi vu bang van béan va béo cao vao co so
dir lidu ctia Bo N§i vy; bao céo bang vin ban giri vé cdc co quan c6 thidm quyen
Trung tim bdi dudng Chinh trj cép huyén giri bao cdo vao co s& dit liéu cia Bo
Noi vy;

b) Bao céo dot xuét duge thuc hién theo hinh thic ma co quan 6 thidm
quyén yéu cau.

Piéu 6. Yéu ciu doi véi bio cao

1. Cac ndi dung béo cdo quy dinh tai Khoan 1 Piéu 4 dugc quy dinh chi tiét
tai cac biéu mau ban hanh kém theo Thong tu nay. Déi véi Phan I cia Phu luc |,
Phu lyuc II, Phy lyc III, Phuy luc IV sau khi dé c6 bao céo 14n dau, cic co s dao

tao, bdi dudng chi cap nhat nhitng thong tin c6 thay ddi vao ban bdo céo cua
nam tiép theo.

2. Béo céo bang vin ban phai c¢6 chir ky, dong déu xac nhén cia thu trudng
co s& dio tao, bdi dudng. Ngay giri bdo cao thuc té dugc tinh theo diu buu dién
noi tiép nhan béo cdo giri di.

3. B0 c4o vio co s& dit lidu phai 13 thong tin c6 cing ndi dung véi bao cao
bing van ban di cé chir ky xac nhan cia thi trudng co sO dao tao, bdi dudng.
Thu trudng co s& dio tao, bdi dudng phai chiu trach nhi¢m vé tinh chinh xac cta
ndi dung béo céo vao co s& dir ligu.

Pidu 7. Trach nhiém giri bao cdo

1. Hoc vién Chinh tri quéc gia Hd Chi Minh giri béo céo vé& céc co quan ¢
thdm quyén ciia Pang Cong san Viét Nam va Bo Néi vu.

2. Céc co s& dio tao, bdi dudng bd, nganh giri béo cdo vé Bo Noi vy va bd,
nganh c6 thdm quyén quan ly.

3. Truong Chinh tn cép tinh g bdo céo vé Bo Noi vy, €O quan quan ly

nha nuée c6 thAm quyén quan ly va cc co quan cd thAm quyén cia Dang Cong
san Vi€t Nam.

4. Trung tdm bdi dudng Chinh tr1 cap huyén g bao céo vé B6 Nai vy, co
quan quan ly nha nuéc ¢o thdm quyén quan ly va cic co quan c6 thdm quyén



cia Pang Cong san Viét Nam.

5. Can cir huéng din bao cdo tai Thong tu ndy, cac hoc vién, truong,
trung tim c6 nhiém vy dio tao, bdi dudng sT quan, ha sT quan, quin nhan chuyén
nghiép, céng nhin qudc phong, cong nhan vién céng an nhén dan va bdi dudng
cén bd lanh dao, can bd quéan 1y nha nuéc vé nhiém vy, kién thirc quéc phong,
an ninh cia B Qudc phong, B6 Cong an xay dyng biéu mAu bao cdo phu hop
giri cép c6 thdm quyén theo quy dinh.

Diéu 8. Cap nhit, khai théc, sit dung co s& dir liéu théng tin bao cdo

1. Céc co s& dao tao, bdi dudng str dung mot tai khoan (account) da dugc
cép phat tir hé théng co sé dir liéu do Trung tdm Théng tin ciia BO Ndi vu cung
cap va dang nhdp vao co s& dit liéu qua trinh duyét internet dé truc tiép cap nhat
ndi dung bdo céo vao hé théng co s& dir liéu.

2. Co s¢& dit liéu vé béao cao hoat dong dao tao, boi dudng dugc cic co s
dao tao, boi dudng cép nhét, bd sung kip thoi, day dud, chinh xac theo yéu cau
béo cao dinh ky hang ndm bao dam yéu cau bao mat, an toan dir li¢u.

3. Viéc cap nhét, quan ly, khai thac, sir dung co s& dir lidu vé bdo cdo hoat
dong dao tao, bdi dudng dugc Bd Noi vu quy dinh chi tiét tai Quy ché quan ly
va st dung thong tin clia co s& dit ligu bdo cdo hoat dong dao tao, bdi dudng can
b, cong chire, vién chirc clia co s¢ dao tao, boi dudng.

Pidu 9. T chirc thwe hién

1. B0 NGi vu ¢6 trach nhiém:

a) Theo ddi, d6n ddc, huéng din cic co sé dio tao, bdi dudng thuc hién
nghiém tic ché d bao cdo theo quy dinh; '

b) Tiép nhan bao cdo cia cac co sd dio tao, bdi dudng, cung cip thong tin
bao cdo phuc vu cac hoat dong quan ly; |

¢) Cip va giao quyén truy cép cho co quan, don vi ding ky khai thac va sir
dung co s& dit liéu bao cao hoat dong dao tao, bdi dudng can bd, cong chirc,
vién chirc;

d) T8 chuc quan ly, khai thac, cdp nhét, s dung va luu trit, bdo quan dir
liéu bao dam co s& dir liéu dugc hoat dong 6n dinh, thong suodt, an toan, bao
mat.

2. Céc co quan ¢ thdm quyén quan 1y co sé dio tao, béi dudng chiu trach
nhiém chi dao, dén dbc, kiém tra cac co s& dao tao, bdi dudng bio dam thyc
hién diing ché d¢ bao cao quy dinh tai Thong tu nay.

3. Céac co s dao tao, boi dudng cé trach nhiém:



a) Téng hop bdo cdo thong tin vé hoat dong dao tao, bdi dudng cuia don
_vi minh chinh xac, kip thoi, dGng ndi dung theo hé théng biéu mau ban hanh
kém theo Thong tu;
b) Gui bao céo va cép nhét thong tin bao cdo vao co s¢ dit liéu ding thoi
. '_han, bao dam co sé dit lidu lién tuc dugce cdp nhét cac thong tin bdo cao theo yéu
céu; N

¢) Chiu trach nhiém trudc BO N6i vu va co quan quan ly cép trén tryc
tiép vé chit lugng ndi dung va thdi gian bao céo ciia don vi minh.

Chuwong 111
TRACH NHIEM VA HIEU LUC THI HANH
Dicu 10. Trich nhiém va hidu lyc thi hanh

1. Céc co s& dio tao, bdi dudng cén bd, cong chirc, vién chic quy dinh tai
Diéu 2 cua Thong tu nay c6 trach nhiém thi hanh cac quy dinh tai Thong tu nay.

2. Théng tu ndy c6 hiéu lyc thi hanh ké tir ngy 25 thang 9 nim 2014.

3. Trong qué trinh thyc hién Thong tu nay, néu cé vudng méc, dé nghj co
quan, don vj phan 4nh v& Bo Noi vu dé nghién ctru, giai quyét/.>—

Noi nhn: KT. BO TRUONG
- Ban Bi thu Trung uvong Pang; ,
- Thi twéng, cac Phé Thi twéng Chinh phi; THU TRUONG

- Cac B9, co quan ngang B9, co quan thudc
Chinh phu;

- Vin phong Trung uwong va céc Ban ciia Pang;
.= Vin phong Chu tich nuéc;

- Viin phong Quéc héi;

-

- Toa an nhan dan t6i cao;
- Vién Kiém sat nhan dan t5i cao;

- Kiém toan Nha nuéc;

- Co quan Trung wong cla cac doan thé; S

- UBTU Mit trdn T4 quéc Viét Nam; Nguyén Tién Dinh
- Cuc Kiém tra van ban QPPL (Bo Tu phép);

- UBND céc tinh, thanh phé trirc thude TU;

- S& N§i vy cac tinh, Thanh phd tryc thude TU;

- Cac Hoc vi¢n, Truomg, Trung tim DTBD thudc

B¢, co quan ngang B9, co quan thudc Chinh phu;

- Trudmg Chinh tr tinh, thanh phd truc thude TU;

- Trung tdm bdi dudng chinh trj huyén, quan, thj

x4, thanh phé thudc cic tinh, thanh phd tryc thude

TU;

- Cong bao; Website Chinh phu;

- Bo Noi vu: B§ trudng, cac Thir trudng, cac don

vij thudc va tryc thudc B;

- Luwu: VT, DT (5b).




Phu lucl
\ HOAT DONG PAO TAO, BOI DUONG
A HQC VIEN CHINH TR] QUOC GIA HO CHI MINH,
HOC VIEN HANH CHINH QUOC GIA (NAM.........) ‘
kem theo Thong tw 5606 /2014/TT-BNV ngay ﬂ thang § nim 2014
ciia By truwong By Nji vu) .

Biéu 01
Mi Hoc vign:i...oveeeeennnnnnnee

PHAN I: THONG TIN CHUNG

I. GIOI THIEU VE HQC VIEN

Pia chi:

S6 dién thoai:
S6 fax: ;
Email: :
| Dia chi Website:

IL CHUC NANG, NHIEM VU; TO CHUC BQ MAY; CO SO VAT CHAT;
CHAT LUQNG PQI NGU CONG CHUC, VIEN CHUC
1. Vin ban quy dinh vé chirc niing, nhi¢m vu

£ 1 | " File dinh kém (&p dyng khi cap nhat |
| | * !

80, ky higu Qb | | thong tin bao cdo vao co so dit ligu ) |
z

Ngay, thang, ndm ky QD ;
- Co quan ban hanh QD s |

2. T6 chirc b$ may
a) Cac Vu, ban, khoa, gom:

TT | Tén goi | Pién thoai

1

2
3

b) Cac don vi trwe thudc (néu c6):

CTT Tén goi Dia chi Dién thoai

1
2 |
3

3. Co s vit chit



STT N¢i dung Pon vi tinh So lrgng

I | Dién tich dat

Tong dién tich dit dang sir dung m2

II | Phong lam viéc

1 [ S6 luong phong lam viéc phong

2 | Trang thiét bi phong lam viéc

a | Trung binh may vi tinh/ngudi 'may vi tinh/ngudi

b | Trung binh may di¢u hod/phong diéu hod/phong
II1 | Phong hoc

1 | S6 lugng phong hoc phong

2 | Trang thiét bi phong hoc

a | Trung binh may chiéw/phong méy chiéu/phong

b | Trung binh mdy diéu hod/phong diéu hod/phong
IV_ | Phong hoi truwdmg, hi thio

1 | S6 lugng hdi trudng hoi truong

- | Strc chira ctia hoi truong chd ngdi

2 | Sb lugng phong hoi thao hoi thao

- | Strc chira ctia phong hdi thao chd ngoi

3 | Trang thiét bj phong hoi thao

a | May chiéu cai

b | May diéu hoa cai

V | Thrvién dau sach
VI | Ky tic x4 phong
VII | Ciing tin chd ngoi

4. S6 lwgng, chit lwgng di ngii cong chirc, vién chirc

Don vi tinh: nguoi

Ngach cong chitc, hang

STT vién chirc va trinh d¢

chuyén mén

Cong chire, vién chirc

Léanh dao Hoc

vién

Cong chirc

Vién chire

Ngach cong chirc "

Chuyén vién cao cap

Chuyén vién chinh

Chuyén vién

Cic hang vién chirc

Hang I

Hang 11

Hang 11

Hang IV

Khac

|

Trinh 6 chuyén mén

Tién si

Thac st

Pai hoc

sl == un| sl = Elufro]— |-

Cao déng, Trung cip

o

Hoc ham

Gijo su

|-

Pho Giao su




PHAN II

Biéu 02

KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

I. CONG TAC CHi PAO, DIEU HANH HOAT PONG PAO TAO, BOI DUO'NG

Ban hanh K& hoach dao tao, bdi dudng can b, cong chirc ndm

........

f
1
i

STT |

!

S8, ky hiéu | Ngay, thang, ;

vinban ! nam

Trich yeu nét
dung vén ban

Nguoi ky

. Filedinhkém (4p |
. dung khi cfp nhat
thong tin vao co sg |

dir lidu )

zi

i
!

i
H
H

IL KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Két qua dao tao:............... lwot ngudi, cu thé nhu sau:
Don vi tinh: iuot nguoi
Ly ludn chinh tri Chuyén mén
STT Poi twgng
Cao cip Tién si Thac si
Can bd
2 Cong chic
3 Vién chirc
Téng cong
2. Két qua bdi dudmg:.........oeoeverrernene. lugt ngudi, cu thé nhu sau:
’ Don vi tinh: lugt nguoi
Péi twong
Cén by lam
. Giing cOng tac bdo
on i hi, truyé
STT T:ﬁ ¢ Cong vien, tlcléngr;lt{;gn
Can bo chite n gl,"en gifo, tb chiic,
cuu kiém tra, dan
vién vén, din

phong, ton gido

Boi dudng Ly luin chinh
tri

Dao tao, boi dwdng theo
chirc danh

Lanh dao cép BS

Lanh dao cép Vu va tuong
duong

Lanh dao cip tinh

W N -

Lanh dao cép S& va tuong

duong




5 Lanh dao cp huyén va
tuong duong
6 Khac
IIl | Boi dwdng theo tiéu
chuén ngach
1 Chuyén vién cao cip
2 Chuyén vién chinh
IV | Pao tao, boi duing

chuyén nganh

Tong chng
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Biéu 03

PHAN III
CONG TAC BIEN SOAN CHUO'NG TRINH, TAI LIEU
NGHIEN CUU KHOA HQC VA CAC HOAT DQNG KHAC

I. CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU
Cac logi chwong trinh, tai liéu da bién soan:

Tén chuong trinh, tai liéu Ngay thang nam | Dbi tugng ap
Chuong trinh Tai ligu ban hanh dung

STT

1

2

II. CONG TAC NGHIEN CUU KHOA HQC
X4y dyng dé tai khoa hoc cic cap:

STT | BE tai khoa hoc chc cAp | Tén d& tai khoa hoc _ Chu nhiém d@ tai
A | CAP NHA NUGC
1
2
B | CAP BO
1
2
C | CAP CO SO
1
2
T(zmg cong i

IIL CAC HOAT BQNG KHAC (LIEN KET DAO TAO, BOI DUONG VOI CAC CcO
SO PAO TAO, BOI DUONG KHAC; TO CHUC CAC KHOA BOI DUONG KHAC)

S6 lugng Hinh thirc dio tao, bdi dudng

STT | Déitugng Noi dung hoc vién Dao tao B6i dudng

1

2

Tong cong
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PHAN IV
KINH PHI THU'C HIEN NHIEM vy DAO TAO, BOI DUONG

Biéu 04

CAN BQ, CONG CHUG, VIEN CHUC

Nguon kinh phi

DANH GIA CHAT LUQNG CAC KHOA BAO TAO, BOI
DUONG VA DANH GIA, KIEN NGHI VE HOAT DQN G

PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Danh gia chit hrgng dao tao, bdi duwdng

a) Hoc vién c6 thuc hién danh gia chét lugng dio tao, bdi dudng khong?
[J Khéng
b) Néu c6 td chuc danh gia thi da danh gia theo ndi dung nao ?

O Co

ooooaa

Chét lugng chuong trinh, tai liéu.
Chét lugng ddi ngii giang vién.
Chét lugng co s& vat chét.

Chét lugng ngudi hoc.

Chét lugng khoa dao tao, bdi dudng.

£ . P Tong -
STT Doi twong N¢i dung Ngin sa,ch Ngudn khic | cong
nha nwéc

1 Cén bg, cong Bz‘?lo tao

chirc Boi dudng
- , Dao tao

2 | Vién chirc B3i dudng

Téng cong
PHAN V

2. Panh gi4, dinh hwéng, kién ngh; vé hoat djng dae tao, bdi dudng cin bg, cong chirc,

vién chirc:
a) Panh gi4 chung:

- Nhitng vu diém (c6 danh gi két qua dat dugc bao nhiéu % so v6i ké hoach déu nim).

- Nhirng ton tai han ché.
- Nguyén nhén.

b) Dinh huéng ké hoach hoat dong trong nam tiép theo.

¢) Nhitng kién nghi, dé xuat

Nguoi lap biéu

, ngay ...

thdng . ....ndm

Thi trudng don vi
(Ky tén, déong dau)
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Biéu 05

Phu luc I1
X PONG PAO TAO, BOI DUONG CUA CO SO
Q1 DUONG BO, NGANH TRUNG UONG (NAM......... )
$ Thong twsé 06 /2014/TT-BNV ngay@ thdng f nim 2014
cda Bj trwéng Bg Nji vu)

M 0 55 DT, BD:eervvverroons
PHAN I: THONG TIN CHUNG VE CO SG PAO TAO, BOI DUONG

L. GIGI THIEU VE CO SG PAO TAO, BOI DUGNG
1. Tén co s& dao tao, bdi dudong

| Tén tiéng Viét:

Tén tiéng Anh (néu co):

2. Thong tin

' Dja chi:

' S0 dién thoai:

' SO fax:

Email:

i Dia chi Website:

II. CHUC NANG, NHIEM VU; TO CHUC BO MAY; CO SO VAT CHAT; CHAT
LUQNG PQI NGU CONG CHUC VIEN CHUC B
1. Vin ban quy dinh vé chirc niing, nhiém vu

i
i

' 86, ky hiéu QD File dinh kém (4p dung khi cap nhét

thdong tin bdo cdo vao co so dit liéu )

Ngay, thang, ndm ky Qb
CoquanbanhanhQb @~

2. Té chirc by may
Cac khoa, phong, gdm:

TT | Tén goi ] Pién thoai
1 ‘

2

3

3. Co s& vit chit

STT Néi dung Don vj tinh S0 lwgng
I | Dién tich dat
Tong dién tich dét dang sir dung m2
I | Phong lam viéc
1 S6 luong phong lam viéc phong
2 | Trang thiét bi phong lam viéc
a__ | Trung binh may vi tinh/ngudi may vi tinh/ngudi
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b | Trung binh may diéu hod/phong diéu hod/phong
IIT | Phong hoc
1 | S6 lugng phong hoc phong
2 | Trang thiét bi phong hoc
a | Trung binh may chiéu/phdng may chiéu/phong
b | Trung binh may diéu hod/phong diéu hod/phong V;
IV | Phong hdi truirng, héi thio .
1 | So luong hoi trudng héi trudng
- | Sirc chira ciia hdi trudng chd ngbi
2 | S6 lugng phong hdi thao hdi thao
- | Stic chira ciia phdng hdi théo chd ngdi
3 | Trang thiét bi phong héi thao
a | Méay chiéu cai
b | May diéu hod cai
V | Thu vién déau sach
VI | Ky tic xa phong
VII | Ciing tin chd ngdi

4. S6 hrgmg, chit lwgng ddi ngit cong chirc, vién chirc

Don vi tinh: nguoi

Ngach céng chirc, hang Cong chikc, vién chire
STT | vién chirc va trinh 49 Lanh dao co s& | Vién chirc hanh
chuyén mén dao tao, bdi duomg | _C1Ang vien chinh
I | Ngach cong chirc
1 [ Chuyén vién cao cip
2 Chuyén vién chinh
3 Chuyén vién
II | Cac hang vién chirc
1 Hang I
2 Hang 11
3 Hang III
4 Hang IV .
5 Khac
III | Trinh d§ chuyén mén
1 | Tiénsi
2 Thac si
3 | Pai hoc /
4 | Cao ding, Trung cap
IV | Hoc ham
1 Gido su
2 Phé Gido su
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Biéu 06
F 4 i d A ) X PHéN II A 4 A I 4
KET QUA PAO TAO, BOI DUONG CONG CHUC, VIEN CHUC

L. KET QUA BOI DUGNG CAN BQ, CONG CHUC
1. Cong tic chi dao, diu hanh hoat dgng dao tao, bdi dwdng
Ban hanh Ké hoach dao tao, b6i dudng can bd, cong chirc ndm

---------

i 1

File dinh kém (ap

STT Sb, ky hiéu | Ngay, thang, Trich yéu ndi Ngudi | dung khi cdp nhat
i i vanban ndm dung vin ban ky thong tin vao co s¢

i

dir liéu )

£ A. . A A . e 2
2. Keét qua boi dwdng can b, cong chirc: ...........cceeeeeeennenn luot ngudi, cu theé nhu sau:
Don vi tinh: luot nguoi
Pao tao, bdi
Bbi dudng theo tiéu chuin dudng theo tiéu
ngach chuéin chirc vy Bdi dudng
lanh dao, quan iy | theo vj tri vi§c i
STT Pbi twgng ! lam va tiéu | Tong cong
Chuyén | Chuyén | Can h:g chuéin chuyén -
vién chinh | vienva | syva | P va € | cép nganh
va tuwong tuong | tuong twon xa
duong dwong | duong duw (mgg
Chuyén vién
chinh va tuong
Can by, | duong
1 cong Chuyén vién va
chirc tuong duong
Cén sy va
tuong duong
Cénbd, | Canbd
2 cong
chirc .
cipxa | Céngchic
Téng cong
IL KET QUA BOI DUGNG VIEN CHUC:..........cocovvuerrneen. lrot ngudi, cu thé nhu sau:
Don vj tinh: luot nguoi
, N Bd sung,
Bbi dudng theo tiéu chuéin chirc danh nghé \ cAp nhat
nehié Boi dudng My -
ghiep theo ticu kién thire
STT Péi twgng chuin chire ky nang | Tdng cong
vy quén ly phuc vy
Hang 1 | Hang I | Hang Il | Hang IV vq hoat dgng
) " nghé
1 Vién chirc chuyén
mén
2 Vién chirc hanh
chinh
Téng cong
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Biéu 07

PHAN III
CONG TAC BIEN SOAN CHUUNG TRINH, TAI LIEU,
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC

I. CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU
Cac loai chwong trinh, tai li¢u dd bién soan:

| STT Tén chuong trinh, tai liéu Ngay thang ndm | Déi tugng ap
Chuong trinh Tai liéu ban hanh dung

1

2

II. CONG TAC NGHIEN CU'U KHOA HQC
X4y dung dé tai khoa hoc céc cdp:

STT | Dé tai khoa hoc cac cip Tén d2 tai khoa hoc Cht nhiém dé tai
A [CAPBO
1
2
B | CAP TINH (néu c6)
1
2
C [CAPCOSO
1
2
T%ng cong

III. CAC HOAT BQNG KHAC (LIEN KET BOI DUGNG VOI CAC CO SO PAO TAO,
BOI DUONG KHAC; TO CHU'C CAC KHOA BOI DUONG KHAC)

Sb lugng hoc

STT Déi twgng Noi dung vien

1

Tong cong




Biéu 08

’ PHAN IV ) i
KINH PHi THY'C HIEN NHIEM VU BOI DUONG
CAN BQ, CONG CHUC, VIEN CHUC

Nguon kinh phi ]
STT Déi twgng = Tong cdng

Ngdn sich Ngudn khic
nha nwéc

1 Can bg, cong chirc

2 | Vién chic

Tong cfng
PHAN V

DANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI
DUGNG VA DANH GIA, KIEN NGHI VE HOAT PONG BOI
DUGNG CAN BQ, CONG CHUC, VIEN CHUC

1. Panh gia chat hrgng dao tao, bdi dudng

a) Co s& dao tao, bdi dudng c6 thyc hién danh gia chit lugng dao tao, bdi dudng khong?
O Co 0 Khéng

b) Néu c6 td chirc danh gia thi da danh gia theo ndi dung nao ?

Chét hrong chuong trinh, tai liéu.

Chét lugng doi ngii giang vién.

Chét luong co s& vat chét.

Chét lugng ngudi hoc.

Chit lugng khoa dao tao, bdi dudng.

2. Danh gi4, dinh hwéng, kién nghij vé hoat djng dao tao, bdi dudng can bj, cong chirc, vién

chire:

a) Dénh gié chung;:

- Nhitng wru diém (c6 danh gia két qua dat dugce bao nhiéu % so véi ké hoach diu nam).

- Nhitng t6n tai han ché.

EENREINRE

- Nguyén nhén.
b) Pinh huéng ké hoach hoat ddng trong nam tiép theo.
¢) Nhitng kién nghj, dé xubtZ—

Ngwoi lap biéu Thi trueémg don vi
(Ky tén, déng diu)
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- Phy lgc I ’

NG PAO TAO, BOI DUGNG CUA TRUONG CHINH TRI CAP TiNH
S (NAM.........)
i ihh fem theo Thong twsé 06 /2014/TT-BNV ngay(d thing £ nim 2014
S cia Bj truwong B Nji vu)

Biéu 09
Ma truwong:..............

PHAN I: THONG TIN CHUNG

I. GIOI THIEU VE TRUONG
1. Tén trwong

2. Théng tin
Dia chi: !
S6 dién thoai: ;
. SO fax:
| Email: |
' Dia chi Website: :

II CHUC NANG, NHIEM VU, TO CHUC BQ MAY; CO SO VAT CHAT; CHAT
LUQNG PQI NGU CONG CHUC VIEN CHUC

1. Viin ban quy dinh vé chirc ning, nhiém vy

' | File dinh kém (ap dung khi
S6, ky hiéu Qb : . cép nhjt thong tin bdo cdo

! vao co s& dir liéu )
Ngay, thang, naim ky QD | :
' Co quan ban hanh QD |

2. T4 chirc bd may _
Cac khoa, phong gom:

O TT Tén goi : Dién thoai

Wi =

3. Co s& vt chit

STT Néi dung Pon vi tinh So6 lrong
I | Dién tich dat
Tong dién tich dat dang sir dung m2
II | Phong lam viéc
1 | S6 lugng phong lam viéc phong
Trang thiét bi phong 1am viéc




a | Trung binh may vi tinh/ngudi mdy vi tinh/ngudi

b | Trung binh may diéu hoa/phong diéu hod/phong
IIT | Phong hoc

1 | S6 luong phong hoc phong

2 | Trang thiét bj phong hoc

a__ | Trung binh may chiéw/phong mdy chiéu/phong

b | Trung binh méy diéu hod/phong diéu hoa/phong
IV_ | Phong hdi truong, héi thio

1 | SO luong hdi trudng hoi trudng

- | Sirc chira ctia hoi truong ché ngoi

2 | S6 lugng phong héi thao hoi théo

- | Strc chira ctia phong hoi thao chd ngdi

3 | Trang thiét bi phong hdi thao

a | May chiéu cai

b | May diéu hoa cai

V | Thw vién dau sach
VI | Ky tic xa phong
VII | Ciing tin chd ngdi

4. S0 hrgng, chit lwgng ddi ngii cong chirc, vién chirc

Don vi tinh: nguoi

Ngach cong chirc, hang Cong chire, vién chirc

STT Vién chic

hanh chinh

vién chirc va trinh d¢

A A Léanh dao truéng
chuyén mon

Giing vién

Ngach cong chirc

Chuyén vién cao cip

Chuyén vién chinh

Chuyén vién

Cic hang vién chirc

Hang I

Hang II .

Hang 11

Hang IV

| o] — oo ho [ | -

Khac

e
P
L)

Trinh @6 chuyén mén

Tién si

Thac si

Pai hoc

Cao dang, Trung cip

Hoc ham

Giao su

M——-'Z-bww'—-

Pho Giao su




PHAN I
KET QUA PAO TAO, BOI DUGNG CAN BQ, CONG CHU'C, VIEN CHU'C

L. KET QUA PAO TAO, BOI DUONG CAN BO, CONG CHUC
1. Cong tac chi dao, diéu hanh hoat dong dao tao, bdi dudng
Ban hanh Ké hoach d#o tao, bdi du(‘mg can bo cong chuc ndm........:

Biéu 10

}
|
| S8, ky hiéu QP
|
l

s
{

. File dinh
- dung khi

. thdng tin bdo c4o vao

cosod

kém (ap
cap nhét

it licu)

. Ngay, thang, nim ky Qb

: Co quan ban hanh QP

2. Ket qua dao tao, bdi duwdng cin bg, cong chirc
a) Két qua dao tao:

-----------------------------

lugt ngudi, cu thé nhu sau:

Don vi tinh: lwot nguoi

Trung cip
STT Poi twong Ly luéin Tong cong
chinh tri
Cép tinh
1 Cén bo
Cap huyén
_ . Chuyén vién chinh va tuong duong
Cdng chirc cap tinh
2 £ A ’ Chuyén vién v on
v cép huyén uyén vién va tuong duong
Can sy va twong duong
3 | Cénbd, cong chire Cén bd
cap xa Cong chirc
4 | Nhimg ngudi hoat dong khong chuyén trach & cip xa
Tong cong
b. Két qua bdi dudng:..........ccocveennn.. lugt ngudi, cy thé nhu sau:
Don vi tinh. luot nguoi
Ly luéin . Dio tao, bdi dudng theo
chinh Bdi dudng theo tiéu chuin ngach tiéu chuéin chirc vu linh Bdi dutng
tri dao, quin ly theo vj tri 5
£, : viéclam va | Tong
STT Poi twgng o %hu)l']é'nh C%uyé: Cénsyva | Chp phong ticu chPén chng
d g:‘ vn;ltc mn ‘;' " v tuong va twong Cép xa chuyén
uong va twong uong dwong duong nganh
dwong duwong
Cip tinh
1 Cén
bé Cip
huyén
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Chuyén
vién cao
clp va
tuong
duong
Chuyén
Cong | vién
chirc chinh va
2 cép trong
tinh, duong .
Cép Chuyén
huyén | vién va
tuong
duong
Cén sy
va
tuong
durong
Cén
bé, Céan bC)
3 cong
chic Coéng
cipxa | chirc
Nhitng ngudi hoat
4 dong khong

chuyén trach &
cdp xd

Téng cong

IL. KET QUA PAO TAO, BOI DUONG VIEN CHU'C

1. Két qua dao tao:.......... e r—— lrot ngudi, cu thé nhu sau:
Don vi tinh: lugt nguoi
K A
. Trung cap Ly luan 2 n
STT Doi twong chinh trj Tong cong

1 Vién chirc quan ly
2 Vién chirc chuyén mén
3 Vién chirc hanh chinh

Tong cfng

2. Két qua bdi dudng:

............................

luot ngudi, cu thé nhu sau:

Don vj tinh: lugt nguoi

Ly ludn Bdi dudng theo tiéu chuin chic Bbi B4 sung, cap
chinh trj danh nghé nghiép dudng nhit kién
. theo tiéu thire k§ PEIA
STT Péi twgng chudn niing phue Tong cong
. chire vy vu hoat
Bdiduong | Hangll | Hanglll | HanglV quanly | dong nght
1 Vién chirc quan ly
2 Vién chirc chuyén
mon
3 Vién chirc hanh

chinh

Téng cng
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PHAN III
CON G TAC BIEN SOAN CHUUN G TRINH, TAI LIEU
NGHIEN CUU KHOA HQC VA CAC HOAT PONG KHAC

. L. CONG TAC BIEN SOAN CHUONG TRINH, TAI LIEU
Cac loai chwong trinh, tai li€u da bién soan:

Biéu 11

STT

Tén chuong trinh, tai liu

Chuong trinh Tai

li€u

Ngay thang ndm
ban hanh

Doi twong ap
dung

1

II. CONG TAC NGHIEN CUU KHOA HQC
Xay dlmg deé tai khoa hoc céc cip:

STT

D tai khoa hgc cic cp

Tén dé tai khoa hoc

Chu nhiém dé tai

A

CAP TINH

1

2

CAP CO SO

N — |

Tong cong

IIL. CAC HOAT })QNG KHAC (LIEN KET PAO TAO, BOI DUONG VOI CAC CO
SO BAO TAO, BOI DUUNG KHAC; TO CHUC CAC KHOA BOI DUONG KHAC)

STT

Péi tugng

N¢i dung

Sb luong hoc T(“)ng
vién

cong

1

>

Tong cong
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Biéu 12
PHAN IV
KINH PHI THU'C HIEN NHIEM VU PAO TAO, BOI DUONG
CAN BQ, CONG CHUC, VIEN CHU'C

‘ Nguon kinh phi  Téng
STT Doi twong N¢i dung Neansach | \o a0 khie | cong
nha nudéc
(LA A . Dao tao
1 Cén bg, cong chirc BAi dudng
. \ Dao tao
2 | Vién chic Bbi dudng
Tong cong

PHAN V
PANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI
DUGNG VA PANH GIA CHUNG VE HOAT PONG PAO TAO,
BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

1. Panh gia chit lwgng dao tao, bdi dudng

a) Trudng c6 thyc hién danh gia chit lwgng dao tao, bdi dudng khong?
O Co ] Khong

b) Néu c6 td chirc danh gia thi da danh gia theo ndi dung nao ?

Chét luong chuong trinh, tai ligu.

Chét lugng doi ngii gidng vién.

Chét luong co s& vat chit.

Chét lrgng ngudi hoc.

Chét lugng khoa daq tao, bdi dudng.

2. Panh gi4, dinh huéng, kién nghi vé hoat dgng dio tao, bdi dudng cin bf, cong chikc,

vién chirc:

goooo

a) Panh gia chung:

- Nhitng wu didm (c6 danh gi két qua dat dugc bao nhidu % so véi ké hoach déu nim).
- Nhitng tdn tai han ché.

- Nguyén nhén.

b) Pinh huéng ké hoach hoat déng trong nim tiép theo.

¢) Nhirng kién nghi, d& xuét.Z—

Ngwoi lap biéu Thii trudémg don vi
(Ky tén, déng diu)
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L. GIOI THIEU VE TRUNG TAM

Phy luc IV

HOAT DPONG PAO TAO, BOI DUONG CUA TRUNG TAM

BOI DUGNG CHINH TRI CAP HUYEN NAM

ooooo

Biéu 13

(Ban hanh kém theo Théng tw s606 /2014/TT-BNV ngay V/h thangf ndim 2014
ciia Bj trudong Bj Nji vu)

Ma Trung tam:

PHAN I: THONG TIN CHUNG

1. Tén Trung tim

ese

{
i

2. Thong tin

Dia chi:

S6 dién thoai:

SO fax:

Email:

Dia chi Website (néu co):

IL. CO SG VAT CHAT; CHAT LUQNG POINGU VIEN CHUC

1. Co sé vit chat

Trung t4m bdi dudng Chinh trj cdp huyén c6 tru s& riéng:

L1Cé [ | Khéng
Bio cdo vé co s& vat chét (danh cho Trung tdm bdi dudng Chinh trj cip huyén da c6 tru s& riéng):
STT Ngi dung Pon vi tinh S6 lrgng
1 Du;n tich dat
Tong dién tich ¢4t dang sir dung m2
I1 | Phong lam viéce
1 | S6 luong phong lam viéc phong
2 | Trang thiét bi phong lam viéc
- | Trung binh mdy vi tinh may tinh/ngudi
II | Phong hoc
1 | S6 luong phong hoc phong
2 [ Trang thiét bj phong hoc
a__ | Trung binh s6 lugng may chiéu s0 may chiéu/phong
b | Trung binh sd luwong diéu hoa sO diéu hod/phong
IV | Phong h{i trudmg, hji thido
1 | 86 lugng héi trudng hdi truomg
- | Strc chira ctia Hi truong chd ngdi
2 | S4 lugng phong hdi thao hoi thao
- | Strc chira ciia phong hoi thao chd ngdi
3 | Trang thiét bi phong hdi thao
a | May chiéu cél
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b | Piéu hod

cai
V_ | Thwvién m?2
VI | Ky tic x4 m?2
VII | Céng tin m2
2. S6 hrgng, chit lwgng d6i ngii vién chirc .
Don vj tinh: lugt nguoi
Trinh 46 chuyén mén Céac hang vién chuc
% Cao
D061 tugng . 2
; .4+~ | Thac | Dai dang, Hang | Hang Hang ,
Tiensy | "5 | hoc Trung Hang | py il v | Khéc
cap
Tong s6
Lanh dao
Trung tam
Giang vién
Vién chire
hanh chinh
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~ PHANII
HOAT PONG PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC

Biéu 14

I. KET QUA PAO TAO, BOI DUONG CAN BQ, CONG CHUC, VIEN CHUC:

............................. lrgt nguoi, cu thé nhu sau:
Don vj tinh: lugt nguoi
Ly Iuﬁt:‘l.chinh Bbi Bdi dudmg cong tac Ding
! B dudng, | Bbi e
ciip dudng n
dudng N A Ly lugn
. bao . > nhét cong | trjicho Téng
STT Déi turgng o | g |0 thic | i | e | a6 Shinh | Nghigpvy | cong
trinh | o ‘:l‘;a" 13;’. thire doan | tugng dléng cong tac
a3 So €| nhAmwee | chuyen | thé | phat | (0 Ping
cap mon trién méi
Ding
I Cén bg, cdng chire,
vién chirc cip huyén
I | Cénbp
2 Cong chirc
3 Vién chirc
Cén bj, cdng chic
Il | cdp xa
1 { Canbd
2 Cdng chirc
Nhitng ngudi hoat
3 dong khéng chuyén
trach ¢ cap xa
4 | Truong thon, ban, t0
trudng to dan phd
Tong cong
Il. CAC HOAT PONG KHAC
5. N S6 luong hoc
STT Doi tuong Noi dung A g e
vién
1
2
Tong cong
111 KINH PHI THU'C HIEN NHIEM VU PAO TAO, BOI DUONG
Tong kinh phi thuc hién nhi€ém vy dao tao, boi dudng:........coceveeene. dong, trong d6:
- Ngéan sach nha nudc:......ccccervvennvennn, dong.
- Ngudn Khac:.....cccooiiivviiienieiincenens dong.

IV. PANH GIA CHAT LUQNG CAC KHOA PAO TAO, BOI DUGNG VA PANH
GIA CHUNG VE HOAT PONG PAO TAO, BOI DUGNG CAN BQ, CONG CHUT,

VIEN CHUC
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* 1. Danh gia chit lrgng dao tao, bdi dwing
a) Trung tdm c6 thuc hién danh gia chét lugng dao tao, bdi dudng khong?

0O C6 {J Khéng
b) Néu c6 16 chirc danh gia thi da danh gia theo ni dung nao ?

[ Chét lugng chuong trinh, tai liu.

[0 Chét lugng dbi ngii giang vién.

'[O Chét lugng co s Vit chét.

[0 Chét luong ngudi hoc.

[0 Chat lugng khéa dao tao, boi dudng.
2. Danh gi4, dinh hwong, kién nghi vé hoat dgng dao tao, bdi dudng can bj, cdng chirc,
vién chire:
a) Danh gia chung:
- Nhitng wu didm (c6 dénh gid két qua dat duoc bao nhiéu % so véi ké hoach dau nim).
- Nhitng tdn tai han ché.
- Nguyén nhén.
b) Pinh huéng ké hoach hoat dong trong nim tiép theo.
c) Nhitng kién nghi, & xuit >

Nguwoi 1ap biéu Thi trudng don vi
(Ky tén, déng diu)
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